WORD

aBaHCLEeHa

Asartap

aBTope¢epaT; TE3UCbI; NN1aH-KOHCIMEKT

ApnBokat

a,U,MVIHVICTpaTVIBHbIl‘/'I KOMUTET

aAMNUHUCTPATOP KOHpEepeHL K

Appec Beb-cTpaHunubl / URL agpec

Annapg,

ANTIOHC

AndoH

aKkkpeauTauMoHHasa ¢opma

akKpeamnTaumMoHHbIN 6engxx

DESCRIPTION

Area of a stage closest to the audience, as
opposed to upstage.

An avatar is an image or username that
represents a person online within forums
and social networks.

Written summary of a speech or paper,
generally between 33and 500 words, often
submitted in advance in support of an
application to present an oral or poster
contribution.

one who speaks in favour of another

Committee to carry out policy and strategy
for the organization of an event.

Title generally conferred upon the chief
administrator of the entire event.

A URL is most popularly known as the
"address" of a web page on the web (e.g.
http://www.example.com)

See tablet

See media player

See smartphone

Document for official authorization.

Identifying tag used for official authorization.



akkpegunTauuma

aKkKpegunTmne

aKKpeaouToBaHHbIN HabntoaaTenbHbIN
KoMUTET

aKTUBHbINM A3bIK

Anropntm

aibTepHaTUBHblE BOSMO>XXHOCTU

aMepUKaHCKUM npuem

AmduTeatp

aHaMOopO®HbIN 06BEKTUB

AHgpovg

Official authorization to cover an event. The
process of granting such authorization.

A document issued by a bank per
instructions from a buyer of goods,
authorizing the seller to draw a specified
sum of money under specified terms

Committee who supervises all the matters
relevant to the official authorization to cover
an event.

The language being used by the speaker.

An algorithm is a set of formulas developed
for a computer to perform a certain function.
This is important in the social sphere as the
algorithms sites like Facebook and Google
use are critical for developing content-
sharing strategies.

1. Space which is reserved but not yet
contracted for. The right of refusal to confirm
a tentative space reservation if there is
demand from another group. Same as:
Tentative Hold.

Stand-up social function with beverage and
sufficient food to replace a main meal.

a circular building with seats rising in tiers
around a central open space

Lens adapter designed to produce a wide-
screen image.

Android is an operating system for mobile
devices such as smartphones and tablet
computers.



Angpowung MapkeT (XpaHunuiue
NPUNOXKEHUI)

aHMMaUNOHHble 3ddeKThbl

annapaTHas 3Bykopexuccepa

apeHgaTtop

apeHaHas nnaTa; apeHaHble Tapudbl

apeHaHaA CtaBka

apeHaopnatesb

AyrMeHTUpOBaHHasA peasibHOCTb

Ayauo peTpaHcnsauna / nepekntoveHne

ayaomno-smnaeo

A service for Smartphone users operating on
the Android platform which allows them to
browse and download mobile applications

Slide technique which creates an illusion of
movement when used in rapid sequence.

Area from which technician operates sound
systemin aroom.

One to whom a lease is granted; holder of a
lease.

Total cost of hiring an exhibition space,
whether or not it includes ancillary services
(security, connection to water, electricity
supply, etc.).

Cost per square metre/foot for exhibition
space.

Person or organization which offers a lease.

Augmented Reality (AR) is a technology
enriching the real world with digital
information and media, such as 3D models
and videos, overlaying in real-time the
camera view of your smartphone, tablet, PC
or connected glasses

Used to overflow from one session hall to
another hall with audio only

Using both sight and sound eg combining
radio and television techniques.



ayauMoBKM3yarnbHble cpeacTea

ayaMOoKOHbepeHL s

ayanTt

ayguTop

ayauTopwua B BUOE aMmouTeaTpa

ayauTopuA C pacCcTaHOBKOM CTy/beB
NnonyKpyrom

6aHkeT

6aHKeT B UecTb OTKPbITUNA

6aHkoBOE geno

6aHKoBCKME rapaHT1um

Audio and visual support for meeting, us.
ally taking the form of film, slides, overhead
projection, flip charts and blackboards.

Conference bringing together three or more
people in two or more locations using voice-
only telecommunications. The term
teleconference is sometimes used as a
synonym for audioconference although it
has a wider meaning.

An examination, by qualified persons, of
accounts of a business.

Person or auditing body authorized to
examine statements of account for
accuracy.

Conference seating where chairs are
arranged in rows facing head table, stage or
speaker.

Same as auditorium or theatre style except
chairs are in a semicircle.

Normally a formally seated dinner in the
evening with sometimes speeches given in
the presence of or by a VIP (Very Important
Person).

Reception/party where welcome drinks are
served.

The carrying out of financial operations.

Guarantee on the part of a bank that it will
pay in the event of default, so that no
enquiries regarding the solvency of the
person or body in question are needed.



6aHKOBCKMI NepeBos,

6aHKOBCKMI nepeBos,

6aHKOBCKMIN NepeBOAHON BEKCEND;

6aHKOBCKMM YeK; BaHKNPCKMIM Yek

6aHHep

6erywias cTpoka

6eno>K, KapTouka C UMEHEM

6enas gocka, gocka ana nucbMa

MapKepaMu

6ecnnaTtHble HOMepa

6ecnnatHbIN

6ecnnatHbI 6ap

BecnpoBogHo MUKpPObOH

BecnpoeogHon NHTepHeT

Movement of funds between banks or from
one bank account to another.

Money forwarded by or to a bank.

Payment format issued by a bank.

Suspended panel for decor or graphics. May
be cloth or rigid material.

Text moving horizontally across the bottom
of avideo screen.

Identifying card worn by attendees to a
meeting.

Hard smooth white surface used for drawing
or writing in water-soluble felt pen.

Complimentary rooms which a facility
provides without charge based on the
number of rooms picked up and occupied by
a group.

Offered at no cost.

Private room bar setup where drinks are paid
for by a sponsor or are included in the fee
paid.

Wireless microphone, to allow the speaker
free movement around the stage during
his/her presentation

A wireless internet connection



6ecnpoBogHON MNKPODOH; MUKPODOH
6e3 WwHypa

6ecnpoueHTHaA ccyaa

6unet c OTKPbLITOM AaToMn

butnn

6naHk 3aka3a Ha NepeBO3Ky

6naHk 3akaza o6opygoBaHuA

6naHK 3aka3a nnoLlanemn

6naHk; pacnevataHHaa ¢popma

Bnor

Portable microphone operating on its own
power source.

Money received by way of a loan to be
refunded in due course and not subject to
any interest charges.

Ticket valid for transportation, indicating no
minuted or specific travel details.

Bitly is a free URL shortening service that
provides statistics for the links users share
online. Bitly is popularly used to condense
long URLs to make them easier to share on
social networks such as Twitter.

Form for exhibitor requesting handling of
materials.

Preprinted document on which facilities can
be ordered.

Form for official request to utilize a
particular space.

Printed or typed document with blank
spaces for insertion of specific required or
requested information.

Blog is a word that was created from two
words: “web log.” Blogs are usually
maintained by an individual or a business
with regular entries of commentary,
descriptions of events, or other material
such as graphics or video. Entries are
commonly displayed in reverse-
chronological order. "Blog" can also be used
as a verb, meaning to maintain or add
content to a blog.



Bnor Tok Paguno

Bnorrep

Bnorn meponpuatun / Gopymsl

6nok

Bnakbeppwn

bnroty3s

Bokcu

BonbLunHCTBO

bopaPvaoep

6pnduHr (kopoTKoe 3acenaHme)

Blog Talk Radio is a free web application that
allows users to host live online radio shows.

Blogger is a free blogging platform owned by
Google that allows individuals and
companies to host and publish a blog
typically on a subdomain. Example:
yourblogname.blogspot.com

Blog space setup for a particular event
where attendees can leave thoughts and
feedback on any aspects of the event
through a number of threads

Number of rooms reserved for one group.

See smartphone

wireless technology for exchanging data
over short distances using fixed or mobile
devices

Boxee is a social video application that
allows users to watch online videos on their
TVs and computers. Users can share and
watch videos from a variety of online videos
sources for free.

the greater number of

BoardReader is a free search engine that
allows users to search for keywords only in
posts and titles of online forums, a popular
form of social networking.

Meeting of a group of people with a
particular knowledge or responsibility on an
area of activity to advise them of the details
of their involvement.



6poHMpoBaHMe BONbLLErO KONIMYECTBA
MECT, YeM NMEETCA B HanMumun

6poHMpoBaHmMe Ha cy4vanr ono3gaHuA

6poHupoBaTb

6powtopa

6poLuropoBka, nepenner

byokun / kabuHbl NepeBOgYNKOB

byder, LBeacKnin cton

BakTann

6rooxkeT

6100>KETHbIN NnaH-rpadunk

In the context of air transport, hotels,
restaurants, tours: situation where number
of confirmed reservations exceeds number
of seats, rooms, places available.

Guest room that is guaranteed by credit card
or advance payment if arrival is later than a
specified time, usually 6.00 p.m.

To make a reservation.

Document describing and promoting the
advantages of an item or service.

Process of fastening pages of books,
brochures, magazines, together.

interpretation booths/cabin for the
interpreters for multi-language events

Assortment of foods, offered on a table, self-
served.

BackType is a social media analytics
company that helps companies measure
their social engagement. Previously, the
service started as a blog comment search
engine.

Estimated total income and expenditure
divided into subject categories and arranged
by principal heads of income and
expenditure.

Document showing estimated dates when
items of anticipated income and
expenditure fall due and what sums of
money will be due on those dates.



BronneteHb

610p0 HaxoaoK (oTAen Haxo4oK

610p0 MO pacceneHmto

Beb6 2.0

Beb6 AHanuTtuka

BebuHap

BebuHnap

Bebkamepa

BebkacTt

BeOyLLNN

BeayLL MM AUCKYCCUU

recording of votes

Stand where lost items may be recovered.

Division of a convention bureau responsible
for assisting organizers handling hotel
reservations for meeting attendees.

Second generation of the World Wide Web
incorporating new features and functions to
allow for more user generated content

Web analytics is the measurement,
collection, analysis, and reporting of
internet data for purposes of understanding
and optimizing web usage.

Web-based Seminar, a presentation,
lecture, workshop that is transmitted over
the Web and is more likely to be interactive
(audience participation)

A webinar is used to conduct live meetings,
training, or presentations via the internet.

Is a video camera that feeds its images in
real time to a computer or computer
network, often via USB, ethernet, or Wi-Fi

A media presentation broadcast over the
Internet either live or on demand

Person explaining a given topic in an
informational session either verbally or in
visual form (e.g. poster).

Person who introduces topic of discussion
and controls the discussion in the group.



BEHTUNALUNA

BepaHga

BepoAaTHOCTb

Bec 6pyTTO

BeTtBb, BeTKa

Be4YyepunHkKa

B3auMoaencTBme

B3pbis

BapbiBHas BebBonHa [payHaceenn

BMAEO AeMOoHCTpaLuA

Buaeo peTpaHcnauna / nepeknr4yeHme

Process of supplying or removing air by
natural or mechanical means to or from any
space.

Room with a patio or balcony overlooking a
garden or water.

planning for an uncertain event

The full weight of a shipment, including
goods and packaging.

small branch, generally used in congress
terms to depict a formal dinner table layout
whereby rows of tables are set at rightangles
to a long top table, each row representing a

sprig

An informal social gathering.

A close collaboration for smooth
coordination.

splitting of a larger group into a number of
smaller ones

A social trend in which people use
technologies to get the things they need
from each other, rather than from traditional
institutions like corporations.

Projection of video productions whether by
monitors or on large screen.

used to relay from one session hall to
another hall with both video and audio



Bupgeobnor

BupeoBcTpeuva

BNOoeoanck

BNOEOKOHbepeHLna

BnageomarH I/ITOd)OH

BUOeonnenep

BuaeoniaeHkKa

Buaoyxet

Bugnep

Avideo blog is a blog the produces regular
video content often around the same theme
on a daily or weekly basis. An example of a
successful video blog is Wine Library TV.

A Hangout is a video service on Google+ that
allows you to video chat with up to 10
Google+ users are a time. You can name
these chats, watch YouTube videos during
them, open a Google Doc with colleagues,
and much more.

Recorded disc containing images and
sound.

It allows two or more groups of participants,
situated in different locations, to converse
while seeing each other and showing, if
needed, images, graphics and documents.

Equipment for the recording of images and
sound on a magnetic tape in the form of a
video.

Equipment for playing back video and audio
signals on magnetic tape.

Magnetic tape used in video equipment.

Awidget is an element of a graphical user
interface that displays an information
arrangement changeable by the user, such
as awindow or text box.

Viddler is a popular video sharing site similar
to YouTube and Vimeo in which users can
upload videos to be hosted online and
shared and watched by others.



Bukn

Buknnegna

BMU/IbYATbIN NMOrPYy34MK; aBTOMOTPY34MK C
BM/IOYHbBIM 3aXBaTOM

Bumeo

BupTyanbHbIi MacTep LEPEMOHMUN

BupycCHbIi MapKeTUHT

BuLe-npencenaTteslb

BMECTMMOCTb

A wiki is a website that allows the easy
creation and editing of any number of
interlinked web pages via a web browser,
allowing for collaboration between users.

Wikipedia is a free, web-based,
collaborative, multilingual encyclopedia
project supported by the non-profit
Wikimedia Foundation. Its millions of
articles have been written collaboratively by
volunteers around the world, and almost all
of its articles can be edited by anyone with
access to the site.

Vehicle with a power-operated pronged
platform for lifting and carrying loads.

Vimeo is a popular video sharing service in
which users can upload videos to be hosted
online and shared and watched by others.
Vimeo user videos are often more artistic,
and the service does not allow commercial
video content.

The inerface to the virtual audience during a
Live Streamed event

Viral marketing refers to marketing
techniques that use pre-existing social
networks to produce increases in brand
awareness or to achieve other marketing
objectives through self-replicating viral
processes.

Person selected to deputize for, or assist,
the chairman in controlling and managing
either a committee or a meeting session.

Maximum number of people allowed in any
given area, or maximum number of people



BHyTpeHHAs onTuMu3aumns
TEXHOJ/IOMMUYECKOT0 NnpoLiecca

BO36y>xaeHne MMkpodoHa

BO3BpaT AEHE>XXHbIX CPeacTB

BO3HarpaxaneHue; roHopap

Bopallpecc

BpeMeHHO apeHaoBaHHanA niowaib

BpEeMA BbICTYNEHNA

BpeMA 3ae3aa

BpeMA Ha AEMOHTa>XX OﬁOpy,D,OBaHMﬂ

BpeMA Ha MOHTaXX; nepmog yCtaHOBKUA

BpeMs Ha ycTaHOBKY o60pyaoBaHuA

BpeMsa pacueTa

that a setup can accommodate in a function
room.

PCO that is contracted to move with the
meeting for whom they are engaged

Regeneration of sound from audio speakers
back through a microphone causing a
dissonant sound.

Money repaid.

Payment made in token of personal
involvement in an event.

WordPress is a content management system
and contains blog publishing tools that
allow users to host and publish blogs.

Short-term rental space.

Time given to a particular speaker to make
his presentation.

Preferred time for guests to arrive at hotel.

Dates) set for dismantling.

Period necessary for the preparation of the
conference and exhibition venue before the
arrival of the delegates and exhibitors.

Date(s) for installation/setting up of event.

Time at which guests departing on that date
should have completed their check-out.



BCEMUPHbIE KOHPEPEHLNMN

BCnoMorartesibHble CI'Iy)K6bI

BCTpe4ya rowaa/n poBoOXarLlaa My3blKa

BTtopas >XnsHb

BXOAHOW 6mnet; bunet, garoLLmn npaBo
Ha noceLlleHne MeponpuaTnA

BxoaHOM MapKeTUHT

Membership or meeting participation
available to organizations or individuals from
all nations that meet worldwide. The term
most commonly applied to this definition is
International.

The services which accompany a meeting
(stewards, technicians, interpreters, etc).

Music accompanying the arrival or
departure of guests.

Second Life is an online virtual world
developed by Linden Lab that was launched
onJune 23, 2003. Users are called
"residents," and they interact with each
other through avatars. Residents can
explore, meet other residents, socialize,
participate in individual and group activities,
create and trade virtual property and
services with one another, and travel
throughout the world.

Ticket to be used for admission to an event.

Inbound marketing is a style of marketing
that essentially focuses permission-based
marketing techniques that businesses can
use to get found by potential customers,
convert those prospects into leads and
customers, and analyze the process along
the way. Inbound marketing leverages
tactics such as SEO, blogging, social media,
lead generation, email marketing, lead
nurturing, and analytics. It is in direct
contrast to outbound marketing, which
utilizes traditional interruptive marketing
tactics such as direct mail, trade shows,
print and TV advertising, and cold calling.



BbIGOp

BbiBECKA; PMpMeEHHaa ambnema;
GUPMEHHbBIN 3HaK

BbIBECKU, rpadnUeckme 1 TEKCTOBbIE
Tabnmukun

Bble3gHOe MeponpuaTme

BbIMMNCKa O pacxogax

BblCOTa NMOTO/IKa

BblICTaBKa Ha OTKPbITOM BO34yxe

BbiCTaBKa NoCcTepoB

BbiCTaBKa-Apmapka

BbICTaBKWM, 3KCMNO3NLINU

BbliCTaB/1IiEHME CHETOB HanpAamMyro

BbiICTaBO4YHaA BUTPUHa; NpuniaBoK-
BUTPUHa

The act of choosing; the power or
opportunity of choosing; alternative.

Board giving exhibitor’s name in an
exhibition or indicating the purposes of
service desks in a conference reception
area.

Allinformational and directional signs
required for an event.

Conference Terminology

Form on which all charge transactions
incurred by a registered guest are recorded.

Height of the ceiling of the exhibition hall.

Space/stands located outdoors.

Area with display of posters.

Exhibition of products or services in a
specific area of activity held with the
objective of promoting business.

Event at which products and services are
displayed.

Accounts receivable mailed to individuals or
firms with established credit.

Glass-enclosed case for articles on display.



BbICTaBOYHadA nogcraBka Three or four-legged stand with a rack used
to hold a blackboard, corkboard, magnetic
board, sign, chart, etc.

BbICTaBOYHaA NpoayKLuma Material exhibited by the various exhibitors;
such materialis usually insured or has its
value stated in writing for insurance

purposes.

BbICTaBOYHbIV 3an individual room within an exhibition venue.
BbICTABOYHbIN KaTasor; BbICTABOYHbIN Complete alphabetical list of exhibitors,
CnpaBOYHUK; KaTanor apMapKku their products and, often, their headquarters

and sales points; usually incorporates a
floor plan and advertising.

BbICTABOYHbIN MaBWU/IbOH N4 MOKa3a B Exhibition space with booths at back on
rnoMeLLeHunsax each side.
BbICTAaBOYHbIN MN/aH Plan showing space to be occupied by the

exhibition: the areas intended for
stands/booths and those for passageways
and services.

BbICTABOYHbIN NPOCMEKT Pamphlet containing information for
potential exhibitors and other interested
parties on the conditions, technical points,
cost of exhibition space and floor plan of the

exhibition.
BbICTABOYHbIN LEHTP Venue at which exhibitions are held.
razeTHas Unu XXypHanbHas Bbipe3ka Article cut from a newspaper or magazine.
rapaHTUMNHbLIA B3HOC The number of servicings to be paid for,

whether or not they are actually consumed;
usually required 48 hours prior to the event.



rapaepob

rapaepoo6Lmk

reHepanbHas accambnes; obliee
cobpaHue

reHepanbHbI NoAPAAYNK;
reHnoapaaYuK; rocnogpaaumnk

reHepaanbu?l ceKpeTapb

rma

rMaBHbIN aBmanepeBo3ynK

rNaBHbIM UCMOMHUTENbHbBIN ANPEKTOopP

rnaBHbIM GUHAHCOBBIA AVPEKTOP

Room in which outer garments may be left
temporarily.

A person who is employed to take care of
people’s coats, hats or luggage in the
cloakroom (cf cloakroom).

General and formal meeting of an
association, club, organization or company
attended by a specified proportion at least
of its members for the purpose of deciding
legislative direction, policy matters, the
election of internal committees and
approval of balance sheets, budgets and the
like. An assembly generally observes certain
fixed rules of procedure. Frequency: usually
held at a set time and place on a regular
basis, most General Assemblies are held on
an annual basis and refer as AGM.

Company which provides services to
exhibition management and exhibitors.

Permanent head of the general organization.

Person accompanying a tour and giving
detailed knowledge of places of interest.

Airline designated by a country to serve
international routes (Convention Liaison
Council).

Executive responsible for day-to-day
operations of an organization.

Executive responsible for financial affairs of
an organization.



lnaebl divisions of a book or a membership

association
MobanbHana cucrtema Global Positioning System - allows the user
No3NUMOHNPOBaHUA to navigate to a certain destination
lo6o Any device which produces patterns of light

and shadow or various pieces of equipment
that go before a light

loBanna Gowalla is a social network in which friends
share their locations and connect with
others in close psychical proximity to each

other.
ronoBHasa MmkpotenedoHHasa rapHuUTypa Headphone with a built-in microphone.
ro/I0OBHOMN OTE/b Where several hotels are used for one event,

the hotel where the main administrative and
hospitality functions are located.

fonocosas cBA3b N0 NHTepHeT Voice over Internet Protocol — Is a Web
NPOTOKONMy based application that allows users to make
free voice and video calls over the internet

ropoAacKon TpaHcnopT The means of travelling within a city.

rocTMHU4YHasa Kknaccmnmoukayms The classification of a hotel in terms of its
amenities, facilities, level of service and
cost. Qualifications and terms may vary by
country.

rOCTUHWUYHbIE MOogapKu Complimentary items in sleeping rooms
such as special toiletries, morning
newspaper, flowers, fruit, sweets or small
gifts provided for guests.



rocTb, OTMPaBMEHHbIN B 4PYron OTeNb

rpa>kaaHcTBoO

rpaHTbl N Cy6CI/I,EI,VIVI

Mpy3

rPY34YnNK-MOHTUPOBLLINK

rpynnoBoe coBeLlaHune

rpynnoBon 3aka3s

rPYNMOBOW MHK/TO3UB-TYP

ry6Hom MUKpPOdOH

l'yrn Pugep

Guest holding confirmed sleeping room
reservation sent to another facility because
of overbooking.

Identifies the country where the person has
full rights by birth or naturalization.

Money obtained from bodies or authorities
to underwrite expenditure.

shipment of goods

Skilled person used in handling assembly of
heavy materials always working at union
wages.

Discussion with a moderator and two or
more participants on a certain subject.

Block reservation of rooms specifically for a
group.

Travel programme with special fare and
specific requirements such as a minimum
number of persons traveling as a group
throughout the tour.

Microphone designed for use in contact with
the lips of the speaker.

Google Reader is an RSS reader that allows
you to aggregate various blogs and sites and
collect updates to new content in one
location. You can log on whenever you
choose, and the latest content from multiple
blogs will be in one stream so you don’t have
to navigate to each site individually.



l'yrn Xpom

lyrn+

Aarta ncrted4eHnAa cpoka ﬂpeﬁbIBaHMﬂ
oTenA

[arta npoeeAeHnsa KoHdepeHUnmn

nBOViHOe 6pOHMpOBaHME

OBopew

ABycnanbHaA KpoBaTb

ABYycnasnbHbI HOMep

ABycnasnibHAA KpoBaTb «KBUH cans

[OBYCTOPOHHMWI NepeBos

Google Chrome is a free web browser
produced by Google that fully integrates into
its online search system as well as other
applications.

Google+ is Google’s new social network. It
differs in that it promotes social sharing that
is more similar to how people share in real
life by providing features such as one that
limits who you are talking to, creating 1-on-1
conversation.

Designated day when the facility will release
a block of rooms to the general public.

The time of the year when the meeting takes
place.

Reserving space for two groups (or persons)
for the same dates when only one group (or
person) can be accommodated.

building in which royalty, or people of great
importance, live; or historic building open to
the public

Bed normally measuring 130 x 32cm (5x 78
inches) for 2 persons. "Standard double
bed" isreferred toin UKa 4’6" x 6’*"

Room containing two single beds.

Large bed usually measuring 22x 33cm (60 x
68 inches).

Interpreting both ways: from and into the
foreign language.



OBYX UIN YETbIPEXMECTHBbIA HOMEp

[OBYXMECTHbIA HOMEP A/ O4HOro

yenoBeka

nebatbl

nebet

OEXXYPHbI agMUHNCTPaTOpP

penerat

aeneraunA

AenoBad BCTpeya

[EeN0BOW LEHTP

AEMOHTaX

Room with two double-size beds suitable for
two or four persons.

Twin/double room occupied by one person,
paid for at a negotiated rate.

Presentation given by two or more experts in
a certain field who must sustain their points
of view.

An item entered on debtor side of an
account (oppos. of "credit"). To take one
sum away from another.

Individual representing show management
responsible for managing the exhibition area
on-site (enforcing rules, responding to
requests, etc.).

Voting representative at a meeting.

Representatives of a particular country or
organization at a meeting.

General term indicating the coming together
of a number of people in one place, to
confer or carry out a particular activity.
Frequency: can be on an ad hoc basis or
according to a set pattern, as for instance
annual general meetings, committee
meetings, etc.

Area in hotel or meeting venue offering
various office facilities.

Action required to dismantle a function
setup.



AEeMOHTaX; pasbopka

AEHb ANnAa 3aK/1to4eHnAa caenok

Aeno3nTt

O>xxymna

ANanpoekTop

ANarnpoeKkTop-Kapycenb C KPyrosowm

KkacceTton gna 35-MM cnanaos

Ovrr

Oununwec

Oupunxep

duckyc

Take-down and removal of exhibits.

Day of an exhibition restricted to attendance
by professional or trade visitors.

Partial payment to secure product or service

Joomla is a content management system
(CMS) that enables users to build websites
and online applications.

Apparatus used for projecting photographic
slides onto a screen.

Slide projector fed from a circular drum and
consequently not requiring constant manual
replacement of slides. Often remote-
controlled.

Digg is a social news website that allows
members to submit and vote for articles.
Articles with the most votes appear on the
homepage of the site and subsequently are
seen by the largest portion of the site’s
membership, as well as other visitors.

Delicious is a free online bookmarking
service that lets users save website
addresses publicly and privately online so
they can be accessed from any device
connected to the internet and shared with
friends.

director of an orchestra

Disqus is a comment system and
moderation tool for your site. This service
lets you add next-gen community



OVCKYCCWOHHanA rpynna

auncnnen; MoHUTop

ancnyrt-ceMnHap

[JucTaHUMOHHOE NpUcyTCTBNE
(MMUTaLMA NpUCYTCTBMA Ha
KOHdEepeHLMM NOCPeacTBOM AATUNKOB)

ANCTaHUMOHHOE ynpaeneHne

AUNCTaHLUMNOHHbIN MUKPOGDOH

ONUTEeNbHOCTb KOHbEepeHL MK

Aana Bcex npurnaleHHbIX

management and social web integration to
any site on any platform.

Group of participants debating separately
within some types of meeting. Similar to a
working group but with no expectation of
reports or papers.

Physical computer device usually based on
a cathode-ray tube or liquid crystal display
on which information is displayed.

An intensive session specially instituted for
the application of such modifications and
additions as are necessary to keep a
particular subject up-to-date.

technology which allows a person to feel as
if they were present, to give the appearance
of being present, or to have an effect, via
telerobotics, at a place other than their true
location

Control of apparatus, such as audio visual
equipment, from a distance.

Microphone designed for use at a
substantial distance from the mouth of the
person speaking.

The number of days from the opening
session to the closing session. Additional
days for optional excursions are not
included.

A fixed price covering all consumption within
a given time frame; sometimes includes
shacks or hors d’oeuvres.



[obaBneHune B 3aKknagkm

A0roBop apeHabl

[oKnag; cTeHaoBadA npeseHTauua

Aoknagynmk

AoKnag4vnk; nexkrtop

LHokyMeHTbI ['yrn

Oonr

AO0/KHOCTb

AononHunTeNnbHaA 9KCKypcua

AddThis is a social bookmarking service that
provides a code users can put on their
websites so that when people visit that site,
they have the option to share via Facebook,
Twitter, etc. Its analytics service can show
you which pages are trending, where people
are interacting with your brand, and what
they’re saying about your content on Twitter.

Contract stating terms and conditions for
rental of exhibition venue or for individual
stand/booth within a venue.

Work submitted for inclusion as an oral or
poster presentation, often in response to a
call for papers; not an invited paper.

One who presents a paper, either verbally or
in a visual form (e.g. poster).

Someone who delivers a speech or talks at a
meeting. The term "lecturer" is restricted to
academic contexts.

Google Documents is a group of web-based
office applications that includes tools for
word processing, presentations, and
spreadsheet analysis. Alldocuments are
stored and edited online and allow multiple
people to collaborate on a document in real-
time.

money or goods owing

Function or job description within an
organization.

Tour which can be purchased by individuals
at an additional cost.



A0nNo/NTHNUTENbHbIE pacXxoabl

AO0NO/NTHUTENbHbIE YCNYTU

AO0CKa anAa nmcbMa

nocka o6bABNEeHUN

poctyn B IHTepHeT

[OOCTYMHbIV ANA Nrogemn ¢
orpaHuUYeHHbIMU

$n3nYeckMMm  BO3MOXKHOCTAMMU,
[OCTYMNHbIV AN UHBANWUAOB

portaumu

[oxoabl

ApanupoBaHue

Apysba

AyroBbie naMnibl

Expenses other than room and tax, billed to
a guest’s account.

Additional services/tours, etc. which may be
booked or not according to preference.

Hard smooth dark surface used for drawing
or writing in chalk.

Board displaying one or more notices or
warnings.

A connection to Internet through a local
access provider. It can be an analogue, a
digital or an Ethernet network access.

Free of obstacles hindering the movement of
disabled persons to all public areas within a
building.

Sum of money or items of value received as
gifts.

Money received.

Decorating with drapes — Hollow metal pipes
are used for support; booth drape is usually
8 feet high.

No, not your pals you play poker with on the
weekends. We’re talking Facebook friends.
These are individuals you consider to be
friendly enough with you to see your
Facebook profile and engage with you.

High-intensity light source for large screens
or long projection distances.



€BPONEencKnin BapmaHT NPo>XKMBaHUA

eanHaAa CToMMOCTb HOMepa

E>xerogHuk

e>XXeHEBHbIN MHPOPMALIMOHHBIN INCTOK

Enn

E-nocTtep

E-nybnukauyms

)Kueas / npamasa TpaHcnaumsa

Kngkokpmctannimueckmin NpoexKTop
(PKnpgkokpuctaninyeckumn gucnnen)

)KI/I,D,KOKpVICTaJ'IfII/Il-IeCKI/Iﬁ 9KpaH

XunsHecnocobHocTb

>KypaB/b; LUTATUB 418 MUKPOodOHa Uimn
OoCBeLLEeHNA

Room rate with no meals included.

One rate for each room in a guest room
block.

a narrative of events, year by year

Daily information sheet for participants
during event.

Yelp is a social network and local search
website that provides users with a platform
to review, rate, and discuss local
businesses.

electronic poster

electonic publishing

The transmission over the Internet of video
of an event as it happens —real time

Is a type of video projector for displaying
video, images or computer data on a screen
or other flat surface.

Is a type of flat panel display

the ability to keep going continuously or to
leave a lasting legacy that will continue

Adjustable support for positioning
microphones or lighting fixtures.



3a byTbInKy

3a nopumo

3a proMky (6okan unum ctakaH

3aBTpak a4 06Ccy>XAeHNA AeN0BbIX
BOMPOCOB

3arnaBHble 6yKBbI; MPONnMCHbIE 6yKBbI

3arosioBok

3a4ep>KaBLUNNCA FOCTb

3a[HAA YacTb CLEeHbl

3aunHTepecoBaHHble NnLa

3aKa3 Ha NnocCTaBKy; Nopy4vyeHne Ha

MOKYmKy

3aKa3 TeaTpalibHbIX éunetos

3akas, 0popMIAeMbI Ha MecTe

(Liquor) drink served and charged for by the
full bottle. Organizer owns any bottle on
which the seal has been broken.

Food purchased by the piece, usually for a
reception. Prices may be quoted
individually, by the dozen, or for 50 or 100
pieces.

(Liquor) drink served and charged for by the
number of drinks served.

Light meal for small discussion groups,
without a break from working sessions.

Type larger than that used in body of page.

A phrase at the top of the newspaper,
magazine article, indicating the subject of
the article.

Guest who stays at facility beyond stated
departure date.

Part of the stage farthest from the audience
or camera, as opposed to downstage

those persons or organisations who have an
interest in a given project or investment

Signed authority to proceed with an item of
expenditure.

Reservation of seats at a theatre.

Exhibited goods and/or services ordered on-
site.



3aKa3aHHaA peYb, BbICTYIN/1IEHNE
npurnaweHHoro nnua

3aKa3HoW aBmapenc

3aKnrw4nTenbHoOe 3acenaHne;
3aKnr4nTenbHaAa ceccua

3aKnrn4nTenbHoOe C/10BO,
3aKnr4unTenbHaAa peyb

3aKpblTan BbiCTaBKa-ApMapKa; 3akpbiTas
BbiCTaBKa-npogaxa

3a Kyrno4vHaa geATe/ibHOCTb

3an 3acegaHuim KoMuTeTa; 3an
3acegaHui npaBneHus

3an 3acefaHui; KOMHaTa ANnAa AenoBbiX
BCTpeuy

3a/ KOHIPEeCCcoB; ABOPEL, Cbe340B;
LEeHTp NpoBeaeHnsa KoHbepeHU M

3anacHOM BbIX0,; NOXapHbIA BbIXO,

3anucbIiBaOLWLMN NNenep

Speech submitted on a specific topic at the
request of a committee.

Officially designated airline that handles
meeting transportation at preferential
prices.

Last session of a meeting in which the
subjects which have been discussed are
summarized and conclusions may be
announced.

Speech given to close a meeting. This may
often include the result(s) of the meeting
(recommendations).

Exhibition of products and services that is
not open to the general public.

the obtaining of quotations and proposals

Meeting room set up with a permanent
conference table and suitable seating.

Room where an assembly meets.

Premises built specifically for holding
meetings and exhibitions.

Door, clear of obstructions, designed for
egress in the event of fire or panic.

Machine which can be used both for
recording tapes and for playing back
prerecorded tapes.



3ano/IHAeMOCTb TOCTUHWULLbI

3acepnaHume B cekymnax

3acepnaHume npasneHuA

3acefaHue C BO3MOXXHOCTbO 06MeHa
MH$pOopMaLMen C y4aCTHUKAMUM APYroro
3acefaHua, NpoBOANMOrO
napannenbHo

3acefaHue c Lenbio npeacTaBneHms
[0MNOMTHUTENbHbIX 40K1a00B

3auncneHme geHer Ha cye

3adABKa Ha BbICTyn/sieHne ¢ AoKnagoM

3afABKa Ha Nnokas BungeonpeseHTaunm

3aABKa Ha Noka3 AeMOHCTPaLUMNOHHbIX
Martepuasnos

3asBka Ha Npe3eHTaLUuio CTEHA0BOI0
aoknaga

In hotel industry, the percentage of total
number of available sleeping rooms actually
occupied.

Small group sessions within a meeting
organized to discuss specific subjects.

A meeting of the governing body of an
organization.

A session which is similar to another session
involving the exchange of information (cf
parallel session).

Reports on particular topics which, while
closely related to the subject of a meeting,
do not strictly refer to the matters under
discussion. They are usually dealt with at a
sitting or a session of their own.

Money received on account for payment.

Form for submission of an abstract to
support an application to present a paper;
for assessment and screening by a selection
committee, often referred to as an "abstract
form".

Identification card to enable exhibitors to
gain access to an exhibition.

Form requesting authorization to give a
demonstration.

Form for presentation of a poster for
inclusion in a poster session; submitted for
assessment and screening by a selection
committee.



3BYK

3BYKOHENpOoHMLaeMana CTeHa

3o0xo0

3ymMp

ViBeHTOpanT

M3MeHeHNA

N3HoC

MMeHHaA KapTo4kKa

MMMNPOBU3NPOBAHHbIE
MeXXaycob0onMuUmnKkm

nMMA

MHBEHTapmn3auna

Audible effects.

Barrier that prevents sound from carrying to
and from adjacent rooms. Usually a
permanent wall.

zoho is a suite of online web applications
geared toward business productivity and
collaboration.

zooomr is a online photo sharing service
similar to Flickr.

Eventbrite is a provider of online event
management and ticketing services.
Eventbrite is free if your event is free. If you
sell tickets to your event, Eventbrite collects
a fee per ticket.

Changes made by the client after any part of
the production process has begun. Usually
billed as extra charges.

the process of reducing something’s
strength or effectiveness through sustained
attack or pressure

A name card which identifies you.

All non-intellectual oriented meetings.

Name given to identify individual family
members.

Total amount of furniture and equipment
available for show.



MHBOWC; CYeT

WHAYKTUBHbIN NepeaaTyunk g1sa 3ByKOBOW
annapartypbl; MHAYKLUMOHHbBIA KOHTYP

NHOYCTPMA OpraHM3aumm 4enoBbIX
BCTpeY

MHCMeKTUpOoBaHMe MecTa NpoBeaeHmUA
MeponpuaTnA

WNHcTtarpam

MHCTUTYT

WMHCTPYKTMBHOE 3acefaHue

WHCTPYKL MW A1 TOTOBALLMX CTEHA0BbIE
noknagapl

WHCTPYKUMW A8 A0KNaAUMKOB

A demand for money detailing goods, with
prices, sold or consigned to a purchaser.

Closed electric circuit within a building or
auditorium which relays sound to a hearing
aid.

Inspection to assess facilities or location.

Instagram is a photo sharing application that
lets users take photos, apply filters to their
images, and share the photos instantly on
the Instagram network and other social
networks like Facebook, Flickr, Twitter, and
Foursquare. The app is targeted toward
mobile social sharing, and in just over one
year, it has gained almost 1million users.
Currently, itis only available for iPhone
devices.

A professional organization/establishment
formed to promote education, literature, art,
or the like.

A session at which precise instructions are
given and participants informed thoroughly
(cf briefing).

Guidelines for those presenting a poster.

Guidelines for those presenting an oral
presentation.



WHCTPYKLMWN 4717 Y4aCTHUKOB

WHCTPYKLUMKN MO 0DOPMIEHNIO
[,0KNafoB, HanpaenaeMbIxX

Ha paccMoTpeHne oTbopoyHOM
KoMuccum

MHCTPYKUNK MO NOAroToBKe

NMUCbMEHHbIX J0K/1a00B; PyKOBOACTBO

AnAa aBToOpoOB NMMCbMEHHbIX coobLieHnmn

MHTErpnpoBaHHOE 3acenaHne

I/IHTerVIpOBaHHbIIZ ceMunHap

MHTErPUPOBAHHbIN CUMMNO3UYM

VIHTepakTMBHOE B3aUMOAENCTBME C
aygutopuen yepe3 SMS

MHTEpPaKTNBHOE 3acegaHune

NHTepkoM

Document or letter sent to all registered
delegates confirming that they are fully
registered for the event giving details of
where and when they register their
attendance, confirmation of residential
accommodation, bookings for special
events, etc.

Document containing detailed instructions
for submission of papers for assessment
and selection by the committee.

Instructions regarding the required format to
be used for the version of the paper to be
published.

A meeting which forms part of a larger event
(cf meeting).

A seminar which forms part of a larger event
(cf seminar).

A symposium which forms part of a larger
event (cf symposium).

A system setup for attendees to send texts
to an advertised number and the texts can
be live displayed on the projection screen as
live feedback to the proceedings or voting
etc

Session where participants take an active
partin the work.

A device commonly used for closed
communication



MHTEPKOM, CeNnekTopHaAa CBA3b,
BHYTPEHHAA TeﬂedJOH HaA CBA3b

NHTepHeT kade — Knbep kade

MNHTepdenc nporpaMmMmnpoBaHus
NPUIOXKEHUN

NHdopMaumoHHasa TEXHONOrUA

MHPOPMaLMOHHOE areHTCTBO

MHpopMaLunoHHoe Tabno;
MHPOopMaLMOHHas NaHenb

MHPOPMALIMOHHbIN BIONNETEHD;
MHbOpMaLMOHHOE MNCbMO

MH$pakpacHaa cucteMa 6ecnpoBoaHOM

TPaHCAAUMM CUHXPOHHOrO NepeBoga

MCNOMHUTENbHbIA KOMUTET

MCNOMTHNTENbHbIN opraH

Audio system permitting two-way
communication.

An area where computers are stationed to
allow delegates to access the internet

An APl is a documented interface that allows
one software application to interact with
another application. An example of this is
the Twitter API.

Information Technology is the area of
managing technology and encompasses
wide variety of areas that include computer
software, information systems, computer
hardware and programming languages

Agency that collects and distributes
information to the news media.

Board or video screen listing the days
events.

Update information sheet, generally used for
promotional purposes.

Interpreting system operated by radio waves
and hence without wire or cable
connections to the headsets.

Group of people who carry out the strategies
and policies to be implemented

Body appointed by the Governing Board or
General Assembly to manage the affairs of a
society, association, etc., on a day-to-day
basis.



mccnepgoBartenibCckada rpynna

MTOro

WUTOrOBbIN OTYET

Kabape

kabuHka nepesog4ynka

Ka3Hauven

KanbKynaumna

KaMnaHuA B cpeacTBax MaccoBoOW

I/IHd)OpMaLWIVI; peknaMHaa kKaMnaHmAa

Kamnut

KaHan

KapMaHHaA nporpaMMKka

Meeting of experts with the purpose of being
analysis alone.

1. Total number of attendees for a given
period 2. Total number of exhibitors for a
given period.

Final summary of meeting events.

entertainment provided at which guests are
at a table;

Soundproof cabin in which the interpreter
works.

Person appointed to control the finances of
an event or organization; normally chairman
of a finance committee or its equivalent.

Process of obtaining the true price of an
item of expenditure.

Media campaign, normally consisting of a
series of publicity and advertising activities,
aimed at ensuring optimal attendance by
focussing attention on an event.

Compete is a web-based application that
offers users and businesses web analytics
and enables people to compare and
contrast the statistics for different websites
over time.

A special line reserved to a specific usage
(language, speech on walkie talkies, etc).

Shortened version of the meeting
programme giving basic information in a way



KapTuHka B KapTUHKe

KapTo4yka generarta

KapTo4yka C MMeHEM

KapTOUKM C BONpocamu

KacceTa

Katanor Kpawra

kadegpa

Kadetepumn

KBaHTKacT

which is easy to refer to and convenient to
carry.

A system which allows more than one
picture to be shown on the screen at any one
time.

Admission card confirming a booking and
registration.

Card, placed on the table, inscribed with the
name of the person designated to sit at that
place.

Cards collected from attendees, requesting
information about exhibitors.

Plastic box containing a video- or sound
recording tape.

Craigslist is a popular online commerce site
in which users sell a variety of goods and
services to other users. The service has
been credited for causing the reduction of
classified advertising in newspapers across
the United States.

Reading stand with slanted top. Can be a
tabletop lectern or one which stands on the
floor.

restaurant at which customers fetch the
food and drink

Quantcast provides website traffic and
demographics for websites. The tool is
primarily used by online advertisers looking
to target specific demographics.



Kunk

KMHOMPOEKTop

KnaBmatypa

KnaBuLla

KneeBow nepennet; becwBenHoe

cKpenneHne

K/IMEHT, HE MMetoLLnIM BPOHMK

Knoyt

Knoyt

Kog 6bicTporo oTknvka

KOMNYECTBO AENOBbLIX BCTPEY

Qik is an online video streaming service that
lets users stream video live from their
mobile phones to the web.

Equipment for projecting cine film.

The set or row of keys in a keyed
machine/instrument.

Button on a computer keyboard.

Binding process by which pages are glued
together.

Guest requesting accommodation or service
without a prior notice.

Social media analytics to measure a user’s
influence across their social network

Klout is a measure of social influence. The
service allows users to connect various
social accounts such as Facebook, Flickr,
YouTube, etc., and then provides every user
with his or her Klout score. The score is out
of 100-the higher the score, the more
inlffuence you have on the social world.

A QR code (abbreviated from Quick
Response code) is a type of matrix barcode
(or two-dimensional code) The system has
fast readability and large storage capacity.
The code consists of black modules
arranged in a square pattern on a white
background.

Referring to the number of groups and
attendees meeting in a city during a specific
time frame.



KO/INYECTBO A3bIKOB A/1 CUHXPOHHOTO
nepesoaa

Konnekta

KONMeKTnB, KoMaHaa

KonnektmBHoe 060y>|<,quV|e

KonnexktnBHbi NHTENnnekT

KONNOKBUYM

KOMaHAa nepesog4ynkoB

KOMUTET

KOMUTET NO NpoBEpPKE Mo/IHOMOYNI

Total number of languages into which
speeches are being interpreted (including
the floor language).

Collecta is a real-time search engine that
includes results from blogs, microblogs,
news feeds, and photo sharing services as
they are published.

A number of persons associated in some
joint action; a definite number of persons
working together.

Informal session with no specific agenda.

Collective intelligence is a shared or group
intelligence that emerges from the
collaboration and competition of many
individuals and appears in consensus
decision-making in social networks.

Informal meeting for the purpose of
discussion; usually of an academic or
research nature and aimed at ascertaining
areas of mutual interest through exchanges
of ideas. Frequency: as and when
appropriate, but with little regularity.

A group of people responsible for
interpreting simultaneously, usually utilising
equipment.

A group of people appointed for a specific
purpose.

Committee formed to verify that individuals
have the necessary qualifications to attend
a meeting or become a member of an
association.



KommMeHTapun

KOMMEpPUYECKNI ANPEKTOP

KOMMYHUKaLMOHHbIN LLIEHTP, LIEHTP
cBA3N

KOMHaTa ana goknag4ymkos

KOMHaTa /1A XXypHanmMcToB; KoMHaTa
npecchl

KOMHaTa Ana npenBapuTenbHOro
npocMoTpa Npe3eHTaunm

KOMHaTa oka3aHuA nepBoM noMoLin,
MeanyHKT

KOMHaTbI 1719 NeperoBopoB n
MepOonpuATUIA; KOMHAaTbI N8
[enoBbix BCTpey

KoMnnaeHc

KOMMbKOTEPHbIE MNCbMa

KOMI'IbFOTeprIIZ nepeson; MaLLUMHHbIN

nepesoq; NepeBo c MOMOLLbIO
KOMMbIOTEPHBIX MPOrpaMm

A comment is aresponse that is often
provided as an answer or reaction to a blog
post or message on a social network.
Comments are a primary form of two-way
communication on the social web.

Individual at a meeting facility responsible
for overall direction of sales staff.

Area in meeting venue for telephone, fax,
telex or teleconferencing facilities.

Lounge for speakers to relax and to prepare
their presentations.

Space reserved for media representatives.

Room where speakers can check their
slides, overhead sheets and video tapes.

Place where emergency care is provided.

Spaces or areas where meetings, banquets,
exhibitions or other group events are held.

a ruling to which you should abide

Lettering generated by a computer.

Translation technique that uses the
computer as a tool for the solution of
problems.



KOMMbIOTEPHbIN NPOEKTOP;
MY/TbTUMEAVMNHBIN MPOEKTOpP

KomMdopTHbIN MOHUTOP / MOHKUTOP
LOoKnagyvka

KOHBEHLIMOHHOE 6r0p0

KOHBEPTMPYEMOCTb

KOHrpecc

KOHrpecc-Typ

A devise that projects from portable
computer or desktop PC onto a screen.

A screen placed on the lectern or top table
at a meeting which displays the presentation
as it appears on the screen allowing the
speaker to face the audience without turning
around to see their slides

A non profit umbrella organization that
represents a city or geographic area in the
solicitation and servicing of all types of
travelers to that city or area... whether they
visit for business, pleasure or both.

A currency is usually described as
convertible if the holder can exchange it
freely for another currency.

Regular corning togetheron a
representational basis of several hundreds -
or even thousands - of individuals belonging
to a single professional, cultural, religious or
other group. A congress is often convened to
discuss a particular subject. Contributions
to the presentation and discussion of the
subject matter come only from members of
the organizing body. Frequency: usually
established in advance and can be either
multiannual or annual. Most international or
world congresses are of the former type
while national congresses are more
frequently held annually. A congress will
often last several days and have several
simultaneous sessions.

A travel which involves all participants come
to a multilateral gathering organized around
a previously established advertised theme.



KOHOANUWNOHEP

KOHCNEKT

KOHCYNbTAHT

KoHcynbTaHT

KOHCYNbTaHT MO BOMpPOCaM yrnpasneHuA

KOHCYNbTaTUBH bIl KOMUTET; KOMUCCUA

3KCNepToB

KOHTpPAaKT,; 0oroesop, cornawleHne

KOHTpO/b 3aTpar

KOHTpOnN bHbIV CUTHan

KOHTYpP, 3aMKHYyTaA Lernb

KOHdepeHumA

System that controls the temperature and
humidity of the airin a room.

Written short version of speech or paper.

Expert who provides advice and assistance
to a client on specific assignments. For very
large projects, a consulting firm may be
retained rather than an individual.

one who provides specialist advice

Destination Management Consultant.

Usually an honorary body which does not
meet frequently (if at all) and can be called
upon for advice as necessary.

Legal agreement between two or more
parties.

Process of maintaining levels of expenditure
within the budget.

A speaker’s prompt

Closed electric circuit.

Participatory meeting designed for
discussion, fact-finding, problem solving
and consultation. As compared with a
congress, a conference is normally smaller
in scale and more select in character —
features which tend to facilitate the
exchange of information. The term
"conference" carries no special connotation
as to frequency. Though not inherently



KoopAuHaTop

KOOp,EI,VIHaLI,VIOHHbIl‘/lI KOMUTET

Komnmp

KonnposaHme AOKYMEHTOB

KonuA

KonuA

KOpOTKI/IPI nepepsbiB ANA nogkpenneHma
M BOCCTaAHOBJ/IEHNA CUN

KoprnopaTnBHaa KOHpepeHL s

KOpNopaTUBHBbIN TYPU3M;
KOPNopaTUBHbIE MOE3AKU

limited in time, conferences are usually of
limited duration with specific objectives.

A group enabler (a person who maintains
awareness of the group’s relationships,
process, time and space without being a
contributor to the group’s work).

Committee in charge of co-ordinating the
organization of the event.

Machine for photocopying documents.

Reproduction of documents.

Film or tape which has been printed from
the original copy.

Material to be, or in the process of being, set
up for printing. Not to be confused with the
everyday use of "copy" as opposed to
"original”.

Time between sessions when refreshments
are served.

Business-oriented meetings in which the
participants represent the same company,
corporate group, joint-venture or
client/provider relations with an orientation
towards improving or achieving business,
competing in conditions far from perfect
competition.

The market segment comprised of groups or
individuals that work for a given company
and are traveling for business reasons at the
company’s expenses.



kode-6penk

KpaTKNU OTYET; CBOAHbIN OTUET

KpeanT

Kpecno 6e3 NoaNoKOTHUKOB

Kpecno C WWnNpokKnMm nog/10KOTHNKOM

Kputepun

Kpunantne KoMmmaHc

Kpyrun

KPYrAblA CTON

Short interval between sessions during the
morning or afternoon at which coffee is
served.

Short account of a speech, debate or
discussion.

An item entered on creditor side of an
account (oppos. of "debit"). To add one sum
to another.

Armless chair.

Chair with an attached writing surface.

a principal or standard by which something
is judged

Creative Commons is a nonprofit
corporation dedicated to making it easier for
people to share and build upon the work of
others, consistent with the rules of
copyright. It provides free licenses and other
legal tools to mark creative work with the
freedom the creator wants it to carry, so
others can share, remix, use commercially,
or any combination thereof.

Circles are clusters of a user’s friends on
Google+, meaning you can group certain
people you choose to connect with on your
Google+ into a certain Circle-such as
colleagues, college connections, family, etc.
When you want to share content with only
these individuals, you include that specific
Circle in your post’s sharing options.

Group of experts meeting on an equal basis
to review and discuss specialized,
professional matters, either in closed



KpyroBasi Kaccera

Kynetypa

KyrnoH

KypCbl NOBbILLEHNA KBaI'Il/I(bMKaLI,I/IM

nasepHas ykaska

NandkacTtmHr — XXn3Hb B NpssMoOM adupe

JlaHbapg

nerkas ybopka

nerkune 3akyckm 1 HanuTku; yder

session or, more frequently, before an
audience and with a public discussion with
aview to arousing awareness of the issues
being debated, or to prompting political,
institutional, social or other action.

Circular holder used for projecting 35mm
slides.

the development of individual national
heritage eg music, science, art etc

A negotiable ticket or voucher; a pass or
ticket.

A complete and methodical treatment of the
specialist areas to be updated for post-
graduate students. The duration of such a
course varies and a certificate of
participation is usually awarded upon
completion.

A compact instrument consisting of a visible
light laser, used for pointing out features on
a projected visual display.

Lifecasting is a continual broadcast of
events in a person’s life through digital
media. Typically, lifecasting is transmitted
through the internet and can involve
wearable technology.

ribbon or string around the neck holding a
badge or identification

ANSAHfi( L)

Food or beverages, whether or not for sale,
for informal consumption.



NErknmn 3aBTpak

nekuyuna

JleHTa HOBOCTEN

JleHTbl coobuieHnm B TButTepe

NNHENHDBIN MUKPODOH;
OCTpOHanpaBneHHbI MUKPOPOH

JlnHkeaH

JNinHkeaH

JlnHkegH Typan

Light breakfast usually consisting of juice,
roll or pastry and a hot beverage.

Discourse given before an audience,
especially for educational purposes.

A news feed is literally a feed full of news.
On Facebook, the News Feed is the
homepage of users’ accounts where they
can see all the latest updates from their
friends. The news feed on Twitter is called
Timeline (not to get confused with
Facebook’s new look, also called Timeline).

A screen with live tweets grouped around a
hash tag or twitter account to capture and
show live social media activity

Unidirectional type of microphone that
accepts only narrow-angle sound.

A business orientated Social Networking site

Linkedln is a business-oriented social
networking site. Founded in December 2002
and launched in May 2003, it is mainly used
for professional networking. As of June 2010,
LinkedIn had more than 70 million registered
users, spanning more than 200 countries
and territories worldwide.

Linkedln Today is LinkedIn’s own version of a
social news service. Every industry on
LinkedIn (marketing, journalism, technology,
etc.) has its own LinkedIn Today. Stories are
selected based off which ones are posted
and shared the most by users of LinkedIn.



NMNMUEeH3nA Ha aKcnopT

Jlornctuka

norotun

noKanbHbIN MUKPOHOH; MUKPOPOH
611>KHEro oencTemsA

JIbroTHUK

MarHMTodoH

ManCnarc (Moe npocTpaHCTBO)

MakeT nybnukaumu

MakeT cbopHuKa

MakeTMpoBaHue; GopMaTUpOoBaHMe,
BepcTKa

A government document which permits the
"licensee" to engage in the export of
designated goods to certain destinations.

the art of moving people and/or resources
from one place to another

Symbol identifying an organization or event.

Microphone designed particularly for use
close to the mouth of the speaker.

a receiver of benefits

Magnetic recording/reproduction apparatus
in which the recording medium takes the
form of a magnetic tape.

MySpace is a social networking website
owned by News Corporation. MySpace
became the most popular social networking
site in the United States in June 200and was
overtaken internationally by its main
competitor, Facebook, in April 2008.

Artist’s or designer’s indication of how a
printed piece should look.

Preliminary mock-up for a publication, made
up in correct size and number of pages,
showing the position of the various text
elements and illustrations.

Definitive placement of text and illustrations
on the page in accordance with the
predetermined layout.



MaKCMManbHas Harpyska Ha
nepekpbITUE;

(HanbonbLuan) aonyctmmas
Harpyska

ManpaTt

MaHudecT (akT, geknapauma)

MacTepckan

Megua nneep

Meaunauvsa/npouenypa NpUMMUPEHNA
nocpenHu4ecTBa

MeguunHCcKoe obcny>kmBaHme

MeXAyropoaHun TpaHcnopT

MeXXyHapoaHble KoHpepeHLum;
MeXXayHapoaHble CoBeLLaHMs

MemMm

Maximum amount of weight per unit of area
which a floor can support.

compulsory

list of people, registrations, or items

Workshop-type educational experience
where students learn by doing.

Media library application for playing audio,
video and viewing files

a form of reconciliation between disagreeing
parties

First aid provision.

The means of travelling between two cities.

1. International/intercontinental: a meeting
of an organization with multi-national
membership that is available to meet on
more than one continent. 2.
International/Continental: a meeting of an
organization with multi-national
membership that is available to meet on
only one continent.

A meme on the internet is used to describe a
thought, idea, joke, or concept to be shared
online. It is typically an image with text
above and below it, but can also come in
video and link form. A popular example is
the "I Can Has Cheezburger?" cat meme
that turned into an entire site of memes.



MeHea>Xep no opraHmn3aunn nnMtaHnAa

MeHeayKep Nno TPaHCMnopTy;
KOOpAMHATOp Mo NepeBo3kam

MeHto 6u3Hec-naHya

MEHIO Ha 3aKas3

MeponpuaTne

MeponpusaTne, opraHnM3oBaHHOE No
TEXHONOTNK
«OTKPbITOrO MPOCTPaHCTBa»

MeponpusaThe, OpraHn3oBaHHoe Nnocne

KOHdepeHUnmn

MepTBas 30Ha

MEpPTBbIN CE30H

Mepbl No obecneyeHnto 6e€30NacHOCTH

MecTa anAa Kabape

Hotel staff person responsible for selling
group and local food and beverage
functions.

Person in charge of planning and managing
transportation arrangements for
participants.

Full-course meal menu at a fixed price.

Menu with price stated for each item
offered, as opposed to a fixed price for an
entire meal.

That which happens, an occurrence.

A meeting organized through Open Space
Technology.

Any event which is arranged for the period
immediately following the conference
proper.

Area where sound is muffled or absent.

That time of year when travel and hotel rates
are at their lowest.

Service providing security arrangements,
such as checking delegates’ credentials,
searching hand luggage, protecting
equipment and patrolling congress and
exhibition areas.

seated at round tables, either fully
occupied; or half occupied facing
stage/screen



MeCTHOe MeponpusaTne

MECTHbIE COBELLaHMA; KOHGEPEHLMUN Ha
YpPOBHe CTpaHbl/pernoHa

MECTHbI KOMUTET

MECTHbIN OpFaHI/I3aL|,VIOHHbIIZ KOMUTET

MECTHbIN TPAHCMOPTHLI onepaTop

MeCTHbIM/HaLMOHaNnbHbIN
OpraHuU3aunoHHbIN KOMUTET

MECTO BCTpEe4n

MECTO XXUTEJ/IbCTBA YHYaCTHUMKaA

An event, such as a graduation ceremony,
local festival, etc., that draws its audience
primarily from local market.

1. Domestic/national: a meeting of an
organization with membership from a single
nation available to meet in only that nation.
2. Domestic/Regional: a meeting of an
organization with membership from a single
nation available to meet in only a given
region of that nation. 3. Domestic/sub-
regional: a meeting of an organization with
membership from a single nation available
to meet in only a given sub-region of that
nation.

Board for a geographical area of a society or
federation, often synonymous for host
committee.

A group of people, geographically local to
the venue, who carry out the strategics and
policies established for the organization of
an event.

Company that provides transportation in a
locale, i.e.motorcoaches, rental cars,
railroads, etc.

Group of people from the host country, city
or region of an event.

Meeting place in venue for individual
appointments of delegates.

The residence of the participant (town,
region, country). If residence and nationality
do not coincide, they may be registered
separately.



MeCTO Ha3Ha4yeHuA

MECTO NPOBEAEHMA KOHIpecca; MecTo
npoeeaeHna KoOHpepeHUMn

MECTO npoBeaeHmAa MeponpmAaTtmnAa

MEeCTO po>XXAeHnA

MeCTO; naoLliagka

MeTpaoTe b

MeLleHaT; MoYeTHbI NpeacTaBuUTe b

MUKPOGOH (MUKP)

MUKPOPOH Ha CToMKe

MUKPOGOH C LLUENHbIM PEMELLIKOM,;
MUKpodoH-noaBecka

MUKPOGDOH, YCTaHOB/IEHHbIV Ha TpUbyHe

MUKWnMpoBaHWe Harns/ibiIBOM;
pacceunBaHune l/|306pa)KeHl/IF|

A city, area or country which can be
marketed to groups or individuals as a place
to visit or hold a meeting.

Meeting site. Premises where the meeting
will be held.

The destination where the meeting takes
place.

Denotes place of birth (not necessarily
nationality).

Area, property or specific facility to be used
for meeting.

Floor manager or head waiter at a restaurant
or catered function.

Eminent person who, for endorsement
purposes, heads an event, an organization
or a list of supporters.

Instrument which converts sound into
electrical signals.

Microphone fixed on a support-stand.

Portable microphone that hooks around the
neck.

Microphone attached to a lectern.

Gradual changing of one picture or sound or
colour to another.



MMHUNUMal/lbHOE BpeMA, Heobxognmoe
AanAa nepecanku

MUHUMUNKPOGPOH

MuHNCTEPCTBO

MHOroKaHanbHbIN

MHOTrOKaHanbHbIN; MyNIbTUMNTEKCHbI

MHOIOHaLWOHaNbHble KOHbEPEHLUN

Mo6unbHas cucTeMa A8 CUHXPOHHOIO
nepeeoaa

MobunbHOE NpUnoxXeHme

MoaeM; MoaynAToOp-AeMoaynATop

mMogaepaTop

Prescribed minimum time to leave one flight
and board another. Set by airlines to allow
time to transfer baggage.

Small microphone.

the body of ministers of a government

With two or more communication bands
(receivers).

With two or more communication bands
(e.g. receiver).

International meeting with a minimum of
100 participants from at least four countries.

System which can be transported and set up
in any venue without the need for built-in
booths or electric circuits.

A mobile application that can be
donwloaded and used directly from the
users personal mobile device oritcan be a
web-based application that can be
accessed via a smartphone that is
specifically formated for smartphones

Electronic device that modulates and
demodulates sighals transmitted over data
communications facilities. Most commonly
seen as an interface between computers
and telephone networks.

Person who presides over panel discussions
and forums.



MOAYyNbHOE BbICTaBOYHOE
obopynoBaHue

MoAynbHbIE NaHENN

MO3roBoW TpecT

MO3roBOW LLEHTP

MO3roBOW LUTYpPM

MOHUTOP; pecuesep

MOHUTOPUHT coLManbHbIX Meaua

MOHTa>XHaA

MOTMBaLUunA yd4aCTHUKa

myn bTUMeannHasn npeseHTaumnA

Exhibit constructed with interchangeable
components.

Partition units (walls, doorframes, etc.) in
standard sizes, used for building stands in
the sizes desired in a given context.

A group of expert advisors assembled
especially to answer questions of immediate
or current interest.

A group of specialists organized by a
business enterprise, governmental body,
etc. and commissioned to undertake
intensive study and research into specified
problems.

Group session in which all participants
contribute creative ideas which are not
initially judged for merit.

Television set with direct audio and video
input used for checking on the operation of a
transmitter.

Social media monitoring is a process of
monitoring and responding to mentions
related to a business that occur in social
media.

Area adjacent to main event area for set up,
dismantling and temporary storage.

The ultimate reason impelling a person to
turn up for the meeting called together by
the organizer.

Use of two or more audiovisual media in one
presentation.



MynbTMMeaNNHbIN NPOEKTOP

Mawan

HabnopaTtenb

HabntogaTenbHbI KOMUTET

Habop 3BYKOYCUNTNTENBHOM U
BMOeonepeaaroLLen

annapaTtypbl; TpaHCAAUWOHHAas
annapaTtypa; LUMpOoKoBeLLaTelbHas
cuctema

HarpyaHblt MUKPOdOH

HarpyaHbin MUKPOPOH / FancTyuHbIn
MUKPOGOH

Hangu MeHsa

Hanor Ha Bble3

Hanor Ha ,D,O6aBI'IeHHyI'O CTOMMOCTb
(HAC

Hano>xeHne o6s3aTenbcTs
(NnpuHyaMTENBHAA Mepa)

projector to which a laptop is connected

A content mashup contains multiple types
of media drawn from pre-existing sources to
create a new work. Digital mashups allow
individuals or businesses to create new
pieces of content by combining multiple
online content sources.

Delegate to an assembly who observes and
reports but does not participate officially in
its activities.

A committee of inspection, control.

Audio and/or visual system used for the
purpose of broadcasting or visualizing
speech, music or other sounds or images to
a large audience.

Microphone designed for positioning on the
clothing of the user.

A wireless microphone attached to either
the tie or jacket

a device that allows delegates to find other
delegates while at the same event.

Fee collected from traveler by host country
at time of departure.

Government tax levied on goods and
services.

obligatory or requirment to abide by the
rules of the association/meeting



HapalimBaHne cCbiIOYHOM MacChl

Hapy>XHbI CTeHA/NaBUNbOH

HacnanvBaHue; ABOMHOE

9KCNoHMnpoBaHmne

HaCTO/1IbHaA npe3eHTaunA

HaCTONbHbIN MUKPOPOH

HaCTO/MbHbIN 9KpaH

Hay4HaA nporpamMmMma

HayUHble KOHpEepeHL N

Hay‘-IHbIl‘/'I KOMUTET

Link building is an aspect of search engine
optimization in which website owners
develop strategies to generate links to their
site from other websites with the hopes of
improving their search engine ranking.
Blogging has emerged as a popular method
of link building.

Exhibition space located on an outside edge
of exhibition area.

Technique of superimposing two images on
a screen at the same time.

Small exhibit on tables; often used in
combination with posters.

Microphone on a short stand placed on a
table for seated speakers.

Portable display that can be set up on top of
atable.

The content of the meeting described in
chronological order and generally including
the full list of speakers and the titles of their
papers.

Groups whose members are involved in
research or applied sciences and suppliers
to those groups.

Group of people meeting specifically to
discuss, supervise and co-ordinate the
scientific content of the programme, and
who, where appropriate, would select
papers from submitted abstracts.



HayuJHbIV ceKkpeTapumaT

HayLLUHUKA

HayLiHukun ¢ TpaHcnaumen nepesoga/
MpneMHukn

HauMnoOHal/lbHble KOHd)epeHLI,I/WI

HaLMWOHabHble KOHbEpPEeHLWN,
NpPOBOOMMbIE 38 FPAHNLIEN

HeraTus; 06paTHaﬂ KonuA

He,CI.OGDOCOBeCTHbIIZ K/TMEHT rOCTUHWLbI

Hegonnarta

HekoHbepeHuUUA

HeHanpaBneHHbIN MUKPOHOH

Administrative staff appointed to process all
aspects of the scientific programme of a
meeting.

Device that converts electrical energy into
sound waves and is worn over or inserted
into the ear.

A device that allows the audience to listen to
the speaker in simultaneous interpreted
languages

Meeting participation available to
organizations or individuals from one nation,
meeting in that nation.

Membership or meeting participation
available to organizations or individual from
one nation, but able to meet in another
nation.

Reversed form of original art or type.

Departing guest who fails to pay for
accommodation.

Insufficient payment/funds received for
items ordered.

An unconference is a facilitated, participant-
driven conference centered on a theme or
purpose. The term "unconference" has been
applied, or self-applied, to a wide range of
gatherings that try to avoid one or more
aspects of a conventional conference, such
as high fees and sponsored presentations

Microphone that picks up sound from all
directions.



HeobopynoBaHHbIV CTEHA;
HEOCHAaLLEHHbIN
cTeHn; HeobopynooBaHHbIV MaBUIbOH

HeomnnayeHHbIN CUET

HecobnraeHne rpanHunL,

HedopMasibHas BCTpeya

HeABMBLUMINCA

HOBaA perncrtpauna

HOMepP OanAa npmnemMa rocTem

HOMep C ABycnasnbHOM KpoBaTbio

HOMepP-/HKC

HOMUWHNPOBaHWE; BbIABUXKEHME
KaHOnaoaToB

Hpasutca

Stand with no services or facilities, meaning
that these all have to be hired at an
additional cost.

Outstanding invoice not yet paid.

Use of floor space outside exclusive booth
area.

Informal gathering, not necessarily social.

Person who has booked aroom or a place at
a meeting but does not arrive to take up the
room or place.

Registration received at the meeting and
generally incurring payment of a penalty fee.

Room or suite of rooms used to entertain
guests.

Room with one queen-size bed suitable for
one or two person(s).

Combination of interconnecting rooms
generally containing a sitting room and
double/twin bedroom(s), as well as a
bathroom.

Submission of a name (person, organization
or company), for election or appointment to
a specific role or function.

A “Like” is an action that can be made by a
Facebook user. Instead of writing a
comment for a message or a status update,
a Facebook user can click the "Like" button



obep,

0630pHas aKCKypcus; ropoackas
3KCKypcus

O6nako- Knayg cepBuc

O6nako Teros

O6nayHoe XpaHUNuLLEe AaHHbIX

O6MeH MrHOBEeHHbIMU CO0bLLLEHUAMU

obopyaoBaHMe Niowankm v cpeacTea
obcny>kneaHmsa

obopynoBaHue CTeH0B

as a quick way to show approval and share
the message.

Midday meal; sometimes with speeches or
presentations during meetings of
professional associations.

Outing to landmarks. Note that a "city tour"
will necessarily be confined to a given city,
whereas a "sightseeing tour" may range
more widely.

Provides the delivery of applications and
centralised access to information via a
centralised platform via the Internet based
around the concept of infrastructure
convergence

Atag cloud is a visual depiction of user-
generated tags, or simply the word content
of a site, typically used to describe the
content of web sites.

A Cloud based application for sharing file
downloads

Instant messaging (IM) is a form of real-time,
direct text-based communication between
two or more people. More advanced instant
messaging software clients also allow
enhanced modes of communication, such
as live voice or video calling.

Those facilities within the perimeter of the
organization where the meeting takes place;
itincludes the installations and services
both in the auditorium and outside.

Items which can be supplied on hire to
stands, e.g. lighting, shelves, carpet, etc.



obpasoBaTefibHaA nporpamMma

obpasoBaTenibHan aKCKypcus

obpalleHne; NPUBETCTBEHHOE CMIOBO

ob6cny>kneaHue opmMLMAHTOM B «PyCCKOM
cTune

obcyxgeHue Ha popyMme; ANCKYCCUN Ha
dopyme

obwan nHdopMauma

O6wweropoackon

obuiee 3acegaHune

obLee KONNMYECTBO KBagpaTHbIX
dyToB/06LLEE

KONMN4ecTBO KBagpaTHbIX METPOB

O6LeHne B colManbHbIX ceTax

obbegmnHeHne

O6begnHeHne

OrHecToMKNM MaTepunan

The educational aspects of an event.

Educational visit to a workplace or
manufacturing plant of interest to meeting
participants.

A formal and dignified public discourse.

Waiter offers food platter to guests who help
themselves.

A discussion within a forum (cf forum).

Information of interest to all participants.

throughout the city

A meeting open to all those in attendance at
a convention.

Total amount of space in exhibition hall or
meeting room.

The use of a dedicated website to
communicate informally with other
members of the site, by posting messages,
photographs, etc

Union of a society, firm, or political party
with another, but without loss of identity.

joining in pursuit of common interest

Material that is flame resistant.



orpaHmnyeHme BpeMeHu BbICTynneHnAa

oaAHOBpeMeHHbIe 3aceaaHnA

OOHOMECTHbIN HOMEpP

ofHOHanpaBAeHHbIN MUKPOGDOH;
KapamMongHbi MUKPODOH

04HOPAa30BbIN CTEHS,

O3HaKoMNnTes/IbHaA aKCKypcuA

OKOH4aTesibHas nporpaMmma

OKOH4aTe/IbHaA CMeTa; UTOrOBbIN OTUET

oKpy>KatoLLee OCBeLLeHne

OkynaemMoCcTb MHBECTULM

Onepa

Duration of the time accorded to speakers.

Sessions scheduled at the same time.

Room containing one bed for one person.

Microphone which picks up sound primarily
from the direction in which it is pointed.

Exhibit or display built for one use only.

Hosted trip to assess facilities, locations or
services.

Document containing the definitive meeting
and social programme, circulated
immediately prior to a meeting or distributed
at the commencement of an event.

Statement of income and expenditure
following the end of an event.

The surrounding light, such as that reaching
a television screen from light sources in a
room. When the environment is a room, the
term can be taken as equivalent to "room
light".

Return on Investment Methodology used for
measuring the effectiveness of meetings
and events. A planning and evaluation tool.

Opera is an open-source web browser. While
not as popular as Firefox, Opera is used as
the default browser on some gaming
systems and mobile devices.



on/naTa 3a OTKyNopuBaHue 1 nogady
BMHA

onsaTa yc/yr Ha OCHOBE «BPeMsA U
MaTtepuansl

onnavyeHHoe nNnmnMtTaHume

opraHusaTop KOHpepeHUNI;
opraHusaTop MeponpuaTUn;
opraHmzaTop

opraHmsaTtop cneunann3npoBaHHbIX
BbICTaBOK

OpFaHl/I3aLl,l/IOHHbIl7I KOMUTET

opraHmsauuna gocyra

opraHmMsaumsa 1 ynpaeneHue.

opraHm3auuna nnTaHnAa

opurnHan-MakeT; opurnHarn, roTOBbIN K
nepecbeMke

OpkyT

The charge placed on wine, beer and liquor
brought into a facility but purchased
elsewhere. The charge sometimes includes
glassware, ice and mixers.

Method of charging for services on a cost-
plus basis.

Actual number of meals served at a food
function.

Professional Conference Organizer

The individual who plans a trade show,
reserves the space, markets to exhibitors
and promotes attendance by buyers.

Group of people who decide or carry out the
strategies and policies established for the
organization of an event

A service concerned with the organization of
free or unoccupied time.

Organization and management.

The provision of food and beverages.

Materials ready for photographic
reproduction.

Orkut is a social networking website that is
owned and operated by Google. The website
is named after its creator, Google employee
Orkut Buyukkokten. Although Orkut is less
popularin the United States than



ocBelleHmne ayanTtopmn, oceBeLLieHne
3ana

ocBoboXkaeHMe OT OTBETCTBEHHOCTM

OCHOBHAas Npes3eHTaLnA; OCHOBHOWM
noknag,

OCHOBHOW goKnag4vumk

OCHOBHOW NepeBoaYmnK C peakmnx A3bIKoB

ocobbii Tapud; KopnopaTnBHbIN Tapud;
KOMMepueckui Tapuo; rpynnoBowu
Tapuno

OCTpOBHOPI CTeHn; OCTpOBHOIZ naBwm/iboOH

0T60POUHbIN KOMUTET MO paboTe ¢
npencrtaBneHHbIMU aBTopedepaTtaMm
NN Te3ncaMm BbICTYMNEHNI

OTBETCTBEHHbIV 3a CO3bIB

competitors Facebook and MySpace, it is
one of the most visited websites in India and
Brazil.

Lighting of room separate from stage
lighting.

Clause in contract ensuring that a group or
company will not be responsible in the event
of a claim.

Top level presentation.

Speaker who sets forth the theme of the
meeting.

Only interpreter in the team assigned to a
meeting who is able to translate out of a
lesser used language and functions as a
"relay" for the rest of the team in relation to
that language.

Amount charged for the occupancy of a
room, usually at a reduced rate and
negotiated as a group rate by the meeting
organizers.

One of a group of four or more exhibit
spaces with aisles on all four sides.

Committee which assesses submitted
papers to decide which are suitable for
presentation and allocates them to
appropriate sessions.

Member of committee in charge of
convening participants.



OTBETCTBEHHbIN CEKpPETapb

OTAENbHO CTOALLMM 9KCNOoHaT

OTKa3 OT OTBETCTBEHHOCTU

OTknapgbiBaTb

OTK/TOHEHWME OT n/s1aHa rpynnbl

OTKNOHUTb

OTKpPbITaA BbiICTaBKa; OTKpPbITaA ApMapkKa;,
I'IOTpe6l/ITefIbCKaF| BblCTaBKa

OTKPbITbI GOPYM; BPEMS, OTBEAEHHOE

A4 BOMNPOCOB N OTBETOB

OT/NNO>KEHHaA perncrtpaumnA

OTMeTKa YpOBHHA

oTrnpaBKa rno noyre

OTYeT 0 KoHbepeHUMn

Person appointed to handle organizational
functions and who is given certain
administrative authority and responsibilities.

self-supporting and independent exhibit
material.

Clause in a contract whereby a party
explicitly refuses to accept responsibility for
something.

to postpone proceedings

Departure of individual passenger from
established group itinerary.

to decline to use ones vote

Exhibition open to the public, usually
subject to payment of an entrance fee.

Question and answer period.

Incomplete registration where the fees or full
payment have not been received.

point of reference demonstrating a
particular level

The action of sending by mail; specifically a
number of items posted at one time,
especially as a part of a publicity campain, a
survey, etc.

Official summary of meeting events.



OTYET O NMpeHnAx

oduumanbHasa pacnmcka

odunumanbHbIN NPUEM

opurLManbHbIN Y>KMH

oduLManbHbIN A3bIK

odopmneHne, obopygoBaHme CTeHO0B

odceTHaAa neyaTb

0ddLLOPHbIE KOHDEPEHLNN

OXpaHHUK

NaBWIbOH C XXECTKOM KOHCTPYKLNEN;
€BpONencKnin NaBmIboH

nakeT 4OKYMEHTOB; MHGOPMAaLIMOHHbIN
naker

nakert 3a4aHuin No opraHn3auum
KoOHbepeHumK

Short report of discussions that have taken
place in the meeting hall.

Official acknowledgement of money
received.

Reception for conference participants
hosted by local or governmental authorities
or other officials.

Evening meal forming part of the official
programme.

Language officially to be used for a meeting,
e.g. for the publication of proceedings.

That which adorns, an ornament.

Printing process.

Meeting event not taking place in the
country of the originating body.

A member of the security service who is
employed to protect building, people, etc.

Booth constructed with plywood or similar
material (as opposed to booth formed by
drapery only).

Generally a comprehensive collection of
meeting documentation within its container.

Compilation by organizations of all function
sheets, resumes, scripts, instructions, room
set-up diagrams, directory of key personnel,



naket ycnyr

nannet; nogaoH

MaHpopa

MaHuboyn

napabonunyecknin aKkpaH

napannenbHble 3acegaHnAa

NnapKoBLLMK

nacca>xup Ha NMncTke oxxmaaHuAa

MaccrBHbLIM NONb30OBaTENb

forms, and other material relating to the
event.

Management providing furniture and/or
services to exhibitors for a single fee.

Wooden platform used to carry goods.

Pandora is a social online radio station that
allows users to create stations based on
their favorite artists and types of music.

Punchbowl.com is a social site that
facilitates party planning and provides
members with ideas, invitations, favors, gift
registries, photo/video sharing, and more.

Type of front projection screen surface
which is rigid and allows only narrow-angle
viewing.

Session which has some correspondence,
similarity, or analogy of subject and aim and
is simultaneous with another session.

A person who is employed to assist people
in parking their motor vehicle in a designated
area.

Person attempting to travel on a flight
without a confirmed reservation.

A lurker online is a person who reads
discussions on a message board,
newsgroup, social network, or other
interactive system, but rarely or never
participates in the discussion.



NacCUBHbIN A3bIK Language into which interpretation is
provided.

nepean NOMOLLb Emergency care or treatment given to aniill
or injured person before a doctor arrives.

nepesog, Oral translation from one language to
another.
nepesog LWernoTom The process of interpreting on a

simultaneous basis in a low voice to the
participants, usually seated next to the
interpreter.

nepeBog-TONKOBaHME Oral translation whereby an interpreter does
not translate directly, but interprets the
translation of a colleague, usually because
he is not qualified to work directly from the
original language.

nepeBo3Ka; nepeesa Process of moving people or equipment
from one point to another.

neperoBopHoOe YyCTPONCTBO; Intercommunication system using
[BYCTOPOHHSASA CefieKTopHan headphones and microphones for
CBA3b; CUCTEMA BHYTPEHHEN CBA3M communication between adjoining or

nearby studios or offices.

neperoponaka Movable interior wall.
nepenaya AOKYMEHTOB Handing out or mailing of documents.
nepepatoLLee yCTPOWNCTBO; NepeaaTumkK Apparatus for transmitting radio waves

through space.

nepenspaHne oTae/lbHOW CTaTby; Separately issued reprint of a part of a
neyatb OTAE/bHbIM OTTUCKOM publication or document.



Mepekntoyatenns

nepeHoc 3acenaHnA

NnepeHoCHOM MUKPOPOH

nepennaeTt BTayvky

nepepbiB B 3acegaHnn

nepepbiB Ha YallKy Yas

nepe4yeHb BCEro HeobxogMMoro

MepmanuHk (MocTtoaHHas ccbinka)

nepneHgnkKynapHoe pacrnosnoXxeHme
CTON10B

nepcoHan, obcny>kneatoLmm
KoHbepeHUnn

A device used to allow for seamless
switching between several devices and
presentations

Suspension of the meeting either indefinitely
or until a later date.

Small microphone, with or without wire,
which can be moved easily.

Binding process by which folded sections of
book or magazine are laced on top of one
another and stiched together from top to
bottom.

Temporary break in meeting for a specific
and unprogrammed reason.

Short interval between sessions during the
morning or afternoon at which tea is served.

A collection of all details relative to a
meeting’s needs. This will include sleeping
room information, billing arrangements and
meeting requirements including food,
beverage and audio-visual.

A permalink is an address or URL of a
particular post within a blog or website.

Variant of schoolroom setup in which tables
are perpendicular to the head table, and
chairs are placed on both sides of the
tables.

Those persons who work in the congress’
auxiliary services and have been identified
by the organizer and the contracted firm (if



IMnHr TexHonorua

NMMCbMEHHbIN NEPEBOAYMK Ha
KOHdepeHUnmn

Mna3MeHHbI OKpaH

nAakaTHbIN LWNT

nnaH pasMewweHnAa y4actHMKOB B 3

naaH pacCctaHOBKW CTOJ10B; NMaH
pa3MeLleHnA rocTen 3a CTO/IOM

nnaaH aTa>ka

nnaH aTa>ka; cxemMma aTa>ka

MnaHwWweTHUKN

MnaHLWeTHbI KOMMbOTEP

any) whose names are clearly stated in a
previously prepared register.

Ping is a computer network administration
utility used to test the reachability of a host
on an Internet Protocol (IP) network and to
measure the round-trip time for connectivity

Person who translates meeting documents
into other languages.

Type of display screen

Display area provided, particularly at
scientific meetings, for presentation of work
to participants.

Plan or other document showing where
individuals should be seated for an event.
Particularly applies to a banquet oron a
platform at a meeting.

Plan showing location of tables at a banquet
or dinner. Usually accompanied by an
alphabetical listing showing at which tables
individuals should be seated.

Scale plan of the floor area of an exhibition.

Floor plan with specific requirements (dais,
tables, chairs, etc.) drawn to scale.

A complete mobile computer, integrated
into a flat touch screen device

See tablet



NaaTté>XXHOe NopyyeHme

nnatHbiv 6ap

nnenep

nneHapHoe sacefnaHune

nneHapHoe sacefnaHune

naeHKa-3KpaH Ha CTEK/TOBO/TIOKOHHOM
OCHOBE

NMOTHbIN YTPEHHUI 3aBTpaK

nnolianka ona nposeaeHus
MeponpuaTua

nnoLlanka spMapo4YHoOro cTeHaa;
nnouianka ApMapoUHoOro naBUbOH

M-o6pa3Hasn paccTaHOBKa CTO/IOB

noBecTka

NnoBOpOTHadA nnatpopma

Written authorization for payment to be
made from a bank account.

Private room bar setup where guests pay for
drinks individually.

Machine designed only for playback of
recorded magnetic tapes.

Session in which all the members of the
meeting participate or have the right and,
sometimes, the duty to participate, with no
other sessions taking place at the same
time.

Assembly composed of all the members;
fully constituted; fully attended.

Type of screen surface used for front
projection.

Breakfast usually consisting of juice, cereal,
eggs, bacon, toasts and preserves, and hot
beverages.

The building and environment area where
the meeting takes place.

Space in which stands are laid out.

Series of tables set up in the shape ofa U
with chairs set all around.

Subjects to be discussed at a meeting.

Motorized rotating platform.



noBcegHeBHadA ogexXxaa; oenoBomn
KOCTHOM

NnoBbILLIEHWE KNnacca

MOro/sIoBHbIN NoacyeTt

noa noKpoBUTENBbCTBOM

noA arngon / npu cogemncTemm

nogbopka onAa neyatu

noaseneHue Boabl; BOOOCHabXXeHue

noaBecHoe obopynoBaHme

noaroTtoenTe/ibHoOE 3acegaHume

NoAroToBka noMeLleHus

MopkacTt

MopgkacTt

Business or lounge suits and short day
dresses; can include informal forms of
national dress.

To change to a superior standard.

Actual number of people attending a
function.

Phrase used to indicate endorsement of an
event by an eminent individual or body.

Phrase used to indicate not only
endorsement but normally also a measure
of responsibility for, or guidance in, the
organization of an event.

62press release; press communiqué

Temporary supply of water to a stand.

Attachment of devices to the frame work of
an exhibition hall.

Meeting of a restricted group before the
official assembly in order to finalize
preparations.

Layout of tables, chairs, other furniture, and
equipment for functions.

A series of digital media files (either audio or
video) that are downloaded via the web

A podcast, or non-streamed webcast, is a
series of digital media files, either audio or



noaoKoMuUTET

noaoMOCTKU

noanmcaHo K ne4vyaTtn

noanmcb ynosIHOMOYEHHOTO /inLa

noapAoYnK BbiICTaBKU

noapsaAYUnK No NOCTaBKe BbICTABOYHOIO
ob6opynoBaHus

noareep>xgeHme

noaTeep>xxaeHune 6pPoHu

video, that are released episodically and
often downloaded through an RSS feed.

Group of people, frequently including one or
more members of the main committee,
meeting outside of the main committee,
with responsibilities for specific areas of
activity.

Platform dimensions of width, length and
height vary by facility used to create a stage.

Word/phrase usually printed at back of title
page and bearing signature and date on
which publication was approved as ready for
press.

Signature of person(s) with authority to sign
cheques and contracts on behalf of the
organization.

A supplier of exhibition services or goods (eg
stand fitting, electrics, furniture, floor
covering, labor, drayage signs, etc.).

Contractor or agent responsible for
providing an exhibition shell scheme.

To give approval or agreement to a certain
subject matter or event.

Oral or written agreement by a facility to
accept a request for accommodation; to be
binding the agreement must state the intent
of the parties, the particular date, the rate,
type of accommodations, and the number to
be accommodated; oral agreement may
require guest credit card number.



noareep>XgeHme 3aKka3a;
noareep>XaeHme 3aABKU

noATBEP>KAEHME PeErncTpaumm

noaTeep>kaeHHoe 6poHMpoOBaHMe

no3nTnBe

Mownck B TButTEpE

MNownck B pea/ibHOM BpeMEHN

NonckoBas onTMMmM3auus

nokas mMop,

nokas npoayKLumu

NOKPOBMTENLCTBO / LEedCTBO

nonnteMatTnyeckan KOHd)epeH una

Written authority for a supplier to proceed or
for an exhibitor: acceptance of order.

Official acknowledgement of receipt of
registration and fees.

Reservations confirmed in writing.

Exact image of copy as distinguished from
reverse image or negative.

Twitter Search is a search engine operated
by Twitter to search for Twitter messages
and users in real time.

Real-time search is the method of indexing
content being published online into search
engine results with virtually no delay.

Search engine optimization is the process of
improving the volume or quality of traffic to a
website from search engines via unpaid or
organic search traffic.

Choreographed display of garments by
models.

Display of products.

In the context of meetings and the like,
‘patronage" primarily means endorsement
by eminent individuals (e.g. Royalty or
ambassadors) or bodies.

Conference with parallel programme
session when participants have the choice
to follow one or the other road or to jump



from one track to the other during the
duration of the meeting.

NnonnaKpaHHOe NpoeLnpoBaHme Projection of different images on different
screens at the same time.

MonaKku Thin wooden, or metal, boards fixed
horizontally on a wall for displaying objects
and sales materials.

rnonHas ueHa Fixed payment with no extra costs to be
added.
MO/TIHOMOYUA MPOUI3BOAUTD MaTEXN Signed authority to proceed with the

payment of an invoice or refund.

NMOJ/IHOCTbO 060PYAOBAHHbIN CTEHLA; Stand equipped with all services and
MOSIHOCTbD 060pyAOBaHHbLIN facilities such as electrics, fascia, carpet,
naBuIbOH lighting, etc.

NOJIHbIM NAHCUOH; NPOXXMBaHWE Ha Rate inclusive of breakfast, lunch and
YCNOBMAX NOTHOIO obcny>xmpaHusa dinner, in addition to room.

MOJTHbIN TEKCT The complete version of a text

nosTHUKa BO3BpAaLLEHMA B3HOCA Policies which determine allowable reasons

and time lines under which fee for a meeting
or show will be refunded in whole or in part.

No/TlyOCTPOBHOW CTEH.; One of two or more exhibit spaces back to
CTeHA, OTKPbITbIN C TPEX back with an aisle on three sides.

CTOPOH; MNaBW/IbOH, OTKPbITbIN C TPEX

CTOPOH

NoAynaHCUOH Rate inclusive of breakfast and any other

meal, usually dinner, in addition to room.



noowipmntesnibHoe 3acegaHmne

I'IOpTaTI/IBHbIIZ KOMMNbIOTEP; H0yT6yK

noptdens

noceTuTenb

NOCEeTUTENb — MOKyNaTeb; MOCETUTENDb
npodeccunoHan

nocellieHune gocrtonpmnMedaTte/ibHOCTU

nocnegHee 3acegaHue B nporpaMme
OHA

nocnegHnin aeHb NPUHATUA 3aABNEHNN
Ha permcTpaumio

nocnegoBaTenbHbIN nepeson

nocnegoBaTebHbIN nepesoavmnkK

Meeting event as part of a programme which
is offered to its participants to reward a
previous performance.

Computer capable of being carried about
readily from place to place and used away
from the owner’s home base. In order of
increasing size the main subcategories are:
handheld/pocket, notebook, laptop.

Container for meeting documentation.

Person attending an exhibition to view the
exhibits.

Visitor to an exhibition representing a
specific trade or profession.

Organized outing to a local place of interest.

Session added on to the end of the day’s
programme, usually after dinner, to
accommodate extra papers or an extra
plenary lecture.

Date by which all those intending to apply to
attend an event, submit a paper or request
any form of subsidy or grant, must submit
their application.

Oral translation of a speaker’s words into
another language, either in full or in
summary and conducted when the speaker
has finished what he was going to say or
pauses for interpreting.

Person who translates a speaker’s words
into his mother tongue (and possibly vice-
versa), either in full or in summary, when the



NMoconbcTBO

MocpegHnk

nocrteneHHoe 3atTeMHeEHNE

nocTep

MNocTepyc

NMOCTOAHHAA AO/IKHOCTb

NMOCTOSHHO AENCTBYIOLLLaA BbiICTABOYHAS
nnowianka

MOCTOAHHbIVA KOMUTET

MocTP3aHK

speaker has finished what he was going to
say or pauses to allow interpreting.

national representation in another country

someone acting between parties

Situation where room lights are turned off or
video screen becomes black.

Visual presentation of a paper often
displayed on a board and supported (for a
limited time) by an author in attendance to
discuss the work.

Posterous is a blogging and content
syndication platform that allows users to
post content from any computer or mobile
device by sending an e-mail.

Appointment on a permanent basis within a
group, organization or body.

Show rooms, (marts — US), and similar
space for product displays leased on a long-
term basis.

Committee of a permanent nature, defined
by organizational by-laws, which meets for a
specific purpose.

PostRank monitors and collects social
engagement related to content around the
web. Essentially it helps publishers
understand which type of content promotes
sharing on the social web.



MOYETHbIN KOMUTET

noyYeTHbIN Npeaceaartenb

MOYETHbIN npe3ngeHT

NMOYETHBIN cekpeTapb

nouTa (NOYTOBOE OTAENEHNE

NMo4YTOBbLIV agpec

npaswmna akkpeantTaunmm

NnpaBUTE/IbCTBEHHbIE KOHPEpPEeHLUN

Npa3aHMNYHBINA Y>KNUH MO OKOHYaHUN
KoHbepeHUnN

NpPaKkTUKyM

Committee of individuals eminent in the
related field whose names are lent to an
event by way of endorsement.

Either a person chairing a meeting or
presiding over an organization on an unpaid
basis or one not performing such a function
but accorded the title as a mark of special
esteem.

Senior member of the committee of honour.

Voluntary (unpaid) member of the
committee responsible for recording
decisions and keeping records of
discussions.

Agency handling the transmission of mail.

Address to which correspondence is sent.

Established principle or mode of action to
be followed in order to obtain the
accreditation.

Technical or political meetings between
governments with the aim of discussing
national or international topics.

Outstanding social event of the conference,
usually in the evening with entertainment or
speeches during or after a formal meal.
Usually formal dress requested.

Working meeting aiming at finding a solution
and a result to some problems or questions
pending.



npakrtnyeckaa oeMoHCTpaumna

npebbiBaHME B TeHeHNE
[0MNOMTHUTENBHOIO CPOKa

npegsaputenbHasa npogaxa éuneTos

npegBaputenbHaa permcrtpauna

npeagsaputesibHaAa cepBnpoBKa CToNa

npeaBaputenbHoe 06 bABNEHNE O
npeacrosALem cobbiTuu;
peknaMHaa IMCTOBKa;
MHPOPMaLMOHHbIN NNCTOK

npensaputenbHble BCTpeUn
opraHn3aTopoB

npenBapuUTE/bHbIN 3aKas

npenBapuTenbHbIN CMMCOK yYaCTHUKOB

npeanoXxeHue Ansa o6cy>XaeHun

npennoXeHue-nnaH AenNcTBmm

Special sitting for the demonstration of
particular practical methods.

All extra nights spent by the participant other
than overnight meeting stays.

Booking for events taking place at a future
time.

Submitting an application/booking and/or
payment to attend a meeting made prior to
the opening day.

Placement of food on banquet tables prior
to seating of guests.

Initial notification of the event, generally
outlining the basic framework of a meeting;
a widely circulated document, sometimes
called aflyer.

Meeting of event organizers and hotel
personnel prior to arrival of guests, at which
time details of the programme are reviewed.

and/or services ordered up front.

(Computer-generated) list of names pre-
registered with a group.

Formal proposal to be discussed and voted
on in a meeting.

Plan put forward for consideration or
acceptance.



npeagnoxeHme-npurnawllieHne

npegoctaBneHmne MecT B bonee
BbICOKOM K/f1acce

npeacenaresib npasjaeHUA

npeacenartesb;

npeacenaTenbCTBytOLLEE NULO

npeacenartenib; Npe3naeHT

npencrtaBunTesNb

npeacTaBuTeNlb TYPUCTUUECKOTO 60po

NPenpuHT; NnpeaBapuTenbHas
nyénmnkauns

npecc arrawie

npecc cny>ba

npecc-koHbepeHuuA

The proposal submitted by a destination or a
property inviting a group to meet in their
venue.

Airlines moves passenger into higher priced
seating at no extra charge.

The principal officer responsible for overall
administration of an organization.

Person selected to preside over a session or
lead a committee.

Person who presides over an organization or
meeting. Chairman can also be used to
describe the person presiding over a
committee or meeting session.

Person who speaks on behalf of a group.

European term for a travel professional who
supervises arrival details and escorts tours.

Printed volume of meeting papers available
prior to or at an event.

Title given to the person handling all press
and media-related activities excluding
advertising.

Department within an organization
responsible for distributing information on
the organization’s activities to the press.

Meeting held to communicate information to
media representatives.



npecc-penuna

npubnnaunTenbHas NnporpaMma;
npensaputenbHas
nporpamMma; HaMe4yeHHas nporpamMma

NMPUBETCTBEHHOE C/NTIOBO;
npmBeTCTBEHHAA pPEYb; BCTYNMUTE/IbHOE
CnoBoO

NPUBETCTBEHHbIN KOKTEN b

npueBneyeHme cybnoapaaa

MpunBneyeHne LLMPOKOMN
06LLEeCTBEHHOCTU

npurnacuTenbHbIn 6unet

I'IpVIrﬂaCVITeI'IbeIIZ 6uner; KapTto4yka
yyaCTHUMKa

npurnawieHue

Prepared statement released to the news
media.

Document sent out in advance of the
meeting containing details of the provisional
programme of the event, together with
information about registration and a
registration form. For a scientific meeting
the call for papers will often be sent out with
this document.

Formal speech given at the commencement
of a meeting to welcome participants;
usually given by an eminent person.

Drink served as an introductory gesture of
welcome.

a company or individual in receipt of an
instruction or task who subsequently passes
on all or part of the task to a third company
or individual

process of obtaining needed services, ideas,
or content by soliciting contributions from a
large group of people, especially an online
community, rather than from employees or
suppliers.

Invitation to potential guests, visitors,
participants to attend an event.

Admission card confirming a booking and
registration to a meeting.

Courteous written request for attendance at
a function for which no charge is made.



npurnaweHmne NoceTnTb KOHGEPEHLNIO

I'IpVIFI'IaLIJeHHbIﬁ aoknagynk

npuvem

NMPMNeMHUK

npunaBok

NPUIoXKEHWE K 3anpocy Ha nogauy
KOHKYPCHbIX MpeaioxXeHnin

MpnMeHAEMbIi CAMOCTOATENbHO

NPUHUMalOLLLaA CTOPOHA

NPUHMMalOLLIee rOCyaapCTBO

npnocTtaHoBKa 3acegaHumA

|'|pOBOI'IO'~IHbIIZ nepennetr BHakKMaKy

Leaflet or brochure with essentials on
forthcoming event.

Speaker, specifically requested to speak to
the audience on a given topic.

Stand-up social function with only canapés
and beverages.

Apparatus that converts electric currents or
waves into visible or audible signals.

Wooden or metal board fixed horizontally
either on legs or on a wall. Usually with
display material and possibility of making
purchases.

Written document issued by an organization
which contains requirements for their future
events.

a function or activity that is not supported by
any other function or activity

Association, corporate body, town or other
party that invites an event to take place
within or under its jurisdiction.

Country that invites an event to take place
within or under its jurisdiction.

Definite break in meeting for a specific and
unprogrammed reason.

Binding process using wire staples.



nporpamma

nporpamMma g/ rocten; nporpamma gnd
COMPOBOXAAKLLUX ML,

nporpaMma koHdepeHLUUmn

nporpaMma o6LLEeCTBEHHbIX
MEeponpuUATUI; CBETCKOE MeponpusTne

nporpaMMHas peyb; OCHOBHOW AoKNag,

npoatcep BbICTaBKM

NpoeKT 4OKYMEHTA; NepBbIli BapuaHT
[OKyMeHTa

NPOoEeKT peLleHns

npoekTop

Mpoekuua Ha 3aaHue

Schedule of events, giving details of times
and places.

Educational and/or social events planned
for spouses and guests of meeting
participants.

Printed timetable of events at a meeting,
including working sessions with locations
and the names of speakers, and social
events.

Programme of organized events, not directly
related to the subject of the meeting.

Fundamental or leading speech made
usually at the beginning of a meeting.

Company or individual who plans the
logistical arrangements in connection with
an exhibition.

First version of a paper or document which
is subject to further amendment.

Preliminary decision setting out a framework
within which detailed provisions may be
established by means of later individual
decisions.

Optical instrument for projecting an image
onto a screen.

A production method that projects an image
directly onto a building and can give the
illusion of bringing the building to life



npoeunpoBaHe Ha CBETOOTpaXkaloL i
aKpaH, poHTaNlbHOEe MpPOELNpOBaHMe

npoeunpoBaHme Ha
CBETOMNPOMNYCKakLLNN 3KpaH

NpoXX1BaHWe 1 3aBTpakK

NPON3BOANTENb BbICTABOYHOIO
ob6opyanoBaHus

npokaT aBToMmobuns

npomMoyTep

nponyckK y4aCTHMKa BbICTaBKU

MponyckHaa cnocobHOCTb

MPOCTPaHCTBO 3a Ky/iMcamMm

npoToKON

NPOTOKON 3acenaHunm

Projection of an image onto the front surface
of a light-reflecting screen from a projector
placed within or behind the audience.

Image projected on the back surface of a
screen placed between the viewer and the
projecter.

Accommodation rate inclusive of breakfast
in addition to room; referred to as ‘B and 8"
in the UK, where such arrangement may be
offered in a hotel, in a boarding house or
even in a semi-private residence.

Company which fabricates displays.

Facility to hire a car.

Person

Identification card to enable exhibitors to
gain access to an exhibition.

the bit-rate of available or consumed
information capacity expressed typically in
metric multiples of bits per second.

Area at sides or rear of stage not seen by the
audience.

Customs and procedures dealing with
formalities, precedence and etiquette.

Formal written record of a meeting.



MpoTokon nepepaumn AaHHbIX

NMPOTOKO/IbHbIV NOPAAOK pasMeLleHuna
y4YaCTHUKOB

npodeccuoHanbHbI

npodeccroHanbHbIi opraHn3aTop
KOHdepeHLMIn; KOMMNaHMA No
npodeccnoHanbHOM opraHM3aymm
KOHdepeHUnmn

Mpodeccopcko-npenogaBaTenbCKUin
cocTaB

npoxoa; cBo6oaHOE MPOCTPaHCTBO;
npoxoa Mexxay cTeHgaMum
" naBuIboOHaMM

npoxogHble HOMepa

npownoe yyactmue B KOHrpeccax

nyénmkaumm

nyteBka; o06MeHHbIN Bay4ep

File transfer protocol — a Web based
application for sharing large file downloads

A system which ranks dignitaries according
to international protocol for purposes of
seating, honours or ceremonies.

Relating to groups whose members work in
common fields.

Company or individual professionally
engaged in organizing meetings.

Group of those qualified to teach

Passageway for people to pass between two
rows of stands facing each other, between
the stands and the walls of a hall or from
one level to another.

Two or more rooms with private connecting
doors permitting access between them.

The attendance of a participant to previous
meetings undertaken by the same
organization and by other organizations.

Printed items, such as books, magazines,
newspapers and meeting documentation.

Ticket which travellers exchange for prepaid
services such as accommodation, meals
and tours.



pabota B napansenbHbIX rpynnax

pabouasn rpynna

pabouas nporpamMMma; rpapuk paboThbl

pabouee 3acepaHune

pabouni cueHbl

pabounin A3bIK

pagno cncrtema

pagnoMmnKkpodoH

pa3bopka obopynoBaHmsa U
BOCCTaHOB/IEHWE NMopAaKa

pa3BnieKaTtesibHaA nporpamMmMa

Method to increase audience participation
by dividing all participants in discussion
groups each of which reports the group’s
findings and opinions during a following
plenary session.

Group with a specific task at which the
participants discuss a particular subject,
analysing it from all possible angles. Itis
usually intended to arrive at a common
position within the group for the proposal to
a higher body of a solution to that problem.
Also, group meeting to learn a particular
technique by means of the practical
application of the methods and techniques
in question.

Timetable of meeting content.

Every prearranged session of a meeting.

Employee of the venue in charge of stage
facilities.

Language in which the various aspects of a
meeting are conducted in practice.

System for message transmission by radio.

Microphone used for transmitting radio
waves.

Action required to break down and reset a
room.

Programme of events organized for the
entertainment of participants.



pasBreYveHus

pasrpy3oyHas nnowiaaka

pa3aeneHHbIN Ha 30Hbl 9KpaH

pa3Mepbl CTEHAA; pa3Mepbl MaBUIbOHA

pa3MeTKa BbICTABOYHOM N0OLLaAKN

PasmeLwieHue nybnmkaumin

pasmelleHne B roCTUHULIE

pasMeLleHne CTEHA0B M NaBUIbOHOB Ha
TeppuTopumn BbICTABOYHOMN
nnowagku

PasHoBugHOCTb

pa3obpaHHbI CTeHS,

pa3orpes ny6nukm

palniaep; [ONONHUTENbHAA cTaTbA
Joroeopa

Activities performed for the enjoyment of
others.

Area on premises where goods are received.

Horizontally or vertically separated video
pictures shown simultaneously.

Dimensions of assigned space.

Method of marking booth/stand space.

A type of social media

Bedroom(s) at a hotel and rooming
arrangements; usually specifying the hotel
classification in terms of its amenities,
facilities, level of service and cost.

Process of assigning space to exhibiting
companies.

alternative direction in business from your
core activity

Unassembled exhibit material requiring on-
site assembly.

Activity to liven up the audience prior to
show time.

An additional clause in a contract stipulating
special requirements, coverage or
conditions.



Pangesy

paHHUW Npuesn

paHHAA perncrpaums

paccTaHoBKa B BLUAe OyKBbl «T»

paccrtaHoBka Me6enun, kak B KOMHaTe
08 3acefaHuin coBeTa OVPEKTOPOB

paccTaHoBKa CTOMOB B Buae 6yKBbl «E»

paccTaHOBKa CTO/10B B BMAe NOAKOBbI
pacctaHOBKa CTO/10B B BMAeE Nosaoro

KBagpata

paccTaHoBKa CTOM0B B popMe
nonymecsaua

pacctaHOBKa CTO/10B 1 CTy/1beB, KaK B
K/1laCCHOW KOMHaTe

paccToAaHne Mexxay Kpecnamm

pacxonbl; U30ep>KKK

meeting point

Guests arrival before confirmed reservation
date and/or time.

Registration received before a pre-defined
date, usually offering a lower fee.

Series of tables set up inthe shapeofaT
with chairs set all around except at head
table.

Table set up in rectangle or oval shape with
chairs on both sides and at both ends.

Tables set up in the shape of an E with chairs
on the outside of the closed end and on both
sides of each leg.

Horse-shoe shaped table.

Tables set up in a square (or rectangle) with
chairs placed around perimeter. Centre
inside tables is hollow.

Two quarter-round tables joined to make a
half circle. Seating locations for honoured
guests and/or meeting presenters.

Tables lined up in a row, one behind the
other on each side of centre aisle with chairs
facing head table.

Distance between rows of seats on an
aircraft.

Money paid out.



PacuseunBaHune

pacuet

pacLundpoBKa 3anncK BbICTYNIEHNSA

PeBeHbto

perncTtpaumnoHHana cTounka

pervcrpaunoHHasa ¢opma

pPEerncTpaLmMoHHbIN B3HOC

perncrTpauns

perncTtpauma Ha MecTe; permctpauma B
NMPNCYTCTBNUN YyHaCTHUKaA

perncTpaumnsa no NnpubbITUIO

perncTpauus ¢ onosaaHmeM

Lighting which can be coloured and creates
a flood of light up/on the wall

Procedure for guest departure including
account settlement.

Written copy of spoken material.

income

Area at a meeting to which delegates and
others report for registration on arrival.

Document upon which a participant at an
event gives all relevant information about
him/herself and his/her intended
participation in the conference and
associated activities.

Amount payable for attendance at a
meeting; may vary according to level of
participation, type of membership, or date
registration is submitted.

Booking and or payment to attend a
meeting. Inclusion as a participantin an
event; booking and payment to attend a
meeting.

Process of signing up for an event on the day
of, or at the site of, the event.

Procedure for guest arrival and registration.

Booking received after the stated deadline,
usually incurring payment of a penalty fee.



Pepoont

pe3epBMpoOBaHMEe HOMepa

pe3epBMPOBaHME C NpeaonnaTon

pes3onoLus

pekiama B CpeaCcTBax MaccoBoOM
nHpopmaumnm

peknamMmMpoBaHue; Nonynspmnaaums

PeknaMHoe TypHe

peKaMHbI MaTepuan

PeknaMHbIv WUt

PekomMeHaaTenbHaa nATHULA (#ff)

Reddit is similar to Digg. It is a social news
site that is built upon a community of users
who share and comment on stories.

Booking of a particular type of room for
specific dates.

Pre-paid reservation held until agreed arrival
time, or check-out time the next day,
whichever occurs first. Guest is responsible
for payment if reservation is not cancelled.

Motion put forward for adoption; once
adopted, has binding force.

Advertising to the public in journals,
newspapers or magazines or on radio,
television or film.

Publicizing and supporting an event.

theatrical performance, or small exhibition,
or promotional activity on tour

Brochures or other items needed for
promotional purposes.

a large outdoor board for advertising

Follow friday is a trend via the hashtag #ff
every Friday on Twitter. Users select other
usernames and tweet them with #ff in their
post, meaning they recommend following
those Twitter users. People tweet at their
favorite brands, colleagues, celebrities—you
name it!



pekoMeHaaunmn

peocTart, pPerynaTop 0CBELLEHHOCTM

penetTnums

PecenwmnoHucTt

pecenLwiH, cTonka aaMMHUNCTpaTopa

pPEeCcTopaHHbI CEPBUC

PetBut

pedepeHT, KypaTop, KOHCY/TbTaHT

Puck

Ponn-an

pykoBOACTBO A/1A4 Y4aCTHMKOB BbiICTaBKU

PYKOBOAALLNIN KOMUTET

Strongly suggested course of action;
sometimes has binding force.

Control that adjusts variations in the light
levelin a room.

Practice run held in advance of an event.

a front of house welcoming representative

Area at which delegates, guests or visitors
are received on arriving at a venue.

Each food item is served by waiter from
platter to individual.

Aretweet is when someone on Twitter sees
your message and decides to re-share it with
his/her followers. A retweet button allows
them to quickly resend the message with
attribution to the original sharer’s name.

Person appointed to give specialist or expert
information on a particular event, or
generally.

hazard or exposure to potential danger

turn over and over on itself into a cylindrical
shape, eg banner

Book of instructions and information for
exhibitors regarding the exhibition venue and
services offered by the organizing body.

Group which decides on the order of the
procedures.



PyuHon MukpodoH

PbIHOYHbIE CEKTOPA

Pag, Apyc

CaMmMut

caTennnTtHoe 3acegaHue

caTtenIUTHbIM ceMUHaPp

caTenINTHbIN CMMno3nym

cbop cpeacts

cbopHuK aBTOpedepaToB; cOOPHUK
TE3NCOB

c60OpHMK A0KNan0B

CBepCcTHUKM

A microphone that is held by the individual -
can be wireless or wired

Categorization of organization or businesses
by professional discipline or primary areas
of interest for the purposes of sales analysis
or assignment.

level of seating, eg in a cinema or theatre

top of, or an international meeting of senior
representatives, normally associated at
governmental level

Meeting on a similar or related subject
taking place either concurrently or, shortly
before or after main event.

A small or secondary meeting of specialists
who have a specific commun interest (cf
seminar.)

A small or secondary meeting of a number of
experts in a particular field (see
"symposium’).

Process of obtaining money and funds from
additional sources other than registration
fees.

Printed volume containing summaries of
accepted papers.

Published volume containing papers
presented at a meeting. May or may not
include details of discussion.

those persons of the same status as yourself



cBepxypo4Hasd paboTa

CBETU/IbHNKN C NSBMEHAEMbBIM

HanpaBneHMeM oceeLleHnA

CeeTtoaunoapbl

CBETCKUWN NpmneM

CBETCKNMN Y>KUH

cBo6OAHbIN CTUMb B 04eXX4e

Ceasn

CBfI3b C 06LLIECTBEHHOCTbIO, NUap

chaBaeMblli B apeHay NaBUIboH

CeFMeHTMpOBaHMe cetn

Work performed on overtime.

Lights attached along a track mounted on a
ceiling or wall permitting flexible spotlighting
and other effects.

Light Emitting Diode - Flat panel display
which uses LED as avideo display

Gatherings for social purposes.

Non-working evening function at which a
meal is served.

Sport shirt (possibly with jacket) for men;
resort wear for women.

The LinkedIn equivalent of a Facebook
‘friend’ is a ‘connection.’ Because LinkedIn is
a social networking site, the people you are
connecting with are not necessarily people
you are friends with, but rather you met in
brief, heard speak, or know through another
connection.

Presentation of an event via the media or
other outlets, emphasizing its benefits and
desirability.

Complete booth package offered to
exhibitors on a rental basis.

Splitting a computer network into
subnetworks ie: Organisers, Speakers,
Delegates, etc either to boost performance
or to improve security.



CE30H BbICOKOIO Cripoca; MNKOBbIN
Ce30H

CEe30H HMU3KOro crnpoca

cekpeTtapumaTt KoHpepeHLUnm

cekperapuaTt OpraHn3aLUmnoHHOro
KoMuTeTta

CeNneKTopHoe coBeLllaHune; rpynnoesoe

TenedoHHOE coBeLlaHne

CeMelHbIN HoMep

ceMelHbIv Tapnd

ceMuHap

CeHCcopHbIN aKpaH

CeHTUMEeHT

Busy times of year during which hotels
normally charge higher rates.

Time of year at which hotel occupancy is
lowest and bargain rates are usually offered.

The office responsible for the administrative,
clerical and secretarial affairs surrounding
planning, and management of a conference
(cf conference).

Staff providing secretarial services in
connection with the organization of a
meeting or the like.

Telephone conversation involving a number
of subscribers simultaneously.

Room containing one bed for two persons.

A discount price offered by hotels and
resorts to second and successive members
of families who travel together.

Meeting or series of meetings of specialists
who have different skills but have a specific
common interest and have come together
for training or learning purposes. The work
schedule of a seminar is aimed at enriching
the skills of the participants.

A screen that can be controlled by the touch
of the screen.

Sentiment is normally referred to as the
attitude of user comments related to a
brand online. Some social media monitoring
tools measure sentiment.



cepTMdurKaTbl 0 MPOXOXKAEHNM
npodeccruoHanbHoOM NepenoaroToBKy

CcurHanbHas naMnouka Ha pa6ortatoLLei
Kamepe

CMMMNo3nym

CUHXPOHHbIN MNepeBos,

CucmMumk

Cuctema cuetumka c
ob6paTHbIM CYETOM AN KOHTPONSA
BbICTYM/TIEHUN

CuctemMa ronocoBaHus

cuncteMa ﬂ.BYCTOpOHHeVI CBA3N

Requirements of many professional groups
by which members must certify
participation in formal educational
programmes designed to maintain their level
of ability beyond their original certification
date.

Small red light on the camera indicating
when the camera is on.

Meeting of a number of experts in a
particular field at which papers are
presented by specialists on particular
subjects and discussed with a view to
making

Process of translating one language into
another while the speaker is speaking,
generally using some form of voice
transmission installation.

Seesmic is a popular desktop and mobile
social application. Using APls, Seesmic
allows users to share content on social
networks such as Twitter and Google Buzz
from the same application.

A technology to control the duration of a
presentation

A term encompassing several different types
of voting, embracing both electronic means
of casting a vote and electronic means of
counting votes

Speaker system that connects the control
room with the studio.



cncteMa MHTepaKTMBHOVI CBA3N

cncrtemMa KﬂaCCVICI)VIKaLI,I/II/I NMPNOPUTETOB

cucTema npoBoAHOM TPAHCNALNK
CUHXPOHHOTO Nnepesoaa

CucTteMa peakumu aygutopum

CcucteMa CcBA3n

Ckann

Ckaunn

CkaHep WITpUxKoaa

A system which enables the audience to
respond to prepared questions by means of
a multifunction keypad. Responses are fed
to a computer which tabulates them and
displays the results graphically on a
projection screen.

System used to determine priorities in the
assignment of booth space.

System for the transmission of interpreting
by cable or wire.

Is a type of interaction associated with the
use of audience response systems, to create
interactivity between a presenter and his/her
audience. Systems for co-located audiences
combine wireless hardware with
presentation software, and systems for
remote audiences may use telephones or
web polls for audiences watching through
television or the Internet.

A system for communications between the
speaker and the projectionist or between the
chairman and the speaker.

See VOIP

Skype is a free program that allows for text,
audio, and video chats between users.
Additionally, users can purchase plans to
receive phone calls through their Skype
account.

Is an electronic device for reading printed
barcodes, it consists of a light source, a lens
and a light sensor translating optical
impulses into electrical ones



cKnapg

ckiagblBaeMble Apyr Ha Apyra CTy/bA

Ckpunbg

CKpPbITblE N3AEPXKKMN

cnang,

cnang gnda snuanackona

Cnanpglllea

Cnanpllea

Cnangpl

CnyyanHo HanTK

Equipment storage area at show site, usually
draped off area in exhibition hall/unsold
space.

Chairs that nest on top of each other when
in storage.

Scribd turns document formats such as
PDF, Word, and PowerPoint into a web
document for viewing and sharing online.

Unbudgeted expense.

Photographic transparency on a small plate
or film arranged for projection.

A print or inscription on a special
transparent sheet of paper made visible by
means of a overhead or slide projector.

A web based community for sharing
presentations, documents, videos and
webinars

SlideShare is an online social network for
sharing presentations and documents.
Users can favorite and embed presentations
as well as share them on other social
networks such as Twitter and Facebook.

set of imagery et in a power point
presentation, formerly a collection of slides

StumbleUpon is a free web-browser
extension that acts as an intelligent
browsing tool for discovering and sharing
web sites.



CmMatdoH

CMeXHble HOMEpa

cMeTa

CMellaHHOe MeponpuaTue

CMOKMWHT; opurumnanbHana oaexaa;
Be4vepHee nnatbe

CHM>XeHUe KaTeropmm

COBET none4ynTenen; NoneynTenbCcknin
coBeT

coBellaHue paboTHMKOB o6pa3oBaHuA

CcoBellaHMA Ha NPaBUTEeNIbCTBEHHOM
YypPOBHE

Co3pnaHue 3aknagok

Is a mobile phone , with more advanced
computing ability and connectivity than a
contemporary feature phone.

Rooms with common walls which do not
have connecting doors.

Preliminary calculation of the cost of work to
be undertaken.

An event with both live and virtual attendees

Dinner jacket and formal evening dress; can
include national dress.

To move to a lesser accommodation or class
of service —to change to an inferior
standard.

An official body (cf board) which manages
the affairs and administers the funds of an
institution or organization.

Meetings comprised of people employed or
working within the education industry.

Groups whose constituencies are made up
of civil servants, elected officials and
service providers to Government entities.

Bookmarking online follows the same idea
of placing a bookmark in a physical
publication-you’re simply marking
something you found important, enjoyed, or
where you left off to continue reading later.
The only difference online is that it’s
happening through websites using one of
the various bookmarking services available,
such as Delicious.



Co3paHHbI NoNb30BaTeENAMU KOHTEHT

ConepHn4ecTBo

conpepgcepnartesnb

COMPOBOXAatoLLLee N1Lo

COTPYAHMUK MO CBA3AM C
06LLEeCTBEHHOCTbIO

COTPYAHWNKM

CouwmanbHble Megna

CoumnanbHbie Meana

CO3KCINOHEHT

crneunanbHbI1 KOMUTET

Stands for User Generated Content and
referes to a range of Media Content available
in a range of communication technologies;
mobile, web that enable the individual to
create the content

competition

One of two or more persons appointed as
chairman/president on an equal footing.

Individual at the meeting site but not
necessarily involved with the meeting
sessions. Generally spouse or other family
member or relation of the delegate attending
a meeting for the social content of the
meeting programme.

Title given to the person in charge of and co-
ordinating the promotional activities of an
event.

Appointed personnel with specific tasks.

refers to the use of web-based and mobile
technologies to turn communication into an
interactive dialogue

Social media is media designed to be
disseminated through social interaction,
created using highly accessible and scalable
publishing techniques.

Distributor or agent of main exhibitor sharing
the same stand or booth.

Committee formed on a temporary basis to
discuss a specific item.



crneunanbHbIN CekpeTapb

CMNUCOK rocTen ¢ ykadaHmeM TpebyeMbix
HOMepOoB

crnmcok aeneratos

Cnncok gna paccbinkn

CMNMNUCOKY4YaCTHUKOB; CMNCOK rocrtemn

CMNMNCOK 3KCMNMOHEHTOB

CMOHCUPYEMBbIN

CMOHCUPYHOLLIME OpraHbl; CIOHCOPSI

CMNMOHCOPCTBO

CropTmnBHoOE O6Cﬂy)KI/IBaHVIe

Person appointed to note and record the
proceedings of sessions and to write précis
(summaries) of the papers presented, for a
final summation session.

Roster of individuals requiring guest room
accommodations including type of
accommodation and arrival and departure
dates.

List of delegates registered to attend an
event.

Contains the names and addresses of the
persons to whom publicity material or other
information is to be sent.

List of delegates and accompanying persons
registered to attend an event.

List of exhibiting firms, usually with
locations.

Supported by... (either financially or
otherwise).

Bodies contributing product or financial
support to an event in return for propotion of
the company name or logo. Bodies simply
allowing their names to be used in
endorsement of an event will more usually
be referred to as ‘patrons", though the
distinction is not rigid.

Donated financial or material support.

A service concerned with arranging sports
activities or activities involving physical
exertion and skill.



CnpaBoOYHUK KOHpepeHunm

cnpaBo4Hoe 6topo

CPOK BbIMOJ/IHEHNA OEMOHTa>XXa

CPOK NPOXXMBaHWUSA

CPOYHbIN BEKCESb

cTaHOapTHbIN Tapud 3a HOMep

CTaunoHapHaAa cucteMa

CTaunoHapHble MeCTa Aan1Aa cngeHumA

CteHp,

cTeHa o6baABNEeHUN

CTeHA/NaBUNbOH HaxXoAALWNICA B PAaY;
CTaHOapTHbLIN CTEHA;  CTeHA C OAHUM
NpPOoXoA0M

Normally pocket size, a small book
containing useful information and
instructions relating to an event and the
locality in which it is to be held.

Stand at which an official gives information.

Day and hour ( deadline) by which stands
must be dismantled and exhibition area
empty.

The nights spent by the participant: — during
the meeting ;

A draft which matures either a certain
number of days after acceptance or a
certain number of days after the date of
draft.

Facility’s standard, pre-established guest
room rates.

Fixed equipment.

Permanent, non movable seats in a meeting
room or amphitheatre.

a specified area in which an indvidual
company can exhibit

Board on which messages are displayed.

Stand within a row of similar stands, i. e.
with only the front opening onto an aisle and
with other stands on either side.



CTeHa/naBUNbOH C XXECTKOM
KOHCTPYKLUMEN

CTeHa, naBM/ibOH

CTeHOoOBblE AOKNaAbl

cTeHorpaduyeckmin otyer

CTOMMOCTb apeHAabl NoMeLleHnA

CTOMMOCTb KBaApaTHOro MeTpa

CTOMMOCTb HOMEpPa

CTON ANA NOYETHbIX FOCTEN

CTpaHa NpPoUCXoXaeHusn

cTpaxoBaHWe Ha cilyyain noxapa

CTpaxoBaHMe noe3fok; Typnuctnyeckoe
CTpaxoBaHue

Stand constructed with plywood or similar
material as opposed to one formed by
drapery only.

Usually a temporary construction with a
small internal space where products are
shown; specially built, assembled and
equipped for shows, exhibitions and fairs.

Display of material, usually scientific,
accompanied by authors or researchers.

Full and exact transcript in writing of all
speeches, debates and discussions.

The price paid by the organizer to the owner
of the meeting facilities.

Basic charge for a square metre of exhibition
space.

Amount charged for the occupancy of a
room.

Seating location for honoured guests and/or
meeting presenters.

Denotes country of parental nationality.

This insurance usually covers loss or
damage attributable to fire, smoke,
explosion, or forces of nature. It can also
cover water damage.

Insurance against accidents that occur in
the course of travel to or from a meeting.



CTpaxoBoe CBNAOETENBCTBO

cTpoYHan 6ykBa

CTpykTyprpoBaHHana ceTeBas
nnatdopma

cybnogpagumnk

Cybnpoaykr

cueHa, NnoanyMm

cueHapumn

cbesq

Tabnmuky c 0603HaYEHEM NPOXOA0B

Serve as evidence of the financial capability
of an indemnitor (supplier) who has
executed an agreement in favour of an
organization.

Small letter, as distinguished from a capital
letter.

An online central forum that enables
communication and interaction based of a
pre-defined profile

Company retained by general contractor to
provide services.

a secondary product derived from a
manufacturing process or chemical reactio

A permanent or portable raised platform
used for seats of honor or speakers lecterns.

Outline of an event or a speech highlighting
relevant items, sometimes showing different
types of outcome.

1. General and formal meeting of a
legislative body, social or economic group in
order to provide information on a particular
situation and in order to deliberate and,
consequently, establish consent on policies
among the participants. Usually of limited
duration with set objectives, but no
determined frequency.

Signs, usually suspended, indicating aisle
numbers or letters.



Tannllag,

TaMOXXeHHbIN Bpokep

Tapud «BCe BKNOYEHO

Tapud 3a HEMOJTHbIE CYTKM

Tapudbl 3a 06cny>KMBaHme

TBuTan

TButTep

TeutTtep

TBUTHI

TEe3UChbl BbICTYNM/1IEHUNA

TypePad is a free and paid blogging platform
similar to Blogger. It allows users to host and
publish their own blogs.

Person or company which provides customs
clearing services to shippers of goods to and
from another country.

Rate covering all elements in the cost of a
room, including gratuities and taxes.

Reduced rate (often 1/2 of the regular rate)
for a room used part of the day, including the
period after check-out time.

Inclusive gratuity specified by the
restaurant/hotel management and shown in
the bill.

A tweetup is an organized or impromptu
gathering of people that use Twitter.

A social media forum where people can join
and "tweet" in no more than 140 characters
what they are doing

Twitter is a platform that allows users to
share 140-character-long messages
publicly. User can “follow” each other as a
way of subscribing to each others’
messages. Additionally, users can use the
@username command to direct a message
toward another Twitter user.

A post on Twitter of no more than 140
characters

Prepared version of a speech.



Te3UChbl CTaTbU

Tenexxka (mnoBo3ka)

TenekoHdpepeHumA

Tenenepesoq; AMCTaHLMOHHbI NepeBos,

TenenpoekTop

Tenecybnep

Tenedakc, dakc, pakCMMUMbHbLIN
annapar, Tenekonup

TenedoHHan po3eTka

TeMa BcTpeun (KoHpepeHunn,
KOHrpecca, BbICTaBKM U T.M.)

Written transcript given as a result of
acceptance of the submitted abstracton a
subject chosen by the author.

means of transport

Generic term for all types of meetings which
bring together three or more people in two or
more locations through
telecommunications. Sometimes
specifically means a meeting using voice-
only telecommunications as opposed to a
videoconference.

Simultaneous interpreting using
telecommunications facilities, e.g. via
satellite.

Equipment used to project a video image on
a large screen.

Electronic device which displays script to
the speaker, usually on a screen not visible
to the audience.

Equipment for sending and receiving
facsimiles of printed or pictorial matter by
analog or digital transmission either over a
telephone line or via a telecommunications
network.

Socket into which a telephone can be
plugged for external communication.

The theme is arranged according to the main
field of specialised knowledge that is dealt
with during the sessions. The fundamental
theme is proposed by the organizer with
reference to the title of the meeting.



TeMatTn4yeckaa se4epunHKa

TEPMUHOMOT KOHpEepeHUNn

TEPMUOMOrns, CBA3aHHasA C
NnpoBeAEHNEM AENOBbIX

BCTPeY; KOHpEepeHLMNn; KOHIPECCOB 1
OpYrvx MeponpuaTnii nogobHoro poaa

TEXHUK

TexHn4yeckaa penetmumna

TEXHNYECKaA 3KCKypCcuna

TEXHUYECKNE KOHPEepeHLMN

TEXHUUECKNIA ANPEKTOP

TEXHONOIrnA <<OTKp bITOE€ NMPOCTPaHCTBO

A special reception or banquet designed
around a central motif.

Person who conducts terminology work
specifically in the context of meeting
organization.

Expert in particular craft or technique,
usually in relation to audiovisual,
mechanical or electrical equipment or
appliances.

Run-through of technical aspects of a show
such a lighting, sound, special effects.
Sometimes called "tech-check".

Tour to a workplace of interest to meeting
participants.

Groups whose members and suppliers work
in scientific, research or applied sciences.
USA/Canada: Non-medical meetings of
professional organizations.

Person who calls cues from the control
room.

OST is an approach to meeting facilitation
which enables groups from 5- 1,000 to
efficiently deal with complex issues in
creating self-managed task groups. No pre-
planning is required for agenda preparation
and only one facilitator is needed.



TexHopaTtun

TumMbunguHr

TMpax

TUTYN (r-H, r->Ka, MMCc, MUCCUC,
npodeccop, cap nT.n.)

TOpP>KECTBEHHOE OTKPbITNE

TOYeYHble NICTOYHUKU CBETa

TPaH3UTHOE CTpaxoBaHNE N
CTpaxoBaHmMe BbICTaBOYHbIX 3KCMOHATOB

TPaHCMOPTUPOBKA N XpaHeHe
BbICTABOYHbIX 9KCMOHATOB

TPaHCMOpTHaA KOMMNaHWs;
rpy3onepeBo3umK

TpPaHCMNOpPTHbIE CpeacTBa

TpeboBaHKe K pa3aMepy BbICTABOYHbIX
naowanen

Technoratiis a popular blog search engine
that also provides categories and authority
rankings for blogs.

activity to bring people together to work as a
team

Number of copies printed.

Denotes person’s rank, office, sex or, in
women, matrimonial status.

Meeting(s) of a predetermined duration
which begin an event and in which the
principalitems on the agenda are usually
introduced.

Adjustable lamps with direct or high
intensity light.

This insurance usually covers loss or
damage caused deliberately or accidentally
by third parties during loading, unloading,
transhipment, transport and exhibition.

Transfer of exhibits from point of arrival to
exhibit site. May also include storage.

A business which handles export shipments.

Means of transport, i.e. buses, coaches,
cars, etc.

Amount of stand/booth space required by
individual exhibitors.



TpeHa

TpnbyHa

Tyanert, CaHy3esn, TyasieTHad KOMHaTta

Tymbnp

Typuam

TypUcTMUecKan noesaka c onnatom Bcex
YCNYT; UHKAHO3UB-TYP

TYPUCTUYECKOE areHTCTBO;
TYPUCTUUECKUIA areHT

Typuctuueckoe 610po

Typnaket

Atrend is seen on every social network.
Facebook shows what is trending when
multiple users are sharing the same link or
discussing the same topic. Google+
highlights trending topic when a user
conducts a search. Twitter has a section to
the bottom right of its home feed which
clearly shows what topics and hashtags are
trending in tweets. And LinkedIn shows what
industries (in LinkedIn Today) that a certain
story is popular.

Raised platform on which a speaker stands
or sits.

Samtory convenience.

Tumblr lets users share content in the form
of a blog. Users can post text, photos,
quotes, links, music, and videos from your
browser, phone, desktop, or email.

functionality whereby visitors (tourists) are
attracted to places (destinations) of
historical, cultural or national interest

Tour sold at a price covering all costs
(transport, accommodation and related
services) for the full duration of the trip.

Person or firm qualified to arrange for hotel
rooms, transportation, cruises, tours, and
other travel elements.

Organization which exists to promote a town
or country to groups or individuals as a
tourist destination.

Tour arrangements combined and sold at a
single all-inclusive price. All the



yb6opka Mycopa

ybopka CTeHA0B; ycnyru no ybopke v

nogaep>XaHm YNCTOTbI

yrn03017| CTeHa,; yrn03017| naBmnboH

YOIMIHEHHbIN PeXXnM paboTbl

VOKUH

Yka3zaTtenb

Yoku Tokun / Pagno

ynpasnaemMaa KOMNbHOTEPOM CUCTEMaA

KOHdepeHL-CBA3M

yNpaBnAlLLNT; reHeparnbHbliA AVPEKTOP

YCUNEHWE roNI0COBbIX COOBLLIEHNI

ycunutenb

arrangements are made by an agent at an
inclusive price.

Removal of rubbish from building or stand
areas.

Cleaning services to individual stand areas.

Exhibit space with aisles on two sides.

Evening on which the exhibition will remain
open later than usual.

Evening meal for a group; not usually
ceremonial.

directional tool of indication providing
information as to where people should go

Is a hand-held, portable, two-way radio
transceiver.

Sound balance control assisted by
computer.

Principal executive officer of a company.

Technique whereby, with the help of a
microphone and an amplifier, the volume of
the human voice is amplified.

Device enabling sound to be intensified.



YC0BUA NoApAAa; TEXHNUYeckoe
3ajaHue; 3anABKa Ha
nogayvy npensoXeHun

YCNnoBUMA pacTop>XeHnA Aorosopa

ycnyrn B o6nacTu KynbTypbl U UCKYCCTBA

ycnyrn nygobcTea

ycnyrm no nMmcbMeHHOMY nepesoay

YC/yrvi Mo NPUCMOTPY 3a AeTbMU

yCTaHOBKa

YCTHbIN aoKnag,

yCTHbIIZ nepeBoavnkK

YCTHbIN NepeBoAYnK Ha KOHbEPEHL MM

Complete description of requirements.

Provision in a contract stating the terms on
which the contract may be cancelled.

A service concerned with organizing
activities which are mainly related to the
artistic and intellectual side of civilization.

Items provided by or available from the
organizer to enable the customer, delegate
or committee to get maximum benefits from
an event, such as the provision of secretarial
services, cleaning, power, transportation,
catering, etc.

In the sense of a service provided, as
distinct from an administrative unit, the
translation of written material from one
language to another.

Arrangements for care of children during a
short absence of the parents.

Process of setting up exhibit booth and
materials according to instructions and
drawings.

Contribution made verbally.

Person interpreting a conversation between
two or more persons from one or more
foreign languages into his mother tongue
and vice-versa.

Person who interprets into another language
oral presentation(s) made during a meeting.



YTBEPXKAEHHAadA Konus

YUaCTHUK

YYaCTHUK AUCKYCCUU; YENOBEK,
BbICTYNarOLLNN N3 3ana; BbICTyNar LN
B MPEHMAX

y4yebHbIN AEHb

YYET [OXOA0B U pacxoaos

daepdokc

d)aKTI/ll-IeCKaﬂ BblICTaBOYHaA naowanb

paKTnyeckoe KonnM4ecTBo

damMunumsa

dencobyk

Final copy for approval before printing.

Person taking part in the activities of a
meeting.

Member of a meeting audience who
participates in discussion during a meeting
session.

Day devoted to the study of a particular
subject or subjects.

Accurate account of the financial position at
any given date showing all credits annnd
debits within heads of income and
expenditure.

Firefox is an open-source web browser. It
has emerged as one of the most popular
web browsers on the internet and allows
users to customize their browser through the
use of third-party extensions.

Actual amount of salable space available for
or used by exhibit booths/stands.

1. Number of sleeping rooms actually
occupied during a particular night.

Name by which all immediate family
members are known. Women usually (but
not always) adopt their husband’s family
name upon marriage.

A social media forum where people can join,
make friends, post comments, videos and
other items to allow interaction and
comment,



dencbyk

dmHaHCcoOBbIE ONepaumnmn

$MHaAHCOBbIN KOMUTET

dMHaAHCOBbLIN OTUET

dnaep; peknaMHbIn MHGOPMALMOHHbIN
NNCTOK, pacnpoCcTpaHAeMbIn Mo rnoute

dnewka / dnew kapta / USB
HaKonuTesb

dnvkp

dnunnoeep, npucnocobreHme s
nokasa OTKUAHbIX NEKLMOHHbIX
MaTepunanos

dnyopecLeHTHbIe 1aMMbl; NaMnbl
[OHEBHOro cBeTa

dnaw Mob

Facebook is a social utility that connects
people with friends and others who work,
study, and live around them. Facebook is the
largest social network in the world with more
than 800 million users.

Outline of accounting and banking systems.

Group of people who meet with
responsibility for budgeting, cashflow,
accounting and controlling finance and
whose chairman is generally the treasurer of
the event.

Document incorporating the statement of
income and expenditure and the budget at a
given date.

Single-sheet printed announcement or
advertisement.

Portable storage device, that can hold
information for use in electronic equipment

Flickr is a social network based around
online picture sharing. The service allows
users to store photos online and then share
them with others through profiles, groups,
sets, and other methods.

Large pad of paper placed on an easel and
used by a speaker for illustrative purposes.

Neon lamps, with diffused light tubes as
opposed to incandescent lights.

A flash mob is a large group of people who
assemble suddenly in a public place,



dokycunposka

doHoBasA NMOCKOCTb
dopBapaHbIV KOHTPaKT; GbroYepcHasn

caenka

dopMa ana xKenarLmx BbICTYNUTb B
npeHuax

¢dopMa 3aka3a HoMepa B rocTUHULLE

dopma onnarhbl

®dopmat bnto-Pain

dopckeep

bopc-MaxkopHble 06CcToATENbCTBA

perform an unusual and pointless act for a
brief time, then quickly disperse. The term
flash mob is generally applied only to
gatherings organized via
telecommunications, social media, or viral
emails.

Process of adjusting a camera, telescope or
the like so as to ensure that the image it
provides is sharp.

background staging

A financial instrument guaranteeing a
specific rate of exchange in a foreign
currency for a future transaction.

Application to put a question during a
meeting session to a particular speaker and
on a specific subject; usually to be
submitted in advance of the session.

Booking form for reservation in a hotel for
use by participants.

Method of settling a bill/account.

Is an optical disc storage medium designed
to supersede the DVD format

Foursquare is a social network in which
friends share their locations and connect
with others in close physical proximity to
each other. The service uses a system of
digital badges to reward players who “check
in” to different types of locations.

Contract clause which limits liability should
a performance be prevented due to



bopym

dopyMbl

dpak 4na My>kK4mH; BevepHee niaTbe
05 XKEHLLMH

G poHTanbHbIV CTEHA,; GPOHTaNbHbIN
naBWNbOH

dypuier

XakepcTBO

XewTter

xonn, pone, BecTnbonb

XOocTecc

disruptive circumstances beyond control.
Usually inclement weather does not apply.

Meeting or part of a meeting set aside for an
open discussion by recognized participants
on subjects of mutual interest.

Also known as a message board, a forum is
an online discussion site. It originated as the
modern equivalent of a traditional bulletin
board, and a technological evolution of the
dialup bulletin board system.

Formal dress requiring white tie and tails for
men and formal evening dress for women.

Stand at the head of a row.

Stand-up social function with drinks and
snhacks.

by way of breaking into someone else’s
computer programme

A hashtag is a tag used on the social
network Twitter as a way to annotate a
message. A hashtag is a word or phrase
preceded by a “#.” Example: #yourhashtag.
Hashtags are commonly used to show that a
tweet, a Twitter message, is related to an
event or conference, online or offline.

Public area in hotel or hall for assembly or
registration.

Person employed on a temporary basis to
work on staff registration and information



XpaHunnuie NnpunoxxeHnmn

XpoHuka

XyTCBUT

LEHTp MpueMa mn nepepavn coobLeHNn

LEeHTPasbHbIN NynbT

LepeMoHMA 3aKPbITUA

LepeMoHnA OTKPbITUA; OCbVILI,VIafIbHOG
OTKpbITNE

Lindposasa BbiBecka / [Jocka
ob6bABNeHn

desks or in meeting rooms at a meeting and
generally assist delegates.

A service for iPhone and iPad users which
allows them to browse and download
mobile applications as well as music or
video files

Timeline is the new Facebook format for
personal profiles. It is essentially a digital
scrapbook of a user’s life, displaying their
profile in an actual timeline format so they
can see at exactly what pointin time
something a story occurred.

HootSuite is a social media management
system that helps brands streamline
campaigns across social networks such as
Twitter, Facebook, LinkedIn, and Google+
Pages. Teams can collaboratively monitor,
engage, and measure the results of social
campaigns from one secure, web-based
dashboard.

A place where mail and messages are
received, kept or transmitted.

The desk from which the technicians
operate microphones and audio visual
equipment.

Formal closing of a meeting.

The formal opening of a meeting.

Live information relayed to signs around the
venue that can display the conference
programme and show what is going on
inside session rooms. Can also be instantly



Lindpoeasa Kadegpa

4YyaeBble

YyacToTa npoeeaeHunA BCTpeY

yachbl paboThbl

YaTt

YaT B TBUTTEpPE

YenHo4YHaAa nepeBo3Ka

updated with new information eg
replacement speakers or session changes

Stand used by speakers at a meeting with a
digital screen infront which can be used to
display branding, speaker information etc

Amount paid as a reward for special service,
sometimes obligatory in the form of the
"service charge" but often optionalin the
form of a "tip".

The periodicity with which the same kind of
meeting takes place.

Hours during which an exhibition is open to
the public or trade visitors.

Chat can refer to any kind of communication
over the internet but traditionally refers to
one-to-one communication through a text-
based chat application commonly referred
to as instant messaging applications.

A Twitter Chatis a chat or discussion that is
held on Twitter and is open to all users.
Questions are prompted from the user
hosting the chat, while anyone else can
respond using a particular hashtag. The
hashtag is the marker for someone
participating in the chat. HubSpot has its
own chats hosted every other Tuesday via
the hashtag #inboundchat.

Conveyance which travels back and forth
over a particular route, especially a short
route or one connecting two other transport
systems.



4mnmctaa CTOMMOCTb

ypes3BbluamMHoOe 3acenaHme

LWaTtep

LwnpMa, nepeaBm>kHasa neperopongka,
nepebopka

LLnpokun skpaH

Loy

LUTAaHrOBbIA MUKPOQOH; NOABECHOM

MUKPOGOH

LTaTnB

aKpaH

3KpaH ana 6eryLien cTpoku

3KCKMHO3UBHbIV noapAavYnK

Actual cost of a travel programme excluding
mark-ups or commissions.

Special session for activities, needs, or
situations that are different from those
normally and originally prepared for.

large temporary structure, eg tent, usually
whose walls are not solid but canvas

Movable barriers that partition large areas
into smaller areas. May be sound-resistant,
but not necessarily soundproof.

Any screen with an aspect ratio greater than
4:3

Organized performance for entertainment,
usually in the evening.

Microphone mounted on an extension.
Often used in Q&A sessions.

Pan-tilt device on which a camera is
mounted.

Surface onto which images are projected by
a film or slide projector.

Screen intended to provide information and
to notify participants who are called away
for urgent reasons during the session,
without disturbing the meeting.

Contractor appointed by show or building
management as the sole agent to provide
services.



9KCKYPCUOHHOE 06cny>KnsaHme

9KCKYPCUOHHbI MapLUpyT

3KCKypcus

9KCKYypCUA A0 KOHPEPEHLNN; IKCKYPCUA
nocne KOHGepeHUnn;  3KCKypcua o un
nocne KoH$pepeHunmn

9KCKYypCHA Ha Npon3BoacTBO

aKcneaMpoBaHuMe rpy3os

aKcnepTHasdA rpynna

aKcno

OKCIMNMOHEHT

A1eKTpnyeckan po3eTKka;

SﬂeKTpMHECKMVI MCTOYHUK NNTAaHUA

9N1EKTPOHHaA A0CKa

9/1IEKTPOHHAA AO0CKa

A service concerned with the organization of
excursions which are purely pleasure (cf
sightseeing tour).

Detailed programme of a visit or tour.

Organized outing to a specific place of
interest.

Organized outings taking place before (pre-)
or after (post-) the working conference for
both accompanying persons and delegates.

Tour to a manufacturing plant of interest to
the meeting.

Transfer of exhibits from point of arrival to
exhibit site. May also include storage.

Group of specialists in a particular field.

Large trade exhibition

Company or individual participating in the
exhibition with a stand or booth.

Temporary supply of electricity to a stand to
which electrical goods can be connected.

System for sending handwriting, and hand-
drawn graphics, over a telephone line. The
sender may use either a light pen or a
digitizing tablet, and the appropriate image
will appear on a television monitor at the
remote location.

A system of controlling multimedia
presentations by displaying computer



ONeKTpoHHaA KHUra

OnekTtpoHHaAa KoHbepeHuunsa /
MeponpuaTtue

9/1EKTPOHHAanA yKaska

3NEeKTPOHHOE pefakTUpoBaHme u
odpopMeHMe neyaTHblX, MaTepuanos;
NOAroToBka U3gaHun ¢ NPUMEHEHNEM
3NEKTPOHHOWN TEXHUKM

ON1EKTPOHHbIE NNaTe>kXun

ONEeKTPOHHbLIV nocTep

3MEKTPOHHbIV peaakTop; TEKCTOBOW
npoueccop

9/1EKTPOPO3ETKA, LUTENCE/TIbHAA PO3ETKa

generated images onto a white board. The
board copies all information written or taped
onto it, and saves, publishes or prints out
the notes.

An ebook is an electronic version of a
printed book. However, most ebooks are not
actually available in print (unless you print
them). These are typically published in PDF
form.

Conference which is held electronically via
the internet

Electric rod which casts an illuminated spot
on the wall, blackboard, screen, etc. to draw
attention to a particular feature.

Production of high-quality documents
including text, graphics and pictures using
computer equipment. This may be
accomplished through the use of
application software on general-purpose
systems or by means of a dedicated system.
In an office environment, the process is
termed desktop publishing.

Payment by means of electronic funds
transfer, e.g. using a credit card at a point-
of-sale terminal.

An electronic version of the traditional
boards, and is displayed on screens.

Computer-based system for writing, editing
and formatting letters, reports and books.

Mechanical electrical connector.



anngnackon

OTHUYECKUN

KOctpum

HOTy6

A3blK NCTOYHWMKA

A3blIK OpUrnHana

A3blK Nepesoaa

A3bIK Pa3METKU rmnepTeKkcTa

AmmMep

Equipment which projects an image onto a
screen by passing light through a
transparency.

belonging to a different race from your own

USTREAM is a live interactive broadcast
platform that enables anyone with an
internet connection and a camera to engage
and stream video online.

YouTube is a video-sharing website on which
users can upload, share, and view videos.
Three former PayPal employees created
YouTube in February 2005. In November
2006, YouTube, LLC was bought by Google
Inc. for $1.6billion, and is now operated as a
subsidiary of Google. YouTube is the largest
video sharing site in the world.

Language from which a speech or document
is translated.

Initial language in which a document is
drafted or a speech delivered.

Language into which a speech or document
is translated.

HyperText Markup Language (HTML) is a
programing language for web pages. Think of
HTML as the brick-and-mortar of pages on
the web. It provides content and structure
while CSS supplies style. HTML has changed
over the years, and itis on the cusp of its
next version: HTMLS5.

Yammer is a business communication tool
that operates as an internal Twitter-like
messaging system for employees within an



organization. It is used to provide real-time
communication and reduce the need for e-
mail.



