WORD

aBaHCIeHa; epeaHil M1aH

aBapilHUM BUXIi],

aBartap

dABTOHABAHTAXyBa4

AJBOKaT

aaMiHicTpaTop KoHbepeHIii

DESCRIPTION

The surrounding light, such as that reaching
a television screen from light sources in a
room. When the environment is a room, the
term can be taken as equivalent to "room
light".

Area at which delegates, guests or visitors
are received on arriving at a venue.

used to relay from one session hall to
another hall with both video and audio

Stand with no services or facilities, meaning
that these all have to be hired at an
additional cost.

Viral marketing refers to marketing
techniques that use pre-existing social
networks to produce increases in brand
awareness or to achieve other marketing
objectives through self-replicating viral
processes.

Committee formed on a temporary basis to
discuss a specific item.



aZIMiHICTpyBaHHA

ajipeca [Jid KOpeCclnoHAeHIii;
NOLITOBA ajpeca

Aiullan (iPad)

AnTi; inpopmariiHi TexHosOTIl
(IT)

auTroHc (iTunes)

Aii®oH (iPhone)

akpejuTaliiiHa popma

Group of people, frequently including one or
more members of the main committee,
meeting outside of the main committee,
with responsibilities for specific areas of
activity.

A document issued by a bank per
instructions from a buyer of goods,
authorizing the seller to draw a specified
sum of money under specified terms

A social media forum where people can join,
make friends, post comments, videos and
other items to allow interaction and
comment,

File transfer protocol - a Web based
application for sharing large file downloads

Any device which produces patterns of light
and shadow or various pieces of equipment
that go before a light

Portable storage device, that can hold
information for use in electronic equipment

Department within an organization
responsible for distributing information on
the organization’s activities to the press.



aKpeAuTaLiMnHUUN 6eUIK

aKpeauTanid

dKpeaInuTHUB

AKTHBHaA MOBa

Anroputm

aJibTepHATHUBA(M); MpPaBo 3aMiHU

dJIbAHC, COI03

Title given to the person handling all press
and media-related activities excluding
advertising.

A negotiable ticket or voucher; a pass or
ticket.

The number of servicings to be paid for,
whether or not they are actually consumed;
usually required 48 hours prior to the event.

Process of translating one language into
another while the speaker is speaking,
generally using some form of voice
transmission installation.

A screen with live tweets grouped around a
hash tag or twitter account to capture and
show live social media activity

Take-down and removal of exhibits.

Web analytics is the measurement,
collection, analysis, and reporting of
internet data for purposes of understanding
and optimizing web usage.



a-Jid KapT

Amount paid as a reward for special service,
sometimes obligatory in the form of the
"service charge" but often optional in the
form of a "tip".

AMepHKaHCbKHUHM IPUKOM

Airline designated by a country to serve
international routes (Convention Liaison
Council).

AmdiTeaTp

A webinar is used to conduct live meetings,
training, or presentations via the internet.

aHaMmopdoTHa JiiH3a

Machine which can be used both for
recording tapes and for playing back
prerecorded tapes.

AHrIiACbKUH CHiIaHOK

Food or beverages, whether or not for sale,
for informal consumption.

Anppoin
Room with one queen-size bed suitable for
one or two person(s).

AHppoig Mapket

Large bed usually measuring 22x 33cm (60
x 68 inches).

a”iManjisa (caaigu)

Plastic box containing a video- or sound
recording tape.



anrpeu; migBUILEeHHS Kacy

AIIIl - Mob6aina

Anm ctop

ayauT

AyaAnuTOp

Aynio peJste

AynioBisyasibHUM

Tour arrangements combined and sold at a
single all-inclusive price. All the
arrangements are made by an agent at an
inclusive price.

Person attempting to travel on a flight
without a confirmed reservation.

Guest holding confirmed sleeping room
reservation sent to another facility because
of overbooking.

Sum of money or items of value received as
gifts.

Those persons who work in the congress’
auxiliary services and have been identified
by the organizer and the contracted firm (if
any) whose names are clearly stated in a
previously prepared register.

A travel which involves all participants
come to a multilateral gathering organized
around a previously established advertised
theme.

Small microphone.



ayJioBisyaJibHi 3aco6u

ayJliokoHpepeHLis

adinianis

AwTiEMEns (HTML)

paraToxaHaJbHUU

A place where mail and messages are
received, kept or transmitted.

Regular corning together on a
representational basis of several hundreds -
or even thousands - of individuals belonging
to a single professional, cultural, religious or
other group. A congress is often convened to
discuss a particular subject. Contributions to
the presentation and discussion of the
subject matter come only from members of
the organizing body. Frequency: usually
established in advance and can be either
multiannual or annual. Most international or
world congresses are of the former type
while national congresses are more
frequently held annually. A congress will
often last several days and have several
simultaneous sessions.

Article cut from a newspaper or magazine.

Also known as a message board, a forum is
an online discussion site. It originated as the
modern equivalent of a traditional bulletin
board, and a technological evolution of the
dialup bulletin board system.

Intercommunication system using
headphones and microphones for
communication between adjoining or
nearby studios or offices.



oaraTokaHaJIbHUU;

MYJIbTUILJIEKCHUH . o
y Recorded disc containing images and sound.

6araTokoJiiiHa KOHpepeH1Lis

Group of specialists in a particular field.

6araToHallioHaJIbHA 3yCTPiy

Session where participants take an active
part in the work.

0a30BUU roTeb

Guest who stays at facility beyond stated
departure date.

banu /Iloka3HUKM NiABULIIEHHS

Kpaiikani Speech given to close a meeting. This may
often include the result(s) of the meeting
(recommendations).

6aHep
Wooden platform used to carry goods.

6aHKeT

Short-term rental space.

6aHKiBCbKa rapaHTis

Fixed payment with no extra costs to be
added.

06aHKiBCbKa TpaTTa; 6aHKIBCbKUU

YyekK : :
Person appointed to control the finances of

an event or organization; normally
chairman of a finance committee or its
equivalent.



0aHKIBCbKUH NlepeKas

0aHKIBCBKUH IJIaTiXk

OaHKIiHT

0e3BifCOTKOBA IMO3UKa

6e3]poTOBa CUCTeMa Nepeaadi
nepeksiaay iHppa-uepBoOHUM
KaHaJIOM

6e31poTOBHUIM MiKpOdOH

06e3KOIITOBHUH O6ap; oniaueHu i
6ap

6e3oIJ1aTHA Nepe/1aya;
MO>KePTBYBAaHHS

Guarantee on the part of a bank that it will
pay in the event of default, so that no
enquiries regarding the solvency of the
person or body in question are needed.

Person or auditing body authorized to
examine statements of account for accuracy.

Process of obtaining money and funds from
additional sources other than registration
fees.

Amount payable for attendance at a
meeting; may vary according to level of
participation, type of membership, or date
registration is submitted.

Person who interprets into another
language oral presentation(s) made during a
meeting.

Instrument which converts sound into
electrical signals.

Actual number of meals served at a food
function.

Partial payment to secure product or service



6e3nepelKoAHUN; JOCTYITHUN
JIIO/SIM 3 06MeXKEHUMU
MOXKJIMBOCTSIMU

O6el/IK; IMEHHUU OeH/ K

BekTann

Benediniap, BurogoHabyBau

6i3HeC LeHTp

6is1a MapKepHa J0IlIKa

Bin6opn

OLIBLIICTD

Work performed on overtime.

Groups whose constituencies are made up of
civil servants, elected officials and service
providers to Government entities.

The inerface to the virtual audience during a
Live Streamed event

zooomr is a online photo sharing service
similar to Flickr.

Hard smooth dark surface used for drawing
or writing in chalk.

Tables lined up in a row, one behind the
other on each side of centre aisle with chairs
facing head table.

Meetings Incentives Conferences &
Exhibitions

process of obtaining needed services, ideas,
or content by soliciting contributions from a
large group of people, especially an online
community, rather than from employees or
suppliers.



bitai (Bitly)

6J1eK Tal; CMOKIiHT; BeUipHS

CYKHS;

briek6epi

bain.TB (Blip.TV)

Baor

Bsior Tok Pazio (Blog Talk Radio)

Bsior/dopym 3axony

Voice over Internet Protocol - Is a Web
based application that allows users to make
free voice and video calls over the internet

Music accompanying the arrival or
departure of guests.

All extra nights spent by the participant
other than overnight meeting stays.

A term encompassing several different types
of voting, embracing both electronic means
of casting a vote and electronic means of
counting votes

Is a hand-held, portable, two-way radio
transceiver.

[s a video camera that feeds its images in
real time to a computer or computer
network, often via USB, ethernet, or Wi-Fi

Is an electronic device for reading printed
barcodes, it consists of a light source, a lens
and a light sensor translating optical
impulses into electrical ones



Bnorep (Blogger)

0JIOK

Bato-peit

bawoTyc

Bokci (Boxee)

6opr

BopaPinep (BoardReader)

6pudiHr (3yctpiu/Hapaza)

Second generation of the World Wide Web
incorporating new features and functions to
allow for more user generated content

Room containing two single beds.

The means of travelling between two cities.

The means of travelling within a city.

Web-based Seminar, a presentation, lecture,
workshop that is transmitted over the Web
and is more likely to be interactive
(audience participation)

restaurant at which customers fetch the
food and drink

A media presentation broadcast over the
Internet either live or on demand

Participatory meeting designed for
discussion, fact-finding, problem solving and
consultation. As compared with a congress,
a conference is normally smaller in scale
and more select in character - features
which tend to facilitate the exchange of
information. The term "conference" carries



OpOHIOBATH

6poiypa

Oy/iKa nepekJsajaya

OI0KET

6r0)KeTHUH NJIaH-Tpadik

BrosieTennb

610pO 3 po3ceJIeHHS

no special connotation as to frequency.
Though not inherently limited in time,
conferences are usually of limited duration
with specific objectives.

Menu with price stated for each item
offered, as opposed to a fixed price for an
entire meal.

Printing process.

Person who conducts terminology work
specifically in the context of meeting
organization.

Professional Conference Organizer

One to whom a lease is granted; holder of a
lease.

Yammer is a business communication tool
that operates as an internal Twitter-like
messaging system for employees within an
organization. It is used to provide real-time
communication and reduce the need for e-
mail.

Food purchased by the piece, usually for a
reception. Prices may be quoted



610pO 3HaXi0K

Bara 6pyTTo

Baii-pai (Wi-Fi)

Baii-pai (Wi-Fi)

BAHTa>XHHUK-MOHTaXHHUK

BapTiCTb NPUMILIEHHA, HOMepY

Be6 2.0 (Web 2.0)

individually, by the dozen, or for 50 or 100
pieces.

Public area in hotel or hall for assembly or
registration.

Decorating with drapes - Hollow metal
pipes are used for support; booth drape is
usually 8 feet high.

A post on Twitter of no more than 140
characters

turn over and over on itself into a cylindrical
shape, eg banner

Individual at the meeting site but not
necessarily involved with the meeting
sessions. Generally spouse or other family
member or relation of the delegate
attending a meeting for the social content of
the meeting programme.

Booking of a particular type of room for
specific dates.

An online central forum that enables
communication and interaction based of a
pre-defined profile



Be6-aHasniTHKa

BebiHap

BebiHap

Bebkamepa

Be6-TpaHCaALis

Bely4YUuu

BeJIMKi OyKBU; MponuUcHa OyKBa

Tumblr lets users share content in the form
of a blog. Users can post text, photos, quotes,
links, music, and videos from your browser,
phone, desktop, or email.

A complete mobile computer, integrated
into a flat touch screen device

TweetDeck is an application that connects
users with contacts across Twitter,
Facebook, MySpace, LinkedIn, and more.

A device used to allow for seamless
switching between several devices and
presentations

See tablet

Person employed on a temporary basis to
work on staff registration and information
desks or in meeting rooms at a meeting and
generally assist delegates.

Material to be, or in the process of being, set
up for printing. Not to be confused with the
everyday use of "copy" as opposed to
"original".



BEHTUJIALL; NPOBITPIOBAHHA

Chairs that nest on top of each other when
in storage.

Beueps

Designated day when the facility will release
a block of rooms to the general public.

BeYipHii 30BHIIIHIN BUTJIAL,

Tour to a manufacturing plant of interest to
the meeting.

BUOIp

The formal opening of a meeting.

BUJAHHA

The process of interpreting on a
simultaneous basis in a low voice to the
participants, usually seated next to the
interpreter.

BU/IiJIEHUW Ha AOMNOBiAb yac

Practice run held in advance of an event.

BUI3 [
Form for exhibitor requesting handling of
materials.

Buiznuit PCO (professional

conference organizer .
& ) a secondary product derived from a

manufacturing process or chemical reactio

BUI3HUU 3axi
Evening meal forming part of the official
programme.



BuK/ajallbKU M CKJIa/

BukonaBuuit supektop (C.E.O.)

BHKOHABYMM KOMITET

BMKOHABYMU KOMITET, KEPIBHUK

BUKOHABYM ceKpeTap

BHUMOTH /10 JIONIOBiiel; BUMOTH
J10 Ipe3eHTalin

BMMOTH 110 IIJIOLILI

BHUMYII€HE NOKpalleHHA YMOB

BHUIIMCKA 3d paXyHKOM

shipment of goods

Country that invites an event to take place
within or under its jurisdiction.

functionality whereby visitors (tourists) are
attracted to places (destinations) of
historical, cultural or national interest

Board for a geographical area of a society or
federation, often synonymous for host
committee.

Committee in charge of co-ordinating the
organization of the event.

Printed or typed document with blank
spaces for insertion of specific required or
requested information.

Hours during which an exhibition is open to
the public or trade visitors.

Preferred time for guests to arrive at hotel.

Subjects to be discussed at a meeting.



Bup niATpUMKH rpoOMaZiCbKOCTI

BUPOOHHK BUCTAaBKOBOTO
o6Jy1aJHaHHS

BHUCEJIEHHA

BUCOKUU CE30H

BHCOTa cTeai

BHUCTaBKa

BUCTAaBKa J|Jisi TPOMa/iCbKOCTI;
CII0’KMBYa BUCTaBKa

Eventbrite is a provider of online event
management and ticketing services.
Eventbrite is free if your event is free. If you
sell tickets to your event, Eventbrite collects
a fee per ticket.

This insurance usually covers loss or
damage attributable to fire, smoke,
explosion, or forces of nature. It can also
cover water damage.

Room rate with no meals included.

Amount charged for the occupancy of a
room.

The organizer or promoter of an exhibition;
responsible for the letting of space, financial
control and management of the exhibition;
sometimes an agent acting in this capacity.

62press release; press communiqué

Brochures or other items needed for
promotional purposes.



BHUCTAaBKa Ha BiAKPUTOMY MOBITPI

Advertising to the public in journals,
newspapers or magazines or on radio,
television or film.

BHUCTaBKa HOCTepiB

Reports on particular topics which, while
closely related to the subject of a meeting,
do not strictly refer to the matters under
discussion. They are usually dealt with at a
sitting or a session of their own.

BUCTaBKOBa ada; BiTpuHA

Exhibit space with aisles on two sides.

BHCTAaBKOBHWH 3a/1

Union of a society, firm, or political party
with another, but without loss of identity.

BUCTABKOBUH MiAPAJHUK

Temporary supply of electricity to a stand to
which electrical goods can be connected.

BHCTAaBKOBUH OHEeHTp

Identifying tag used for official
authorization.

BHUCTABJIEHHA anYHKiB HallpAMYy

Phrase used to indicate not only
endorsement but normally also a measure of
responsibility for, or guidance in, the
organization of an event.

BUTpPATHU

Senior member of the committee of honour.



BUTPATU HAa OpEeH/y IPUMIllleHHS

BiZJBAaHTa)KyBaJIbHUW MalJaHYMK

Biganep (Viddler)

Bigeo6ior

BiZle0IICK

BifleokoHpepeH1Lis

Donated financial or material support.

Space/stands located outdoors.

Technorati is a popular blog search engine
that also provides categories and authority
rankings for blogs.

A tag cloud is a visual depiction of user-
generated tags, or simply the word content
of a site, typically used to describe the
content of web sites.

Projection of an image onto the front surface
of a light-reflecting screen from a projector
placed within or behind the audience.

General and formal meeting of an
association, club, organization or company
attended by a specified proportion at least
of its members for the purpose of deciding
legislative direction, policy matters, the
election of internal committees and
approval of balance sheets, budgets and the
like. An assembly generally observes certain
fixed rules of procedure. Frequency: usually
held at a set time and place on a regular
basis, most General Assemblies are held on
an annual basis and refer as AGM.



BifleoMaruiTo$poH

BiJieornieep

Bi/leonIpoeKTop

BiieopeJie

BileocTpiuka

Bi/PKET

BiJIKJIaJileHa peecTpaliig

System for sending handwriting, and hand-
drawn graphics, over a telephone line. The
sender may use either a light pen or a
digitizing tablet, and the appropriate image
will appear on a television monitor at the
remote location.

Optical instrument for projecting an image
onto a screen.

Microphone which picks up sound primarily
from the direction in which it is pointed.

Is a mobile phone , with more advanced
computing ability and connectivity than a
contemporary feature phone.

Electronic device which displays script to
the speaker, usually on a screen not visible
to the audience.

A tweetup is an organized or impromptu
gathering of people that use Twitter.

The price paid by the organizer to the owner
of the meeting facilities.



BiIKpUTUN KBUTOK; KBUTOK 3
BiIKPUTOO JIaTOIO

BiJOKpeMJieHa oAisd

BinIOBia/IbHUM 3a CKJIMKAHHS

Bi,[[l'IpaBKa MNOomTOr

BiZiIpaBJ/IeHUH |0 iHILIOTO rOTEJII0
ricTb

BiIXWJIEHHA BiJi MapLUPYTy

BigmkoayBaHHA

Private room bar setup where guests pay for
drinks individually.

building in which royalty, or people of great
importance, live; or historic building open to
the public

Committee of a permanent nature, defined
by organizational by-laws, which meets for a
specific purpose.

Admission card confirming a booking and
registration.

Room or suite of rooms used to entertain
guests.

Last session of a meeting in which the
subjects which have been discussed are
summarized and conclusions may be
announced.

Document showing estimated dates when
items of anticipated income and expenditure
fall due and what sums of money will be due
on those dates.



Bi3UT

Bi3uTep

Biki

Bikinezis

BiIJIbHUM CTUJIb OJATY

Bimeo (Vimeo)

Programme of organized events, not directly
related to the subject of the meeting.

Title given to the person in charge of and co-
ordinating the promotional activities of an
event.

Twitter is a platform that allows users to
share 140-character-long messages publicly.
User can “follow” each other as a way of
subscribing to each others’ messages.
Additionally, users can use the @username
command to direct a message toward
another Twitter user.

A Twitter Chat is a chat or discussion that is
held on Twitter and is open to all users.
Questions are prompted from the user
hosting the chat, while anyone else can
respond using a particular hashtag. The
hashtag is the marker for someone
participating in the chat. HubSpot has its
own chats hosted every other Tuesday via
the hashtag #inboundchat.

Tour to a workplace of interest to meeting
participants.

Timeline is the new Facebook format for
personal profiles. It is essentially a digital
scrapbook of a user’s life, displaying their



profile in an actual timeline format so they
can see at exactly what point in time
something a story occurred.

Biptyanbnuit EMCi (MaicTep

epeMOHil
Hep ) A system setup for attendees to send texts to

an advertised number and the texts can be
live displayed on the projection screen as
live feedback to the proceedings or voting
etc

BipycHu# MapKeTHUHT

A trend is seen on every social network.
Facebook shows what is trending when
multiple users are sharing the same link or
discussing the same topic. Google+
highlights trending topic when a user
conducts a search. Twitter has a section to
the bottom right of its home feed which
clearly shows what topics and hashtags are
trending in tweets. And LinkedIn shows
what industries (in LinkedIn Today) that a
certain story is popular.

BiTa/IbHUHN KOKTEUJIb

Complete booth package offered to
exhibitors on a rental basis.

BiTaJIbHMM NIPUHOM; BiTaJIbHA

BedlpKa Portable display that can be set up on top of

a table.

BiI_[e-I‘OJIOBa,' 3aCTYIITHUK I'OJIOBH

Company or individual professionally
engaged in organizing meetings.



BHYTPILIHIN NeperoBOpHUH
3B’130K; BOCTOPOHHSI
rleperoBopHa cucTeMa

BHYTPILIHINA CTeH]

BOTHETPUBKHUU

Bopallpec (WordPress)

BCEOXOIJIIOYUUN Tapud

BCECBITHA 3yCTpiy

BCTAHOBJIEHi BUMOTY; IOCIOHUK 3
dbopMyBaHHSA L[iHOBOI
MPOMNO3UIIil; 3alIUT HA
KOMEepPLIMHY NPOINO3HULil0

BCTAHOBJIEHHS PO3I[iHOK

BxXigHWM MapKeTUHT

Portable microphone that hooks around the
neck.

self-supporting and independent exhibit
material.

Temporary supply of water to a stand.

Twitter Search is a search engine operated
by Twitter to search for Twitter messages
and users in real time.

Rate inclusive of breakfast, lunch and
dinner, in addition to room.

Assembly composed of all the members;
fully constituted; fully attended.

Money repaid.

Person or organization which offers a lease.

Follow friday is a trend via the hashtag #ff
every Friday on Twitter. Users select other
usernames and tweet them with #ff in their



ra3eTHa BI/IpiBKa

rapaHTiiHUN BHECOK

rapaHTOBaHe Mi3HE MPUOYTTS

rapaHTOBaHUU pe3epB

rapaepo6

rapZiepo6HUK

rapHitypa

post, meaning they recommend following
those Twitter users. People tweet at their
favorite brands, colleagues, celebrities—you
name it!

Binding process by which pages are glued
together.

A currency is usually described as
convertible if the holder can exchange it
freely for another currency.

Short interval between sessions during the
morning or afternoon at which tea is served.

Private room bar setup where drinks are
paid for by a sponsor or are included in the
fee paid.

Stand at which an official gives information.

The principal officer responsible for overall
administration of an organization.

Adjustable support for positioning
microphones or lighting fixtures.



resepasjibHa acaM oJiest

reHepajibHUM MiAPASHUK;

odiLiMnHUY NiAPAAHUK;

reHepaJibHUM ceKpeTap

['i6puaHui 3axiza

rij

rizika; 3ybenb

TiCTh, 10 3aTpHUMaBCA

rJIMOMHA CLieHH; Ja/bHIiN MJ1aH

(Computer-generated) list of names pre-
registered with a group.

Visitor to an exhibition representing a
specific trade or profession.

Group of people who decide or carry out the
strategies and policies established for the
organization of an event

A Cloud based application for sharing file
downloads

Committee which assesses submitted
papers to decide which are suitable for
presentation and allocates them to
appropriate sessions.

large temporary structure, eg tent, usually
whose walls are not solid but canvas

Reservations confirmed in writing.

Neon lamps, with diffused light tubes as
opposed to incandescent lights.



['o6o

['oBasa (Gowalla)

roJUHU POOOTH

roJiiBKa

roJIOBa; rOJIOBYIOUUH;

roJioBa; Mpe3nuaeHT

['ostoc yepes IP; VoIP; I'osioc
yepes [HTepHeT-MPOTOKOJI

roHopap; BUHAropoza

A production method that projects an image
directly onto a building and can give the
illusion of bringing the building to life

An ebook is an electronic version of a
printed book. However, most ebooks are not
actually available in print (unless you print
them). These are typically published in PDF
form.

Document for official authorization.

Television set with direct audio and video
input used for checking on the operation of
a transmitter.

Appointment on a permanent basis within a
group, organization or body.

Committee to carry out policy and strategy
for the organization of an event.

refers to the use of web-based and mobile
technologies to turn communication into an
interactive dialogue

Estimated total income and expenditure
divided into subject categories and arranged



roCTbOBA AOIOBI/Ib; IONOBIAb HA
3aMOBJIEHHS

rocThbOBa Mporpama; nporpama
CYNPOBO/IKYOYHUX 0Cib;
nporpama JiJist Apyrux
OJIOBUHOK

IPaHTH, CybCU il

rpynoBe 6pOHIOBaHHS

IpynoOBUM IHKJIIO3UB-TYP

rpymnoBi 06roBopeHHst

ryoHui MikpodpoH

['yrn lokymenTtu (Google
Documents)

by principal heads of income and
expenditure.

Formal written record of a meeting.

Show rooms, (marts - US), and similar space
for product displays leased on a long-term
basis.

Outstanding invoice not yet paid.

Combination of interconnecting rooms
generally containing a sitting room and
double/twin bedroom(s), as well as a
bathroom.

In hotel industry, the percentage of total
number of available sleeping rooms actually
occupied.

Sessions scheduled at the same time.

Headphone with a built-in microphone.

Delicious is a free online bookmarking
service that lets users save website
addresses publicly and privately online so
they can be accessed from any device



['yra Xpom (Google Chrome)

['yra+ (Google+)

JlaTa 3aKpUTTH peecTpallii; faTa
3aKpUTTA IPUUOMY 3asIBOK

JiaTa 3ycTpivi

JIBOMiCHHUM HOMep JIJIs1 OIHOTO
rocTs

connected to the internet and shared with
friends.

Creative Commons is a nonprofit
corporation dedicated to making it easier
for people to share and build upon the work
of others, consistent with the rules of
copyright. It provides free licenses and
other legal tools to mark creative work with
the freedom the creator wants it to carry, so
others can share, remix, use commercially,
or any combination thereof.

Digg is a social news website that allows
members to submit and vote for articles.
Articles with the most votes appear on the
homepage of the site and subsequently are
seen by the largest portion of the site’s
membership, as well as other visitors.

Policies which determine allowable reasons
and time lines under which fee for a meeting
or show will be refunded in whole or in part.

Denotes person’s rank, office, sex or, in
women, matrimonial status.

Means of transport, i.e. buses, coaches, cars,
etc.



JIBOMiCHHUM HOMep; a6

Insurance against accidents that occur in the
course of travel to or from a meeting.

ABOCIIaJIbHE JIDKKO

Light breakfast usually consisting of juice,
roll or pastry and a hot beverage.

JIBOCTOPOHHIN r0JI0COBUU

3B’A30K . .
Lens adapter designed to produce a wide-

screen image.

JIBOCTOPOHHIN yCHUU NepeKJiaj

A connection to Internet through a local
access provider. It can be an analogue, a
digital or an Ethernet network access.

JebaTu

Discourse given before an audience,
especially for educational purposes.

JebiT

Legal agreement between two or more
parties.

Jlekopallisi; opopMJIeHHS CTEeH/1iB

Barrier that prevents sound from carrying
to and from adjacent rooms. Usually a
permanent wall.

JeJjierat

Voluntary (unpaid) member of the
committee responsible for recording
decisions and keeping records of
discussions.



JeJierarisi

Henime3s (Delicious)

JIeMOHCTpaliiHHUHM MaTepiaJ

AE€MOHTaMX

JIeMOHTaX; pO30UpaHHS

JleHHUU Tapud

JIEeMO3UT

Either a person chairing a meeting or
presiding over an organization on an unpaid
basis or one not performing such a function
but accorded the title as a mark of special
esteem.

Blogger is a free blogging platform owned
by Google that allows individuals and
companies to host and publish a blog
typically on a subdomain. Example:
yourblogname.blogspot.com

Stand within a row of similar stands, i. e.
with only the front opening onto an aisle
and with other stands on either side.

Board or video screen listing the days
events.

Wooden or metal board fixed horizontally
either on legs or on a wall. Usually with
display material and possibility of making
purchases.

Booking form for reservation in a hotel for
use by participants.

Money received.



JxilliEc (GPS)

Jbxymaa (Joomla)

JuBepcudikaris

JupekTtop 3 npoaaxiB (/1)

AUPHUTEHT

JIMCKyCiliHa rpyna

JUCKYCIHUU GJIaHK

Provides the delivery of applications and
centralised access to information via a
centralised platform via the Internet based
around the concept of infrastructure
convergence

Google Chrome is a free web browser
produced by Google that fully integrates into
its online search system as well as other
applications.

means of transport

Committee who supervises all the matters
relevant to the official authorization to
cover an event.

the bit-rate of available or consumed
information capacity expressed typically in
metric multiples of bits per second.

Meeting of a number of experts in a
particular field at which papers are
presented by specialists on particular
subjects and discussed with a view to
making

Reproduction of documents.



JUCIIyT-CeEMiHap

JUCTAaHLiMHUN MiKpODOH;

JMCTaHLiMHUH NTepeaaBay

JUCTAaHLiIMHUN YCHUH NTepeKJIaf,

Jlano3UTUB

JlanpoeKTop

JlianmpoeKTop-Kapycesib

Air (Digg)

Hickyc (Disqus)

Informal session with no specific agenda.

Microphone designed for positioning on the
clothing of the user.

Person who translates meeting documents
into other languages.

Unidirectional type of microphone that
accepts only narrow-angle sound.

Closed electric circuit.

Closed electric circuit within a building or
auditorium which relays sound to a hearing
aid.

Blog Talk Radio is a free web application
that allows users to host live online radio
shows.

BoardReader is a free search engine that
allows users to search for keywords only in
posts and titles of online forums, a popular
form of social networking.



JIOBiJHUK €KCIIOHEHTA

JIOBiAHUK KOHepeHIii

JlOAATKOBI BUTPATH; MOOIUHI
BUTpPaATHU

J0JaTKOBI HOYIBJII

JOIIOBi1a4y

JIOTIOBi/1ay; JIEKTOP

JIOTOBI/Ib; MaTepiau JONOBi/Ii

JlonoBHEeHa peasibHICTh

Company or individual participating in the
exhibition with a stand or booth.

Form for presentation of a poster for
inclusion in a poster session; submitted for
assessment and screening by a selection
committee.

Accommodation rate inclusive of breakfast
in addition to room; referred to as ‘B and 8"
in the UK, where such arrangement may be
offered in a hotel, in a boarding house or

even in a semi-private residence.

Airlines moves passenger into higher priced
seating at no extra charge.

Organization and management.

Person appointed to give specialist or expert
information on a particular event, or
generally.

Printed volume of meeting papers available
prior to or at an event.

Wikipedia is a free, web-based,
collaborative, multilingual encyclopedia



JIOTIOMI>KHI CJ1y»KOU

JlopaJyuil KOMITeT;
KOHCYJIbTaTUBHUH KOMITET

AOPOIr'OoBKa3Hu

JlOCTyn 10 [HTepHeTy

Joxin

Joxin

JIOIIKa

project supported by the non-profit
Wikimedia Foundation. Its millions of
articles have been written collaboratively by
volunteers around the world, and almost all
of its articles can be edited by anyone with
access to the site.

Individual at a meeting facility responsible
for overall direction of sales staff.

compulsory

Using both sight and sound eg combining
radio and television techniques.

A person who is employed to take care of
people’s coats, hats or luggage in the
cloakroom (cf cloakroom).

personnel

Rows of chairs separated by a centre aisle
slanted in a V shape facing head table or
speaker.



JAOIIKa OT'0JIOIIEHDb

JIOIIIKa IOBiIOMJIEHD

JipanipyBaHHs — Tpyou Ta
TKaHUHA

Jipec-Koj

Jpomn 60kc (Drop Box)

Npyre XKutta; Cexony Jland
(Second Life)

Apy3i

Form on which all charge transactions
incurred by a registered guest are recorded.

Categorization of organization or businesses
by professional discipline or primary areas
of interest for the purposes of sales analysis
or assignment.

Suspended panel for decor or graphics. May
be cloth or rigid material.

Activity to liven up the audience prior to
show time.

A mobile application that can be
donwloaded and used directly from the
users personal mobile device or it can be a
web-based application that can be accessed
via a smartphone that is specifically
formated for smartphones

Pandora is a social online radio station that
allows users to create stations based on
their favorite artists and types of music.

Craigslist is a popular online commerce site
in which users sell a variety of goods and
services to other users. The service has been
credited for causing the reduction of



Ayo6JiikaT

Ayrose CBITJIO; AyroBa JyiaMIia

E-koHdepeH1ia /3axiz;
eJIeKTpOHHA KOHepeHIisi/3axif

eKpaH

€KpaH neperjadany

eKCKJID3UBHUU MiAPATHUK

classified advertising in newspapers across
the United States.

Slide projector fed from a circular drum and
consequently not requiring constant manual
replacement of slides. Often remote-
controlled.

Two quarter-round tables joined to make a
half circle. Seating locations for honoured
guests and/or meeting presenters.

[s a type of interaction associated with the
use of audience response systems, to create
interactivity between a presenter and
his/her audience. Systems for co-located
audiences combine wireless hardware with
presentation software, and systems for
remote audiences may use telephones or
web polls for audiences watching through
television or the Internet.

That which adorns, an ornament.

Artist’s or designer’s indication of how a
printed piece should look.

Exhibition of products and services that is
not open to the general public.



eKCKypCisl 10 KoH)epeHIiii;
eKCKypCis nmicas KoHpepeHlii;
eKCKypcil 10 Ta micad
KOHepeHIil

eKCKypCid; Typ

EKCHEAHPYBaHHHBaHTaHdB

eKkcneguTopchbKka pipma

eKCIepTHa rpymna

€KCIIO

€KCIIOHEHT

€KCIIOpTHA JIil[eH3id

eJIEKTPUYHUU BUXI/l; eJIeKTpUYHA
po3eTka

Activities performed for the enjoyment of
others.

Actual amount of salable space available for
or used by exhibit booths/stands.

Socket into which a telephone can be
plugged for external communication.

Submission of a name (person, organization
or company), for election or appointment to
a specific role or function.

Working meeting aiming at finding a
solution and a result to some problems or
questions pending.

director of an orchestra

Prepared statement released to the news
media.

Company which fabricates displays.

A permanent or portable raised platform
used for seats of honor or speakers lecterns.



€JIEKTPOHHAa BKasiBKa

€JIEKTPOHHA AOIIKa

€JIEKTPOHHA JOIIKa-IIJIAaHIIeT

€JIEKTPOHHA KHHUTa

eJIEKTPOHHU U MJIaTiXK

E-nocTep; eJIeKTpOHHUU NIOCTEDP

E-nocTtep; eJlIeKTpOHHUU NIOCTEDP

E-ny6sikariisi; e1eKTpoHHA
ny6sikanis

ectadpeTHUH NlepeKsiaj;
JBOCTAiMHUM NepeKJIaz,

Area of a stage closest to the audience, as
opposed to upstage.

ArSA#fi( L)

Control of apparatus, such as audio visual
equipment, from a distance.

Boxee is a social video application that
allows users to watch online videos on their
TVs and computers. Users can share and
watch videos from a variety of online videos
sources for free.

Signature of person(s) with authority to sign
cheques and contracts on behalf of the
organization.

Used to overflow from one session hall to
another hall with audio only

throughout the city

a ruling to which you should abide

Language officially to be used for a meeting,
e.g. for the publication of proceedings.



eTHIYHUH

edeKT NpUCyTHOCTI

€Bponeicbkui niiaH (EI1)

€EIMHUUN Tapud

€an (Yelp)

EMHICTB

KypaBeJib

3a KeJIuX

obligatory or requirment to abide by the
rules of the association/meeting

income

Time between sessions when refreshments
are served.

Guest requesting accommodation or service
without a prior notice.

An unconference is a facilitated, participant-
driven conference centered on a theme or
purpose. The term "unconference" has been
applied, or self-applied, to a wide range of
gatherings that try to avoid one or more
aspects of a conventional conference, such
as high fees and sponsored presentations

A close collaboration for smooth
coordination.

Film or tape which has been printed from
the original copy.

Room with two double-size beds suitable for
two or four persons.



3a 0coby

3a MiTPUMKHU...; 3a
CIIOHCOPCTBA...

34 IVIAIIKY

3a WITYKY/nop1ito

3dBO/JIKa, 3aB’s13Ka

3araJsibHa iHpopMallis

3araJibHUM 06CAT KBaJIpaTHUX
¢yTiB (KkBagpaTHUX
MeTpiB)/3arajibHUM MeTpaXk

3araJIbHOMiCbKHUU

To move to a lesser accommodation or class
of service - to change to an inferior
standard.

Provision in a contract stating the terms on
which the contract may be cancelled.

Bed normally measuring 130 x 32cm (5x 78
inches) for 2 persons. "Standard double
bed" is referred to in UKa 4’6" x 6"

Guests arrival before confirmed reservation
date and/or time.

Microphone designed for use in contact with
the lips of the speaker.

Exact image of copy as distinguished from
reverse image or negative.

Period necessary for the preparation of the
conference and exhibition venue before the
arrival of the delegates and exhibitors.

Augmented Reality (AR) is a technology
enriching the real world with digital
information and media, such as 3D models
and videos, overlaying in real-time the



3aroJIOBOK

3aAHil ¢poH

3a3ixaHH4

3ai3/1

3akJagKu

3aKJIIOYHe 3aCiJaHHA; 3aK/I04YHa
3yCTpiy

3aKJIIOUHE CJIOBO; 3aKJIIOUHA
npoMoBa

camera view of your smartphone, tablet, PC
or connected glasses

A collection of all details relative to a
meeting’s needs. This will include sleeping
room information, billing arrangements and
meeting requirements including food,
beverage and audio-visual.

WordPress is a content management system
and contains blog publishing tools that
allow users to host and publish blogs.

Contractor or agent responsible for
providing an exhibition shell scheme.

Transfer of exhibits from point of arrival to
exhibit site. May also include storage.

Any screen with an aspect ratio greater than
4:3

A group of expert advisors assembled
especially to answer questions of immediate
or current interest.

A group of specialists organized by a
business enterprise, governmental body, etc.



and commissioned to undertake intensive
study and research into specified problems.

3aKOp/A0HHI HaljiOHA/IbHI

3yCTp14l A symposium which forms part of a larger

event (cf symposium).

3dKYIIKH

Large trade exhibition

3aJ1 3aciflaHb KOMITETY; 3aJ

3acifjaHb NpaBJIiHHA . . .
Service providing security arrangements,

such as checking delegates’ credentials,
searching hand luggage, protecting
equipment and patrolling congress and
exhibition areas.

3aJIAalITYHKH

Sound balance control assisted by computer.

3aJIMBKa CBITJIOM

Is a type of video projector for displaying
video, images or computer data on a screen
or other flat surface showing a 3
dimentional picture

3aMOBJIEHHS Ha MicIii

Individual representing show management
responsible for managing the exhibition
area on-site (enforcing rules, responding to
requests, etc.).

320X04yBaJIbHA 3yCTPiYy

The market segment comprised of groups or
individuals that work for a given company



3aNUCYYUH MarHiTopoH

3aMUCYIOYUH TJIeEP

3amnpolleHHH 10MoBigay

3alpolIeHHA

3anpoileHHs (KapTKa)

3apaxyBaHHS Ha PaxXyHOK;
3apaxyBaHHS I'POIIOBUX KOILTIB

3aCeJIeHHA

and are traveling for business reasons at the
company’s expenses.

Electric rod which casts an illuminated spot
on the wall, blackboard, screen, etc. to draw
attention to a particular feature.

Image projected on the back surface of a
screen placed between the viewer and the
projecter.

Member of committee in charge of
convening participants.

Person interpreting a conversation between
two or more persons from one or more
foreign languages into his mother tongue
and vice-versa.

Translation technique that uses the
computer as a tool for the solution of
problems.

Money paid out.

That time of year when travel and hotel
rates are at their lowest.



3acifjaHHs "MpUYINHUNA BaroH";
eKCTpa-cecid

3acCijaHHA Ha CIIOPiAHEHY TEMY

3acifjaHHs NpaBJIiHHA

3acTepexeHHs Mpo po3ipBaHHSA

3axiJi 3a TEXHOJIOTi€E
BiZIKpUTOI'0O IPOCTOPY

3axiJi, 10 NPOXOAUTH MiCJs
KOoHepeHIil

3aliikaBJieHi ocobu

Meeting of a group of people with a
particular knowledge or responsibility on an
area of activity to advise them of the details
of their involvement.

Conference bringing together three or more
people in two or more locations using voice-
only telecommunications. The term
teleconference is sometimes used as a
synonym for audioconference although it
has a wider meaning.

Small group sessions within a meeting
organized to discuss specific subjects.

Written authorization for payment to be
made from a bank account.

A small or secondary meeting of specialists
who have a specific commun interest (cf
seminar.)

Programme of events organized for the
entertainment of participants.

a form of reconciliation between disagreeing
parties



3adBa Ha pO3MillleHHA B FOTeJI];

opMa pe3epByBaHHS HOMepa : . .
bopma pesepry p A service concerned with organizing

activities which are mainly related to the
artistic and intellectual side of civilization.

3adBKa Ha Npe3eHTallilo JOoBiAl

Language into which interpretation is
provided.

3ddBKa Ha npeseHTauiro

HAO4yHOro MaTepias . . .
plaly Printed items, such as books, magazines,

newspapers and meeting documentation.

3ddBKa Ha HPESEHTaU,iI'O CTeHay

3asiBKa Ha npe3eHTallito QpiibMy

The language being used by the speaker.

3asiBKa Ha TpaHcdep eKCroHaTiB

A supplier of exhibition services or goods
(eg stand fitting, electrics, furniture, floor
covering, labor, drayage signs, etc.).

36ipka aBTOpedeparTiB

Final summary of meeting events.

36ipHUK J0MNOBiAeH

Shortened version of the meeting
programme giving basic information in a
way which is easy to refer to and convenient
to carry.

3BiJIbHEHHS BiJ,

iamoBiza OCTI : c i
ELAOIE R L (0L Signed authority to proceed with the

payment of an invoice or refund.



3BIJIbHEHHS BiJ,

BIZINIOBIIA/IbHOCTI

3BIT 3 HaAXOAXE€Hb Ta BUTPAT

3BIT Mo KOHQepeHIii

3BOPOTHA NPOEKILif; pip-
NPOEeKIid

3BYK

3BYKOHEIIPOHHUKHA CTiHa

3B’A3KU

An item entered on debtor side of an
account (oppos. of "credit"). To take one
sum away from another.

A person who is employed to assist people
in parking their motor vehicle in a
designated area.

Instructions regarding the required format
to be used for the version of the paper to be
published.

First aid provision.

Process of adjusting a camera, telescope or
the like so as to ensure that the image it
provides is sharp.

Tables set up in a square (or rectangle) with
chairs placed around perimeter. Centre
inside tables is hollow.

Bitly is a free URL shortening service that
provides statistics for the links users share
online. Bitly is popularly used to condense
long URLSs to make them easier to share on
social networks such as Twitter.



3/iiCHEHHSI KOHTaKTiB

3'i3

3'i3

3MiHa Jekopallii

3MiHM-TIepepo6Ka

3Hauau MeHe

3HAKH; NIOKaX4YUKH

Formal speech given at the commencement
of a meeting to welcome participants;
usually given by an eminent person.

Registration received before a pre-defined
date, usually offering a lower fee.

a company or individual in receipt of an
instruction or task who subsequently passes
on all or part of the task to a third company
or individual

Board on which messages are displayed.

Bodies contributing product or financial
support to an event in return for propotion
of the company name or logo. Bodies simply
allowing their names to be used in
endorsement of an event will more usually
be referred to as ‘patrons”, though the
distinction is not rigid.

A system which allows more than one
picture to be shown on the screen at any one
time.

Compilation by organizations of all function
sheets, resumes, scripts, instructions, room
set-up diagrams, directory of key personnel,



3HUXKEHHH KaTeropil

3HOC (B pe3y/bTaTi TePTH)

30BHIIIHIN cTEH/,

30Ha CTeH/IiB

30x0 (zoho)

3yMp (zooomr)

3yCTpiy

forms, and other material relating to the
event.

Light meal for small discussion groups,
without a break from working sessions.

A wiki is a website that allows the easy
creation and editing of any number of
interlinked web pages via a web browser,
allowing for collaboration between users.

Total amount of furniture and equipment
available for show.

Company retained by general contractor to
provide services.

A URL is most popularly known as the
"address" of a web page on the web (e.g.
http://www.example.com)

A video blog is a blog the produces regular
video content often around the same theme
on a daily or weekly basis. An example of a
successful video blog is Wine Library TV.

Incomplete registration where the fees or
full payment have not been received.



3yCTpiy HanepenoOaHI

3yCTpivi Ha ypa40BOMY piBHI

34UTyBay WITPUX-KOAY

3HINBAHHA BTA4YKYy

3LIMUTTS CKOGaMU BHAaKUAKY

IBenT6panT (Eventbrite)

Top level presentation.

A meeting which forms part of a larger event
(cf meeting).

The nights spent by the participant: — during
the meeting ;

Physical computer device usually based on a
cathode-ray tube or liquid crystal display on
which information is displayed.

Computer capable of being carried about
readily from place to place and used away
from the owner’s home base. In order of
increasing size the main subcategories are:
handheld/pocket, notebook, laptop.

Bookmarking online follows the same idea
of placing a bookmark in a physical
publication-you’re simply marking
something you found important, enjoyed, or
where you left off to continue reading later.
The only difference online is that it’s
happening through websites using one of
the various bookmarking services available,
such as Delicious.



iepapxiga

iMeHHa KapTKa

iMIpoBi30BaHUM CKJIAJ,

iMIpoBi30BaHUM CKIAJ,

iMIIPOBiI30BaHi NOCUAEHBKU

iM’s1; iM’1 mpU HApO/PKEHHI

IHAYKTUBHUU NepesaBay JJid
CJIyXOBUX alaparis; IHAYKTHUBHA
neTJid

IHAYCTpiA 3ycTpiuen

Any event which is arranged for the period
immediately following the conference
proper.

Small letter, as distinguished from a capital
letter.

This insurance usually covers loss or
damage caused deliberately or accidentally
by third parties during loading, unloading,
transhipment, transport and exhibition.

Customs and procedures dealing with
formalities, precedence and etiquette.

Method of charging for services on a cost-
plus basis.

Lounge for speakers to relax and to prepare
their presentations.

top of, or an international meeting of senior
representatives, normally associated at
governmental level



IHKJIFO3UB-TYP

[HcTarpam (Instagram)

IHCTangauis

IHCTUTYT

iHCTpYKTHBHA Hapa/a

IHCTpYKLil /14 A0MI0BiaYiB

IHCTpYKUil /1 CTEeHLO0BUX
JOIIOBi1ayiB

Formal dress requiring white tie and tails
for men and formal evening dress for
women.

Foursquare is a social network in which
friends share their locations and connect
with others in close physical proximity to
each other. The service uses a system of
digital badges to reward players who “check
in” to different types of locations.

Partition units (walls, doorframes, etc.) in
standard sizes, used for building stands in
the sizes desired in a given context.

An official body (cf board) which manages
the affairs and administers the funds of an
institution or organization.

Meeting of a restricted group before the
official assembly in order to finalize
preparations.

Courteous written request for attendance at
a function for which no charge is made.

Formal closing of a meeting.



IHCTPYKLii 3 MiATOTOBKU

JOKYMEHTIB; BKa3iBKU /4

aBTOpIB

IHCTPYKLil NpUEAHAHHSA

iHTerpoBaHa 3ycTpiy

iHTerpoBaHUM ceMiHap

iHTEerpoBaHUM CUMIIO3iyM

iHTepaKTHWBHA CecCid;
iHTepaKTHUBHE 3aCiJaHHA

iHTepaKTUBHUI 3B’A30K

[HTEepKOM; ceJIeKTop;

iHTEepKOM; ceJIeKTOPHUM 3B’30K;
BHYTpIlLHIN TesieGOHHUH 3B’ 130K

Invitation to potential guests, visitors,
participants to attend an event.

Handing out or mailing of documents.

The educational aspects of an event.

A meeting open to all those in attendance at
a convention.

Special session for activities, needs, or
situations that are different from those
normally and originally prepared for.

Question and answer period.

Small microphone, with or without wire,
which can be moved easily.

Is an optical disc recorder that uses Optical
disc recording technologies to digitally
record analog signal or digital signals onto
blank writable DVD media.

Microphone designed for use at a
substantial distance from the mouth of the
person speaking.



[HTepHeT-Kade

iHdopMaliliHe areHTCTBO

iHbopMaliiHUH Ol0JIeTeHb

Kabape

KabeJibHa cMCTeMa TPaHCAs Ll

YCHOTO NepeKIagy

KabiHa 3ByKopexucepa

KabiHa mepekJ/ajaya

KaHaJl

KapTa aeJsieraTa

Conference which is held electronically via
the internet

Cards collected from attendees, requesting
information about exhibitors.

Guidelines for those presenting an oral
presentation.

one who speaks in favour of another

Oral translation from one language to
another.

Microphone on a short stand placed on a
table for seated speakers.

An electronic version of the traditional
boards, and is displayed on screens.

Microphone used for transmitting radio
waves.

Container for meeting documentation.



KapTuHka B KapTUHLI

KapTKa KOHrpecy; KapTKa
JIOCTyIy

KapTKa po3CaaAKH

KapTKH 3aliKaBJIEHOCTI

KapyceJbHUM MarasuH;
MOBOPOTHHUM MarasuH;
KapyceJibHUU 6apabaH;
NOBOPOTHHUM 6apabaH

KaceTa

A device that allows the audience to listen to
the speaker in simultaneous interpreted
languages

System which can be transported and set up
in any venue without the need for built-in
booths or electric circuits.

A meeting organized through Open Space
Technology.

Production of high-quality documents
including text, graphics and pictures using
computer equipment. This may be
accomplished through the use of application
software on general-purpose systems or by
means of a dedicated system. In an office
environment, the process is termed desktop
publishing.

Surface onto which images are projected by
a film or slide projector.

Type of front projection screen surface
which is rigid and allows only narrow-angle
viewing.



KaceTHUU nporpasay

KaTaJIOI' BUCTABKH, ,E[OBi,Z[HI/IK
BUCTABKH; KaTaJIOT ApMapKHU

kadeapa

KadeTepin

KBanTkacT (Quantcast)

KBUTOK Ha BXiJl; BXiTHUW KBUTOK;
KBUTOK

KEeUTEPUHT

KepiBHUH KOMITET

KUIIEHbKOBa/KOPOTKA MporpaMa

Equipment which projects an image onto a
screen by passing light through a
transparency.

Distributor or agent of main exhibitor
sharing the same stand or booth.

Permanent, non movable seats in a meeting
room or amphitheatre.

a circular building with seats rising in tiers
around a central open space

A lurker online is a person who reads
discussions on a message board, newsgroup,
social network, or other interactive system,
but rarely or never participates in the
discussion.

Soundproof cabin in which the interpreter
works.

Facility’s standard, pre-established guest
room rates.

Ticket to be used for admission to an event.



Kik (Qik)

KIJIbKICTb MOB CUHXPOHHOTO
nepekaany

KiMHaTa [0IoBi1aviB

KiMHaTa 3 JIPKKOM KOPOJIiBCbKUX
po3MipiB

KiMHaTa 3aciflaHb

KiMHaTa nepiuoi J0OMOTH; IIOCT
Nepioi 40MNOMOTH

KiMHaTa nomnepeHbOro
neperyiasgy

KiMHaTa npecu

LinkedIn Today is LinkedIn’s own version of
a social news service. Every industry on
LinkedIn (marketing, journalism,
technology, etc.) has its own LinkedIn
Today. Stories are selected based off which
ones are posted and shared the most by
users of LinkedIn.

Language into which a speech or document
is translated.

Movable barriers that partition large areas
into smaller areas. May be sound-resistant,
but not necessarily soundproof.

To change to a superior standard.

Agency handling the transmission of mail.

Maximum number of people allowed in any
given area, or maximum number of people
that a setup can accommodate in a function
room.

Mechanical electrical connector.

Information of interest to all participants.



KIHOTIPOEKTOP

KiHIIeBUH 3BiT

KiHI[eBUM paxyHOK; MiICYMKOBHUM
6aJsiaHC

KiHI[eBUH CTPOK JIEMOHTAXKY

KiHI|eBUU CTPOK NepebyBaHHS

Kiock, masaTtka

KJIaBiaTypa

KJIaBinia

Type of screen surface used for front
projection.

Document containing detailed instructions
for submission of papers for assessment and
selection by the committee.

Employee of the venue in charge of stage
facilities.

Glass-enclosed case for articles on display.

Rooms with common walls which do not
have connecting doors.

the body of ministers of a government

Preliminary mock-up for a publication,
made up in correct size and number of
pages, showing the position of the various
text elements and illustrations.

Definitive placement of text and illustrations
on the page in accordance with the
predetermined layout.



KJacuQikalis roresis

KnayT (Klout)

KnayT (Klout)

KJIeHoBe CKpilJIeHHSs

KJIIEHT 6€3 6pOHIOBaHHSA

KJIOIIOTAHHA

KJIFOYOBA Ipe3eHTallif

(Liquor) drink served and charged for by
the number of drinks served.

Global Positioning System - allows the user
to navigate to a certain destination

Google Documents is a group of web-based
office applications that includes tools for
word processing, presentations, and
spreadsheet analysis. All documents are
stored and edited online and allow multiple
people to collaborate on a document in real-
time.

Electronic device that modulates and
demodulates signals transmitted over data
communications facilities. Most commonly
seen as an interface between computers and
telephone networks.

Assortment of foods, offered on a table, self-
served.

Schedule of events, giving details of times
and places.

An event, such as a graduation ceremony,
local festival, etc., that draws its audience
primarily from local market.



KJ/IF0OY0B€ 3BEPHEHHSA; [IpOI'pPaMHa
I[IpoOMOBa

KJIIOYOBHM M JIONIOBijay; KJIIOYOBUH

crikep

KO/ OCKOII

KOKTeWJIbHA BevipKa; IpuioM

KoJsia

KOJIEKTHBHE 0OrOBOPEHHS

Meeting event as part of a programme
which is offered to its participants to reward
a previous performance.

Title generally conferred upon the chief
administrator of the entire event.

Those facilities within the perimeter of the
organization where the meeting takes place;
it includes the installations and services
both in the auditorium and outside.

Dinner jacket and formal evening dress; can
include national dress.

AddThis is a social bookmarking service that
provides a code users can put on their
websites so that when people visit that site,
they have the option to share via Facebook,
Twitter, etc. Its analytics service can show
you which pages are trending, where people
are interacting with your brand, and what
they’re saying about your content on
Twitter.

Generic term for all types of meetings which
bring together three or more people in two
or more locations through
telecommunications. Sometimes specifically
means a meeting using voice-only



KosiekTuBHUM Po3ym

KosnekTa (Collecta)

KOJIOKBIYM

KOMaH/Ja

KOMaH/ia Nepeksia/ladiB

telecommunications as opposed to a
videoconference.

An APl is a documented interface that
allows one software application to interact
with another application. An example of this
is the Twitter API.

An algorithm is a set of formulas developed
for a computer to perform a certain
function. This is important in the social
sphere as the algorithms sites like Facebook
and Google use are critical for developing
content-sharing strategies.

The time of the year when the meeting takes
place.

Person appointed to note and record the
proceedings of sessions and to write précis
(summaries) of the papers presented, for a
final summation session.

Person who translates a speaker’s words
into his mother tongue (and possibly vice-
versa), either in full or in summary, when
the speaker has finished what he was going
to say or pauses to allow interpreting.



KomeHnTap

An avatar is an image or username that
represents a person online within forums
and social networks.

KOMITeT

A group of people, geographically local to
the venue, who carry out the strategics and
policies established for the organization of
an event.

KOMITeT 3 BiZjbopy MaTepiasiB

Group of people who carry out the strategies
and policies to be implemented

KOMITET 3 IepeBipKHU
NOBHOBaXXeHb; MaHJaTHUU
KOMITeT

KowmiTeT Harzsay 3a

aKpeauTalli€ro . . ..
PEA H Person explaining a given topic in an

informational session either verbally or in
visual form (e.g. poster).

Kommnit (Compete)

BackType is a social media analytics
company that helps companies measure
their social engagement. Previously, the
service started as a blog comment search
engine.

KoMniaeHc; 060B’I3KOBUH 10

AOTPUMAHHS background staging



KOMILJIIMEHTAPHUU HOMED;
KOMILJIIMEHTapHa KiMHaTa;
0e3KOIITOBHA KiIMHATa;
06€e3KOIITOBHUN HOMED

KOMIIJIIMEHTAPHUU; BKJIOYEHU N
y BapTiCTh; 6€3KOLITOBHUM

KOMIT'I0TepU30BaHe JJpyKOBaHe
BU/JABHUI[TBO;
KOMIT'I0TepH30BaHa NyoJliKallis y
JIPYKY; KOMIT'I0OT€pHa BepCcTKa

KOMII'loTepHa cTepeodoHiYHa
CMCTeMa BU3BYUYKH KOHepeHIlii

KOMIT'IOTEPHUU MPOEKTOP;

MyJIbTUMEeAiNHUN TPOEKTOP

KOMIT'FOTEPHUU TEKCT

KOHBEHIIIH 610p0

KOHTpec

Twin/double room occupied by one person,
paid for at a negotiated rate.

Payment by means of electronic funds
transfer, e.g. using a credit card at a point-
of-sale terminal.

Prepared version of a speech.

Microphone attached to a lectern.

Projection of video productions whether by
monitors or on large screen.

Motion put forward for adoption; once
adopted, has binding force.

Person taking part in the activities of a
meeting.

1. Total number of attendees for a given
period 2. Total number of exhibitors for a
given period.



KOHIpeC-Typ

KOHTIpec-x0J1; naJsat, 3'i3/1iB;
KOHQpEepEeHI-[IeHTP

KOHULiFOBAHHS
NOBITps/KJiMaT-KOHTPOJIb

KoHkypc

KOHCIIEKT

KOHCYJIbTAHT

KOHCYJIbTAHT

KOHTHHeHTaﬂbHHﬁ(}ﬂﬂaHOK

KOHTPAKT OPEH/IU; NOTOBIp
OpeHu

1. Number of sleeping rooms actually
occupied during a particular night.

The act of choosing; the power or
opportunity of choosing; alternative.

Chair with an attached writing surface.

a receiver of benefits

Daily information sheet for participants
during event.

One who presents a paper, either verbally or
in a visual form (e.g. poster).

point of reference demonstrating a
particular level

Complimentary rooms which a facility
provides without charge based on the
number of rooms picked up and occupied by
a group.

Display of products.



KOHTPAKT; 3000B’si3aHHS; JIUCT-

A0roBIp Payment made in token of personal

involvement in an event.

KOHTPOJIb BUTPAT; yIpaBJIiHHSA

BUTpaTaMu o
P Destination Management Consultant.

KOHTPOJIbHUH NPUMiIpHUK

Work submitted for inclusion as an oral or
poster presentation, often in response to a
call for papers; not an invited paper.

KOoHepeHC-/13BiHOK;

KOJIEKTUBHUM JI3BiHOK I L
A Exhibition of products or services in a

specific area of activity held with the
objective of promoting business.

KOHepeHIis

Process of signing up for an event on the day
of, or at the site of, the event.

KOH(epeHII-pO3CTaHOBKA;

03CTaHOBKa /I/1s1 3aJIM 3acilaHb . .
P a A Fixed equipment.

KOHIIeHTpallid AiJI0BOi

AKTUBHOCTI . . . . o
An intensive session specially instituted for
the application of such modifications and
additions as are necessary to keep a
particular subject up-to-date.
KOOpZIMHATOP

Speaker who sets forth the theme of the
meeting.



KOOpJIMHATOP Jie6aTiB

KOOp/JIMHALIIMHUN KOMITEeT

KOIIip; KCepOoKC

Ko1is (MpUMIipHUK)

KOpIopaTUBHA 3yCTpiu

KOPIOPAaTUBHUU TYpU3M

KOLITOPUC

Body appointed by the Governing Board or
General Assembly to manage the affairs of a
society, association, etc., on a day-to-day
basis.

Meeting site. Premises where the meeting
will be held.

Short report of discussions that have taken
place in the meeting hall.

A complete and methodical treatment of the
specialist areas to be updated for post-
graduate students. The duration of such a
course varies and a certificate of
participation is usually awarded upon
completion.

Meeting on a similar or related subject
taking place either concurrently or, shortly
before or after main event.

Company that provides transportation in a
locale, i.e.motorcoaches, rental cars,
railroads, etc.



KpaTHa MNOXOAXKEHHA

KpayzacopcuHr, nomyk MeTo oM

rpebiHKH

KpeJuT

Kpeiuraict (Craigslist)

KpUTepii

KpieiiTuB KommoHn3 (Creative
Commons)

KpYTIJIUK CTiJ

Fee collected from traveler by host country
at time of departure.

entertainment provided at which guests are
at a table;

Complete description of requirements.

Blip.TV is an online video sharing site that
provides a free and paid platform for
individuals and companies who host an
online video show.

splitting of a larger group into a number of
smaller ones

Blog is a word that was created from two
words: “web log.” Blogs are usually
maintained by an individual or a business
with regular entries of commentary,
descriptions of events, or other material
such as graphics or video. Entries are
commonly displayed in reverse-
chronological order. "Blog" can also be used
as a verb, meaning to maintain or add
content to a blog.

The theme is arranged according to the
main field of specialised knowledge that is
dealt with during the sessions. The



fundamental theme is proposed by the
organizer with reference to the title of the
meeting.

KyJIbTypa
seated at round tables, either fully
occupied; or half occupied facing
stage/screen

KYTIOH
Number of copies printed.

Kyp'ep

Appointed personnel with specific tasks.

KypCH NiABUIEeHHS KBasidikalrii

Special sitting for the demonstration of
particular practical methods.

KYTOBUU CTEH/|; KYTOBUU

I VINEIA T Amount of stand/booth space required by

individual exhibitors.

JIa3€pHa YKa3Ka

A print or inscription on a special
transparent sheet of paper made visible by
means of a overhead or slide projector.

Jlaiik; Bnogo6anHs (Like)

Google Reader is an RSS reader that allows
you to aggregate various blogs and sites and
collect updates to new content in one
location. You can log on whenever you
choose, and the latest content from multiple
blogs will be in one stream so you don’t
have to navigate to each site individually.



JIahpKACTUHT; TPAHCAALs
KUTTS; )KATTS B edipi

JIaHbAP/J

JIerKi 3aKyCKH Ta Hanoi; 6ypeT

JIEeKI1List

JIMIIbOBA TabJIMUKa; 3ar0JI0BOK;
dpoHTa/IbHA [10J10Ca; 3HAK
naBisibAOHY/CTEHAY

JIDKKO KOPOJIIBCbKUX PO3MipiB

JIIHIKHUHN MIKPOQOH;
HanpaBJieHUH MikpodoH

Google+ is Google’s new social network. It
differs in that it promotes social sharing that
is more similar to how people share in real
life by providing features such as one that
limits who you are talking to, creating 1-on-
1 conversation.

PCO that is contracted to move with the
meeting for whom they are engaged

Person who has booked a room or a place at
a meeting but does not arrive to take up the
room or place.

Registration received at the meeting and
generally incurring payment of a penalty
fee.

One of a group of four or more exhibit
spaces with aisles on all four sides.

Waiter offers food platter to guests who
help themselves.

Person who calls cues from the control
room.



Jlinkaln (LinkedIn)

An event with both live and virtual
attendees

Jlinkalu (LinkedIn)

A social trend in which people use
technologies to get the things they need
from each other, rather than from
traditional institutions like corporations.

Jlinkalu Tynew; Jlinkalu

Ceoroani (LinkedIn Today) A Hangout is a video service on Google+ that

allows you to video chat with up to 10
Google+ users are a time. You can name
these chats, watch YouTube videos during
them, open a Google Doc with colleagues,
and much more.

Jlorictuka
a principal or standard by which something
is judged

JIOT0; JIOTOTHUI

Plan put forward for consideration or
acceptance.

JloKalisi

Address to which correspondence is sent.

Mai6yTHI OpOHIOBaHHS

Choreographed display of garments by
models.

MaKCTep-KJac; BOPKIIOI

The destination where the meeting takes
place.



MaWCTEpPHS; CEMiHap-ManCTepHs

MaKeT

MaKeT

MaKCHMaJibHe HaBaHTaXKeHHS
epEeKPUTTIB; AOMyCTUME
HaBaHTaXKEHHS

MaHidecT

MallMHHUH NepeKIIa;
KOMIT'FOTEpPHUH MepeKIa;
nepeksaj; KOMIT l0TepHOI0
IpOrpaMoro

Me,[[I/I‘-IHi IMocCJayru

Me/iia Iporpasay; Me/iia 1njieep

Area with display of posters.

Preliminary decision setting out a
framework within which detailed provisions
may be established by means of later
individual decisions.

First version of a paper or document which
is subject to further amendment.

Plan showing space to be occupied by the
exhibition: the areas intended for
stands/booths and those for passageways
and services.

money or goods owing

Language from which a speech or document
is translated.

System that controls the temperature and
humidity of the air in a room.

An area where computers are stationed to
allow delegates to access the internet



Mezialis; mocepesHULTBO

Mem

MeHe/Kep 3 MUTaHb HaJJaHHS
Xap4yBaHHSA

MeHe/Kep 3i 3B’SI3KiB 3
rpomMajcbKicTio; PR-MeHemxep

MepPTBa 30Ha

MeTOo/ OIlJIaTH; cl)opMa OIlJIaTH

MeTpAOTENb

national representation in another country

HootSuite is a social media management
system that helps brands streamline
campaigns across social networks such as
Twitter, Facebook, LinkedIn, and Google+
Pages. Teams can collaboratively monitor,
engage, and measure the results of social
campaigns from one secure, web-based
dashboard.

Association, corporate body, town or other
party that invites an event to take place
within or under its jurisdiction.

Serve as evidence of the financial capability
of an indemnitor (supplier) who has
executed an agreement in favour of an
organization.

Projection of different images on different
screens at the same time.

Document incorporating the statement of
income and expenditure and the budget at a
given date.

Inclusive gratuity specified by the
restaurant/hotel management and shown in
the bill.



Melll-aM; COJIsTHKA; Ti6pua

MUTHUU OpoKep

MUTTEBI MOBIAOMJIEHHS

MI>KMiCbKHWH TPAHCIOPT

MIXKHapo/iHa 3yCTpiy

MIXKHapo/Ha 3yCcTpiy

MiXKHapo/iHa 3yCTpiy

hiis a social network focused on the youth
market. It is a social entertainment
destination, with a focus on delivering a fun
and entertainment-driven social experience
online to users around the world.

Eminent person who, for endorsement
purposes, heads an event, an organization or
a list of supporters.

No, not your pals you play poker with on the
weekends. We're talking Facebook friends.
These are individuals you consider to be
friendly enough with you to see your
Facebook profile and engage with you.

Room with a patio or balcony overlooking a
garden or water.

A discussion within a forum (cf forum).

technology which allows a person to feel as
if they were present, to give the appearance
of being present, or to have an effect, via
telerobotics, at a place other than their true
location

level of seating, eg in a cinema or theatre



MiKpodOoH

MiKpOdOH OJIMKHBOIT [ii;
nepeaaBay GJMXKHbBOI Ail

MiKpO(dOH 3 rapHIiTypoto

MikpodoH Ha Kadenpi

MiKpodOH Ha CTiKLi

MikpodOH Ha 1ITaH3i

MiKIyBaHHSI HallJIMBOM;
NepPeKpPUTTS HAIJIMBOM;
NOCTYNOBUH Nepexif

MiHiMaJibHA CTUKOBKAa

Text moving horizontally across the bottom
of a video screen.

Microphone mounted on an extension. Often
used in Q&A sessions.

Live information relayed to signs around the
venue that can display the conference
programme and show what is going on
inside session rooms. Can also be instantly
updated with new information eg
replacement speakers or session changes

Area where sound is muffled or absent.

Apparatus that converts electric currents or
waves into visible or audible signals.

Audible effects.

Magnetic recording/reproduction apparatus
in which the recording medium takes the
form of a magnetic tape.

Time at which guests departing on that date
should have completed their check-out.



MiHi-MiKpodoH

MinicTepcTBO

Micle 3ycTpidi

Miclie HapOoKeHHsI

MiCIJ,e IIpU3HAYEHHA

Micle npoBeieHHd 3yCTpiyi

Miclle poBeJieHHs KOHbepeHIlii;

MiCIJ,e IMpoBe€EHHA KOHI'peCy

Miclle poBeJlIeHHS; MalJaHYUK

MiclleBUH 3axif,

Expert in particular craft or technique,
usually in relation to audiovisual,
mechanical or electrical equipment or
appliances.

electronic poster

Movable interior wall.

Changes made by the client after any part of
the production process has begun. Usually
billed as extra charges.

Hard smooth white surface used for
drawing or writing in water-soluble felt pen.

Booking received after the stated deadline,
usually incurring payment of a penalty fee.

To give approval or agreement to a certain
subject matter or event.

Control that adjusts variations in the light
level in a room.

Session added on to the end of the day’s
programme, usually after dinner, to



MiclieBUH KOMIiTeT

MiClieBUM OpraHi3alniiHuu
KOMITeT

MicleBUM TPaHCIOPT

MiClleBUM TPAaHCIOPTHUM
orneparTop

MiclieBUM /HalliOHAJIbHU M
OpraHizaliiHUU KOMiTeT

MicleBi 3yCTpiyi;
BHYTpilIHbOHALiOHA/IbHI
3yCcTpiyil

MicueBi 3yCcTpiui;
BHYTpPillHbOperioHabHI 3yCTpiyi

accommodate extra papers or an extra
plenary lecture.

a function or activity that is not supported
by any other function or activity

Person who presides over panel discussions
and forums.

Prescribed minimum time to leave one flight
and board another. Set by airlines to allow
time to transfer baggage.

A non profit umbrella organization that
represents a city or geographic area in the
solicitation and servicing of all types of
travelers to that city or area... whether they
visit for business, pleasure or both.

A session at which precise instructions are
given and participants informed thoroughly
(cf briefing).

the ability to keep going continuously or to
leave a lasting legacy that will continue



MiclieBi 3yCTpiyi; cybperioHasibHi

3yCcTpiyl . .
yerp activity to bring people together to work as

a team

MHO>XHWHHI 300paKeHHS;

6araToekpaHHa MpoeKlis . o .
P poeKt Magnetic tape used in video equipment.

MOOisIbHA cUCcTeMa JJIs

CUHXPOHHOTO NepeKJ/a . .
P P ny Oral translation of a speaker’s words into

another language, either in full or in
summary and conducted when the speaker
has finished what he was going to say or
pauses for interpreting.

MOBa OpUTiHaNLYy

Lighting of room separate from stage
lighting.

MOBa I1eperjiaay

With two or more communication bands
(receivers).

MOBa I1epuio/xepeJsia; MOoOBa

OIIOBiZli; MOBa OpUTiHaI . s
A A p y Audio system permitting two-way

communication.

mMozeM; MoayssTop-

AEMoayaTop Symbol identifying an organization or event.

MoJiepaTop

Group of members responsible for
establishing and enforcing the rules and
regulations of a society or association.



MOJIHUM IMOKa3

MO,C[y.HbHPIfI €KCIIOHAaT

MO/YJIbHI ITaHeJi

MO3KOBUH 1IeHTP, pabpuka
JlYMKH, MO3KOBUH TPECT,
eKCIepTHa rpymna

MO3KOBUH LITypM

MOJIbOEPT

Normally a formally seated dinner in the
evening with sometimes speeches given in
the presence of or by a VIP (Very Important
Person).

Passageway for people to pass between two
rows of stands facing each other, between
the stands and the walls of a hall or from
one level to another.

Space in which stands are laid out.

1. International/intercontinental: a meeting
of an organization with multi-national
membership that is available to meet on
more than one continent. 2.
International/Continental: a meeting of an
organization with multi-national
membership that is available to meet on
only one continent.

General term indicating the coming together
of a number of people in one place, to confer
or carry out a particular activity. Frequency:
can be on an ad hoc basis or according to a
set pattern, as for instance annual general
meetings, committee meetings, etc.

Equipment storage area at show site, usually
draped off area in exhibition hall /unsold
space.



MoHniTop aonoBigaya; KoMmpopT-
MOHITOP

MOHITOpP; KOHTPOJIbHUW NPUHMay

MOHITOPHUHT coljiaJbHUX 3MI

MOTH BaL[iH Y4aCHHKa

My3HMKa 3yCTpidi/npoiiaHHs

MyJIbTUMe/ia

MynbTUMeAIMHUY IPOEKTOP

[s a type of video projector for displaying
video, images or computer data on a screen
or other flat surface with 3 dimentional
picture.

Apparatus used for projecting photographic
slides onto a screen.

Quantcast provides website traffic and
demographics for websites. The tool is
primarily used by online advertisers looking
to target specific demographics.

Identifies the country where the person has
full rights by birth or naturalization.

Dates) set for dismantling.

Area from which technician operates sound
system in a room.

YouTube is a video-sharing website on
which users can upload, share, and view
videos. Three former PayPal employees
created YouTube in February 2005. In
November 2006, YouTube, LLC was bought
by Google Inc. for $1.6billion, and is now
operated as a subsidiary of Google. YouTube
is the largest video sharing site in the world.



HABKOJIMIIHE CBITJIO

Raised platform on which a speaker stands
or sits.

HaBYIIHUKH

Pan-tilt device on which a camera is
mounted.

HaBylmHUKY /TapHITYpH A1

Heperiay Blog space setup for a particular event

where attendees can leave thoughts and
feedback on any aspects of the event
through a number of threads

HaB4aJIbHaA Ir'pyliia

Day devoted to the study of a particular
subject or subjects.

HaBYaJIbHUH JAEeHb

The number of days from the opening
session to the closing session. Additional
days for optional excursions are not
included.

HarJIsiJOBUH KOMITET

Voting representative at a meeting.

HaKJ/IalaHHA

Equipment for the recording of images and
sound on a magnetic tape in the form of a
video.

HaKpUTa Ha CTOJIU DKa

Amount charged for the occupancy of a
room, usually at a reduced rate and



HaMeT; aTep

HAaO4YHA JIeMOHCTpallis

HaliBNaHCiOH; CKOpOYeHHU I
aMepHKaHCbKUU IJIaH

HapollyBaHHA MACH IIOCHUJIaHb

HaCTiJIbHA Npe3eHTalid

HACTiIbHUH AUCIIEN

HaCTUIbHUU MiKpOQOH

negotiated as a group rate by the meeting
organizers.

alternative direction in business from your
core activity

It allows two or more groups of participants,
situated in different locations, to converse
while seeing each other and showing, if
needed, images, graphics and documents.

Tour sold at a price covering all costs
(transport, accommodation and related
services) for the full duration of the trip.

Gowalla is a social network in which friends
share their locations and connect with
others in close psychical proximity to each
other.

Removal of rubbish from building or stand
areas.

and/or services ordered up front.

Technique whereby, with the help of a
microphone and an amplifier, the volume of
the human voice is amplified.



HayKoBa 3yCTpiy

HayKoBa mporpama

HayKOBUH KOMiTeT

HAayKOBUH ceKkpeTapiaT

HAYKOBO-AOC/TIJHULIbKUI [[EHTP

HallioHaJ/IbHa 3yCTpid

HalliOHaJIbHICTb

Referring to the number of groups and
attendees meeting in a city during a specific
time frame.

Admission card confirming a booking and
registration to a meeting.

directional tool of indication providing
information as to where people should go

One of two or more persons appointed as
chairman/president on an equal footing.

1. Domestic/national: a meeting of an
organization with membership from a single
nation available to meet in only that nation.
2. Domestic/Regional: a meeting of an
organization with membership from a single
nation available to meet in only a given
region of that nation. 3. Domestic/sub-
regional: a meeting of an organization with
membership from a single nation available
to meet in only a given sub-region of that
nation.

A session which is similar to another session
involving the exchange of information (cf
parallel session).

Unbudgeted expense.



HAlIUHWHUN MiKpODOH;
MikpodOoH-MiJgBicKa;

HeFaTHB;BBOPOTHHIﬁHﬂH

HeJoIlJlaTa

HE3aKPUTHUU PaxXyHOK

HeKOoHepeHIlis

HeHarnpaBJieHUH MiKpodoH

Heo0J1a/lHAHUH CTeH/I; TOPOXKHIK
CTeH/I

Henepe/6adyyBaHi 06CTaBUHU

HeIllJIaTHUK

Device enabling sound to be intensified.

Written copy of spoken material.

Statement of income and expenditure
following the end of an event.

Accurate account of the financial position at
any given date showing all credits annnd
debits within heads of income and
expenditure.

Social media is media designed to be
disseminated through social interaction,
created using highly accessible and scalable
publishing techniques.

Apparatus for transmitting radio waves
through space.

Scale plan of the floor area of an exhibition.

a large outdoor board for advertising

To make a reservation.



HeCe30H

HepopMasibHa 3yCTpiy

HU3bKHUU CE30H

HOBa peecTpalliis

HOMeED [Jid po3Bar

HOMED 3 B€paH010; B€paH/Ja

HOMep-JIFKC

Reduced rate (often 1/2 of the regular rate)
for a room used part of the day, including
the period after check-out time.

The building and environment area where
the meeting takes place.

The charge placed on wine, beer and liquor
brought into a facility but purchased
elsewhere. The charge sometimes includes
glassware, ice and mixers.

Contract clause which limits liability should
a performance be prevented due to
disruptive circumstances beyond control.
Usually inclement weather does not apply.

(Liquor) drink served and charged for by
the full bottle. Organizer owns any bottle on
which the seal has been broken.

Procedure for guest departure including
account settlement.

Conveyance which travels back and forth
over a particular route, especially a short
route or one connecting two other transport
systems.



HOMIHaIList

HOYTOYK; MOPTaTUBHUU
KOMIT IOTEep

HOUiBJII

00i/1; 1aHY; APYTUH CHiJJAaHOK

006J1aIHAHHSA CTEHAY

06JlaIJ_ITYBaHHH HpI/IMiI_I_[eHI)

06MeXKeHHS 4acy BUCTYIY

0OMiHHMY Bayuep; MyTiBKa

Person who speaks on behalf of a group.

Lettering generated by a computer.

Division of a convention bureau responsible
for assisting organizers handling hotel
reservations for meeting attendees.

Number of rooms reserved for one group.

Use of floor space outside exclusive booth
area.

Screen intended to provide information and
to notify participants who are called away
for urgent reasons during the session,
without disturbing the meeting.

Plan or other document showing where
individuals should be seated for an event.
Particularly applies to a banquet or on a
platform at a meeting.

Sport shirt (possibly with jacket) for men;
resort wear for women.



OOMIHHICTB

O060B’A3KOBUH

06cs1yroByBaHHSA B pOCIHCbKOMY
CTHJII

006C/IyrOBYHOYUH MTEPCOHA
KOHTpecy

O0BepOYKiHT; HaZIMipHA KiJIbKICTb
OpOHIOBaHb

OTJISIJT MAKZAHUUKY

OTJIS1Z, IaM ATOK; eKCKypCis
MicToM

Or'0JIOLIEHHH 3yCTpiyil

Signed authority to proceed with an item of
expenditure.

the development of individual national
heritage eg music, science, art etc

Departing guest who fails to pay for
accommodation.

European term for a travel professional who
supervises arrival details and escorts tours.

Reception for conference participants
hosted by local or governmental authorities
or other officials.

Meeting participation available to
organizations or individuals from one
nation, meeting in that nation.

Exhibition space with booths at back on
each side.

Document describing and promoting the
advantages of an item or service.



OJJHOCIIPSIMOBAHUH MiKpOQOH;
KapAUOIgHHUHM MiKpodOH

O3HalloM4a eKCcKypcis

03HAMOMYMHU Bi3UT; BUi3/J Ha
MiIPUEMCTBO

OHOBHUTH

Onepa

Onepauininuit gupekTop (C.0.0.)

OIycC MalHa

Speaker system that connects the control
room with the studio.

International meeting with a minimum of
100 participants from at least four
countries.

Drink served as an introductory gesture of
welcome.

Adjustable lamps with direct or high
intensity light.

Instant messaging (IM) is a form of real-
time, direct text-based communication
between two or more people. More
advanced instant messaging software clients
also allow enhanced modes of
communication, such as live voice or video
calling.

Expert who provides advice and assistance
to a client on specific assignments. For very
large projects, a consulting firm may be
retained rather than an individual.

One of two or more exhibit spaces back to
back with an aisle on three sides.



OMiKyHCbKa pajia

OpraHizaTop NpoOMHUCJI0BOI
BUCTAaBKH

opraHisaniiHuK KOMiTeT

opraHisaniiHui cekpeTapiaT

oprasisaninHi geTtaJi; iHCTpyKuil
3 NiITOTOBKH

oprasisalis 03B

OpeH/ia CTEH/IiB

opeHIaTop

OpeHJHUU Tapud

opeH/HI Tapudu; BapTicTb
OpeHIH

A number of persons associated in some
joint action; a definite number of persons
working together.

A group of people appointed for a specific
purpose.

Group of people from the host country, city
or region of an event.

Suspension of the meeting either
indefinitely or until a later date.

An informal social gathering.

Small exhibit on tables; often used in
combination with posters.

Principal executive officer of a company.

Cleaning services to individual stand areas.

Pamphlet containing information for
potential exhibitors and other interested



OpeH0/laBelb

opuriHaJi-MakKeT; rpadpiyHum
opuriHaJ; TunorpagiyHun
opuriHas

OpieHTup; 6asuc

OpkyT (Orkut)

OCBITJIEHHS NIPUMILIIEHHSA

OCBITHA mporpama

parties on the conditions, technical points,
cost of exhibition space and floor plan of the
exhibition.

The office responsible for the
administrative, clerical and secretarial
affairs surrounding planning, and
management of a conference (cf
conference).

Short account of a speech, debate or
discussion.

zoho is a suite of online web applications
geared toward business productivity and
collaboration.

Joomla is a content management system
(CMS) that enables users to build websites
and online applications.

Microphone designed particularly for use
close to the mouth of the speaker.

Display of material, usually scientific,
accompanied by authors or researchers.



OCBITAHCbKA 3yCTpiy

OCHAILleHHS Ha MicIii

0C00a, 1110 CYTIPOBO/IKYE;

CYyNyTHUK; BiABiAyBay

OCTATO4YHa IIporpama

OCTpPiBHUM CTEH/I; CTEH Y

Npoxoai

odiniiiHa Beyeps

odiniliHa KBUTaHLis

Session which has some correspondence,
similarity, or analogy of subject and aim and
is simultaneous with another session.

Process of supplying or removing air by
natural or mechanical means to or from any
space.

Person selected to deputize for, or assist, the
chairman in controlling and managing either
a committee or a meeting session.

Identification card to enable exhibitors to
gain access to an exhibition.

Total cost of hiring an exhibition space,
whether or not it includes ancillary services
(security, connection to water, electricity

supply, etc.).

A government document which permits the
"licensee" to engage in the export of
designated goods to certain destinations.

Preliminary calculation of the cost of work
to be undertaken.



odiniiiHa MoBa

odiniHMM aBianepeBi3HUK

odininHUM npurom

odCceTHUN APYK

od1iopHa 3ycTpiy

OXOpoHelb

NaKeT JJOKyMeHTIiB KOHpepeHIii;
iHbopMalLiiHUY NaKeT; NaKeT
JIOKYMEHTIB KOHI'pecy

IMaKeTHu

A special line reserved to a specific usage
(language, speech on walkie talkies, etc).

Booking for events taking place at a future
time.

Tour which can be purchased by individuals
at an additional cost.

Printed volume containing summaries of
accepted papers.

A seminar which forms part of a larger event
(cf seminar).

Person or company which provides customs
clearing services to shippers of goods to and
from another country.

Meeting of event organizers and hotel
personnel prior to arrival of guests, at which
time details of the programme are reviewed.

Stand-up social function with only canapés
and beverages.



IMaKeTHUHU IJIaH

[Manar

naJieT; Imiag0H

[Tangopa

NaHeJIbHA 3yCTpiY; NaHeJbHa
JMCKyCid

[Tanu60ys (Punchbowl)

Company or individual who plans the
logistical arrangements in connection with
an exhibition.

electonic publishing

Stand constructed with plywood or similar
material as opposed to one formed by
drapery only.

Klout is a measure of social influence. The
service allows users to connect various
social accounts such as Facebook, Flickr,
YouTube, etc., and then provides every user
with his or her Klout score. The score is out
of 100-the higher the score, the more
inlfuence you have on the social world.

Meeting or series of meetings of specialists
who have different skills but have a specific
common interest and have come together
for training or learning purposes. The work
schedule of a seminar is aimed at enriching
the skills of the participants.

Inbound marketing is a style of marketing
that essentially focuses permission-based
marketing techniques that businesses can
use to get found by potential customers,
convert those prospects into leads and
customers, and analyze the process along



napab6oJiiyHUM eKpaH

napaneanesadﬂaHHﬂ

napaJieJibHi 3acilaHHs

MapKyBaJIbHUK

NACAXKUP 31 CIUCKY 04YiKyBaHHA

the way. Inbound marketing leverages
tactics such as SEO, blogging, social media,
lead generation, email marketing, lead
nurturing, and analytics. It is in direct
contrast to outbound marketing, which
utilizes traditional interruptive marketing
tactics such as direct mail, trade shows,
print and TV advertising, and cold calling.

Room where speakers can check their slides,
overhead sheets and video tapes.

Informal gathering, not necessarily social.

Group of experts meeting on an equal basis
to review and discuss specialized,
professional matters, either in closed
session or, more frequently, before an
audience and with a public discussion with a
view to arousing awareness of the issues
being debated, or to prompting political,
institutional, social or other action.

Executive responsible for financial affairs of
an organization.

Where several hotels are used for one event,
the hotel where the main administrative and
hospitality functions are located.



[TaCMBHAa MOBa

Interpreting both ways: from and into the
foreign language.

NAaCUBHUH criocTepiray;

NaCUBHUM KOPHUCTYBaY; JiypKe : .
pucty YPKEP A hashtag is a tag used on the social network

Twitter as a way to annotate a message. A
hashtag is a word or phrase preceded by a
“#.” Example: #yourhashtag. Hashtags are
commonly used to show that a tweet, a
Twitter message, is related to an event or
conference, online or offline.

I[MAaTPOH; IOKPOBUTEJIb

Member of a meeting audience who
participates in discussion during a meeting
session.

NepBHUHHA Bepcis; nepiuni

BapiaHT . .
p List of delegates registered to attend an

event.

neperopojka
Series of tables set up in the shape ofa T
with chairs set all around except at head
table.

nepe/jiaBay

Situation where room lights are turned off
or video screen becomes black.

nepeiHiu CTEeH/;

Process of assigning space to exhibiting
companies.



nepexsaj nmouernkKunu

nepeksaZay neperoBopis

nepeJiik feseraTiB; CIIUCOK
JeJieraTiB

repeslik eKClIOHEHTIB; CIIUCOK
€KCIIOHEHTIB

[lepesik He0OXiHOTO
byHKIioHaTY

[lepesik He0OXiHOTO
byHKIioHaTY

nepeJsiik y4aCHUKIB; IlepeJiik
IIPUCYTHOCTI

In the sense of a service provided, as distinct
from an administrative unit, the translation
of written material from one language to
another.

Initial language in which a document is
drafted or a speech delivered.

Application to put a question during a
meeting session to a particular speaker and
on a specific subject; usually to be submitted
in advance of the session.

Presentation of an event via the media or
other outlets, emphasizing its benefits and
desirability.

Word/phrase usually printed at back of title
page and bearing signature and date on
which publication was approved as ready
for press.

Document or letter sent to all registered
delegates confirming that they are fully
registered for the event giving details of
where and when they register their
attendance, confirmation of residential



nepeMuKa4

[lepeHoc 3ycTpiui

[lepeHocUTH

nepeHOCHUM MiKpodOoH

nepenjieTeHHd

rnepepBa aJjd Bi,ZLHOBJIEHHH CUJI

nepepBa Ha KaBy

nepepBa Ha yau

accommodation, bookings for special events,
etc.

Type of display screen

Identifying card worn by attendees to a
meeting.

Vimeo is a popular video sharing service in
which users can upload videos to be hosted
online and shared and watched by others.
Vimeo user videos are often more artistic,
and the service does not allow commercial
video content.

System for message transmission by radio.

Computer-based system for writing, editing
and formatting letters, reports and books.

Busy times of year during which hotels
normally charge higher rates.

Time of year at which hotel occupancy is
lowest and bargain rates are usually offered.

The provision of food and beverages.



nepexpecHe napaJjieJjibHe
3acifjaHHs

nepioJy MOHTaXY; yac AJis
MOHTAXYy

[lepmastiHK; MOCTiliHE MOCUJIAHHS

nepma gormnomora

NeTJIUYHUN MiKpopOoH; MiKpodpoH
Ha KpaBaTKYy

NeTJUYHUN MiKpodoH;
HarpyAaHui MikpodpoH

neTJd

Conference with parallel programme
session when participants have the choice to
follow one or the other road or to jump from
one track to the other during the duration of
the meeting.

Items which can be supplied on hire to
stands, e.g. lighting, shelves, carpet, etc.

Lifecasting is a continual broadcast of events
in a person’s life through digital media.
Typically, lifecasting is transmitted through
the internet and can involve wearable
technology.

Free of obstacles hindering the movement of
disabled persons to all public areas within a
building.

A microphone that is held by the individual
- can be wireless or wired

Audio and/or visual system used for the
purpose of broadcasting or visualizing
speech, music or other sounds or images to
a large audience.

Meeting place in venue for individual
appointments of delegates.



NMCbMOBUH Nepekiajay
KOHepeHIil

[TiAp; 3B’A13KU 3 TPOMaZCHKICTIO;
PR

i, erigor

i/ MaTPpOHATOM

niJBeIeHHS BOJY;
BOZIOIIOCTAYaHHS

MiABiCHI e1eMeHTU

MiAroToBYe 3acilaHHs

niJi’€AHAHHS J10 eJIEKTPUKY;
JIKepeJio 1oJjavi eJIeKTpoeHepril

Run-through of technical aspects of a show
such a lighting, sound, special effects.
Sometimes called "tech-check".

Written document issued by an organization
which contains requirements for their
future events.

Movement of funds between banks or from
one bank account to another.

Payment format issued by a bank.

Exhibit constructed with interchangeable
components.

Board giving exhibitor’s name in an
exhibition or indicating the purposes of
service desks in a conference reception area.

Discussion with a moderator and two or
more participants on a certain subject.

Unassembled exhibit material requiring on-
site assembly.



MiKOMITET

those persons or organisations who have an
interest in a given project or investment

M AMOCTKU

Exhibited goods and/or services ordered
on-site.

Ii/IIMC BIIOBHOBaKeHOI 0CO6H

A member of the security service who is
employed to protect building, people, etc.

iACHUJII0Ba4

Gradual changing of one picture or sound or
colour to another.

l'Ii,U,CI/IJII-OBa‘-I roJsiocy

Area, property or specific facility to be used
for meeting.

niIcCOOHI NPUMIllleHHS

Board displaying one or more notices or
warnings.

NiICYMKOBA KiJIbKiCTb

Booking and or payment to attend a
meeting. Inclusion as a participant in an
event; booking and payment to attend a
meeting.

IiICYMKOBA KiJIbKiCTb

Name by which all immediate family
members are known. Women usually (but
not always) adopt their husband’s family
name upon marriage.



nigTBep/KeHe 6POHIOBAHHSA

IﬂﬂTBepﬂmﬁHHHBaMOBHeHHH

MiATBEP/PKEHHA peecTpalil;
KBUTaHIis

i TBEP/PKEHHH; MiATBEpAKEHE

pe3epByBaHHSA

i TpUMKa

Ni3HaBaJbHUH Bi3UT; Bi3UT AJis1
O3HaWOMJIeHHH

Mi3HA peecTpalliga

[liHr-TexHoJiorii

IJjia3Ma

Full-course meal menu at a fixed price.

Interpreting system operated by radio
waves and hence without wire or cable
connections to the headsets.

Actual cost of a travel programme excluding
mark-ups or commissions.

All non-intellectual oriented meetings.

Generally a comprehensive collection of
meeting documentation within its container.

Educational and/or social events planned
for spouses and guests of meeting
participants.

Clause in contract ensuring that a group or
company will not be responsible in the
event of a claim.

See tablet

See smartphone



I[IJIaKaTHAa MMaHeJIb

[IJIaH BUCTABKOBOTI'O ITPOCTOPY

IIJIaH HAIlTOBHEHHA l'IpI/IMiLL[eHHH}
IIJIaH PO3CTaHOBKHA

IIJIaH CTOJIIB; IIJIaH po3cagKH

IIJIaH TEPUTOPIT

IJIaH-MapuIpyT;

miaHyBady 3yctpiui (US)

[Inanmiert

MJIAaHIIETHUHN KOMIT IOTEp

Area in hotel or meeting venue offering
various office facilities.

List of exhibiting firms, usually with
locations.

Machine for photocopying documents.

Rate covering all elements in the cost of a
room, including gratuities and taxes.

Complete alphabetical list of exhibitors,
their products and, often, their headquarters
and sales points; usually incorporates a
floor plan and advertising.

Platform dimensions of width, length and
height vary by facility used to create a stage.

A committee of inspection, control.

A type of social media

A series of digital media files (either audio
or video) that are downloaded via the web



nJaTiKHe JOpyYeHHs

NJIATHUU 6ap

[IJIEHapHa aCaM oJiest

I[IJIEHapHe SaCiAaHHH

I[JIEHapHe SaCi,Z[aHHH

NOGIYHUN MPOAYKT

IOBHA BapTiCTh

IIOBHHWU MMAHCIOH;
aMepUuKaHCbKUU TapupHUM IJIaH

Process of maintaining levels of expenditure
within the budget.

Plan showing location of tables at a banquet
or dinner. Usually accompanied by an
alphabetical listing showing at which tables
individuals should be seated.

A meeting of the governing body of an
organization.

Group of participants debating separately
within some types of meeting. Similar to a
working group but with no expectation of
reports or papers.

Contribution made verbally.

to decline to use ones vote

A professional organization/establishment
formed to promote education, literature, art,
or the like.

Ticket which travellers exchange for prepaid
services such as accommodation, meals and
tours.



IIOBHUU TEKCT

IIOBHICTIO 06J/1aZlTHAHUN CTEH/I;

[IOBHOBaXKEHH4 Ha IJIaTiX

MOBOPOTHA IJ1aTdopmMa

MOBCAKJEHHUH OJAT; NiJIOBUH
KOCTIOM;

I0/IaTOK Ha BUI3/

MO/JATOK Ha JJ0ZIJaHy BapTiCTh;
[1/1B

noJiBiliHe 6pPOHIOBAHHS

Reversed form of original art or type.

Basic charge for a square metre of
exhibition space.

Process of obtaining the true price of an
item of expenditure.

Stand equipped with all services and
facilities such as electrics, fascia, carpet,
lighting, etc.

Organized outing to a specific place of
interest.

Phrase used to indicate endorsement of an
event by an eminent individual or body.

Official acknowledgement of money
received.

Pre-paid reservation held until agreed
arrival time, or check-out time the next day,
whichever occurs first. Guest is responsible
for payment if reservation is not cancelled.



NOJIBINHUM JBOMICHUU HOMED,
Mo BiMHUH a0

O ist

[MoakacT

[MoakacT

NOJIOBXXEHUH IeHb

103a4yeproBe 3acilaHHA

Midday meal; sometimes with speeches or
presentations during meetings of
professional associations.

Business-oriented meetings in which the
participants represent the same company,
corporate group, joint-venture or
client/provider relations with an
orientation towards improving or achieving
business, competing in conditions far from
perfect competition.

Information Technology is the area of
managing technology and encompasses
wide variety of areas that include computer
software, information systems, computer
hardware and programming languages

A “Like” is an action that can be made by a
Facebook user. Instead of writing a
comment for a message or a status update, a
Facebook user can click the "Like" button as
a quick way to show approval and share the
message.

Established principle or mode of action to
be followed in order to obtain the
accreditation.

Group with a specific task at which the
participants discuss a particular subject,



ITO3HUTHUB

MO3UIIid; mocaja

I0Ka3 TOBapiB

ITOKA3HHUK 3allIOBHEHHSA

MOKIMHATHUH CIIUCOK

MOKPOBUTEJILCTBO; MATPOHAXK

analysing it from all possible angles. It is
usually intended to arrive at a common
position within the group for the proposal to
a higher body of a solution to that problem.
Also, group meeting to learn a particular
technique by means of the practical
application of the methods and techniques
in question.

Written transcript given as a result of
acceptance of the submitted abstract on a
subject chosen by the author.

A financial instrument guaranteeing a
specific rate of exchange in a foreign
currency for a future transaction.

Contains the names and addresses of the
persons to whom publicity material or other
information is to be sent.

Reserving space for two groups (or persons)
for the same dates when only one group (or
person) can be accommodated.

Person or firm qualified to arrange for hotel
rooms, transportation, cruises, tours, and
other travel elements.

Insufficient payment/funds received for
items ordered.



ITOJIM LI

MOJIITUKA BiJLIKOAYBaHHA

M0JI0’KeHHS po Ppopc-MaxKop

OHaZHOpMOBa po6oTa

rnomnepegHe 3aMOBJIEHHA

IornepeaHe OroJiolmeHHd,;
I[NEpBHMHHE OT'OJIOIEHHI,; ITeplie
OTroJIOIIeHHA

nornepeaHeE cepBipyBaHHS

nonepejHin ApykK

MoTepeHs peecTpalis

Stand at the head of a row.

Money forwarded by or to a bank.

An item entered on creditor side of an
account (oppos. of "debit"). To add one sum
to another.

Fundamental or leading speech made
usually at the beginning of a meeting.

Exhibition space located on an outside edge
of exhibition area.

Preprinted document on which facilities can
be ordered.

One rate for each room in a guest room
block.

Initial notification of the event, generally
outlining the basic framework of a meeting;
a widely circulated document, sometimes
called a flyer.

Supported by... (either financially or
otherwise).



nornepeaHs y4acTb y KOHrpeci

MonyJaspur3aid

nopTdeJb, namnka

NOpSAA0K AJeHHUU

IocaJloBIIi

nocepeagHUK

MMOCUAEHDbKHU

INIOCUJIBHUH

NOCiOHUK 3 GOpMyBaHHS 1IiHOBOI
MPOMO3UILil

NOCiOHUK 3 GOpMyBaHHS 1iHOBOI
MPOMNO3UILil

Denotes place of birth (not necessarily
nationality).

A name card which identifies you.

Meeting event not taking place in the
country of the originating body.

Inspection to assess facilities or location.

Person who introduces topic of discussion
and controls the discussion in the group.

planning for an uncertain event

Organized outings taking place before (pre-)
or after (post-) the working conference for
both accompanying persons and delegates.

the greater number of

Button on a computer keyboard.



MOCJIiTOBHUH NepeKIaf,

MOCJiTOBHU M NepeKsIajay

[Tocayru gorasay 3a JiTbMH

MOCJYTH 3 MUTAHb KYJbTYpPU

IMOCJIYT'M IMCbMOBOTO INepeKJiagy

MMOCJIYTH Ta 3acobu

[TocosbcTBO

[locTaBka

A system of controlling multimedia
presentations by displaying computer
generated images onto a white board. The
board copies all information written or
taped onto it, and saves, publishes or prints
out the notes.

A devise that projects from portable
computer or desktop PC onto a screen.

Organized performance for entertainment,
usually in the evening.

A system which ranks dignitaries according
to international protocol for purposes of
seating, honours or ceremonies.

The desk from which the technicians
operate microphones and audio visual
equipment.

Definite break in meeting for a specific and
unprogrammed reason.

divisions of a book or a membership
association

projector to which a laptop is connected



IIOCTep; CTeH/[0Ba AO0MOBiAb

[TocTepoc (Posterous)

IOCTiMHa nocaza

IIOCTIMHUU BUCTABKOBUU
MalJlaHYUK

INOCTIMHUU KOMITET

[TocTtPenk (PostRank)

Formal proposal to be discussed and voted
on in a meeting.

Link building is an aspect of search engine
optimization in which website owners
develop strategies to generate links to their
site from other websites with the hopes of
improving their search engine ranking.
Blogging has emerged as a popular method
of link building.

Group of people who meet with
responsibility for budgeting, cashflow,
accounting and controlling finance and
whose chairman is generally the treasurer
of the event.

Cost per square metre/foot for exhibition
space.

set of imagery et in a power point
presentation, formerly a collection of slides

LinkedIn is a business-oriented social
networking site. Founded in December 2002
and launched in May 2003, it is mainly used
for professional networking. As of June
2010, LinkedIn had more than 70 million
registered users, spanning more than 200
countries and territories worldwide.



IMOCTYIIOBE 3ATEMHEHHA

IMMOXOAKEHHA Y4aCHHUKaA

novyaTkoBe(i) 3aciiaHHs

[I0YEeCHUH rojioBa; MO4YeCHUH
Npe3uIeHT

MOYeCHUH KOMITeT

MoYeCHUM Mpe3ruaeHT

MIOYEeCHUU ceKpeTap

MOLITOBE BiJiJIeHHS

Machine designed only for playback of
recorded magnetic tapes.

Denotes country of parental nationality.

Groups whose members and suppliers work
in scientific, research or applied sciences.
USA/Canada: Non-medical meetings of
professional organizations.

Person appointed to handle organizational
functions and who is given certain
administrative authority and
responsibilities.

a specified area in which an indvidual
company can exhibit

Hotel staff person responsible for selling
group and local food and beverage
functions.

Permanent head of the general organization.

Premises built specifically for holding
meetings and exhibitions.



[Tomyk y pexxuMi peasibHOTO Yacy

NpaBWJia akpeauTaril

IIpec-aTalie

npec-koHepeH1is

npec-Habip; npec-MaTepiaau

npec-odic

npec-peJii3, npec-KOMIHiKe

NpubGUpPaHHS CMITTS

A content mashup contains multiple types of
media drawn from pre-existing sources to
create a new work. Digital mashups allow
individuals or businesses to create new
pieces of content by combining multiple
online content sources.

Agency that collects and distributes
information to the news media.

Process of fastening pages of books,
brochures, magazines, together.

The proposal submitted by a destination or
a property inviting a group to meet in their
venue.

Binding process using wire staples.

The complete version of a text

Binding process by which folded sections of
book or magazine are laced on top of one
another and stiched together from top to
bottom.

Material exhibited by the various exhibitors;
such material is usually insured or has its



NpUOUPaHHS CTEH/IiB; MOCJAYTH
NpuOUpaHHS

npu6JM3Ha porpaMa; HaMiuyeHa
nporpama

IIPUBITaJIbHE CJI0BO; BiTaJbHA
IIPOMOBA; BCTYIIHE CJI0BO

MPU3YIUHKA 3yCTpPiui

nprurMmay

npuiiMaroya KpaiHa

npriMaroda CTOpoHa

value stated in writing for insurance
purposes.

Thin wooden, or metal, boards fixed
horizontally on a wall for displaying objects
and sales materials.

Document upon which a participant at an
event gives all relevant information about
him/herself and his/her intended
participation in the conference and
associated activities.

That which happens, an occurrence.

Outline of an event or a speech highlighting
relevant items, sometimes showing different
types of outcome.

Technique of superimposing two images on
a screen at the same time.

Speaker, specifically requested to speak to
the audience on a given topic.

Someone who delivers a speech or talks at a
meeting. The term "lecturer” is restricted to
academic contexts.



npuioM

[IpykafiHUK IPOrpaMHUM
intepderic (II11, auru. API)

I[MPpHUJIaBOK

[IpumycoBui

MPUNIMHEHHS 3yCTpivi

[Ipuctpiut 3anucy DVD

NpPUXOBaHi BUTPATHU

Each food item is served by waiter from
platter to individual.

Stands for User Generated Content and
referes to a range of Media Content available
in a range of communication technologies;
mobile, web that enable the individual to
create the content

Dimensions of assigned space.

recording of votes

Card, placed on the table, inscribed with the
name of the person designated to sit at that
place.

A service for iPhone and iPad users which
allows them to browse and download
mobile applications as well as music or
video files

In the context of meetings and the like,
‘patronage" primarily means endorsement
by eminent individuals (e.g. Royalty or
ambassadors) or bodies.



[IpizBulLe

An examination, by qualified persons, of
accounts of a business.

NpoO6KOBUM 36ip; KOPKOBHUH 30ip

Guest room that is guaranteed by credit card
or advance payment if arrival is later than a
specified time, usually 6.00 p.m.

nporpama

Identification card to enable exhibitors to
gain access to an exhibition.

nporpama KoHbepeHIiii;

opollypa 3 IporpaMoro . L .
POLIYP porp Form requesting authorization to give a

demonstration.

InpoAgrwcep BUCTABKHU

Day and hour ( deadline) by which stands
must be dismantled and exhibition area
empty.

IPOEKT pillleHHs]; pAMKOBE

inmeHHA . . .

p Printed timetable of events at a meeting,
including working sessions with locations
and the names of speakers, and social
events.

POEKTOP

A system for communications between the
speaker and the projectionist or between
the chairman and the speaker.

[Ipoek1iisa Ha 6yAiBIIIO

Procedure for guest arrival and registration.



IPOKEKTOP

MPOXXMBaHHA 31 CHiZJaHKOM;

NpOKaT aBTOMOOIJIIB

IIPOMHMCI/IOBA BUCTABKA

IIpOMOBa

npomMoyTep

MPONO3Ullif

MMPOMYCK; NPONYCK €KCIIOHEHTa

Seating location for honoured guests and/or
meeting presenters.

Officially designated airline that handles
meeting transportation at preferential
prices.

A service concerned with arranging sports
activities or activities involving physical
exertion and skill.

Person

Separately issued reprint of a part of a
publication or document.

Leaflet or brochure with essentials on
forthcoming event.

Timetable of meeting content.

A group of people responsible for
interpreting simultaneously, usually
utilising equipment.



[IponyckHa 3/aTHICThb

NpOoNyLeHU! HoMep

IMPOCIEKT BUCTABKHU

I[IPOTHUIIOXKEXKHE CTPAXYBAHHA

IIPOTOKOJI

POTOKOJI

npotokoJ FTP

Yelp is a social network and local search
website that provides users with a platform
to review, rate, and discuss local businesses.

Equipment for sending and receiving
facsimiles of printed or pictorial matter by
analog or digital transmission either over a
telephone line or via a telecommunications
network.

Event at which products and services are
displayed.

Vehicle with a power-operated pronged
platform for lifting and carrying loads.

Document sent out in advance of the
meeting containing details of the provisional
programme of the event, together with
information about registration and a
registration form. For a scientific meeting
the call for papers will often be sent out with
this document.

Organized outing to a local place of interest.

wireless technology for exchanging data
over short distances using fixed or mobile
devices



npodeciiiHa chepa

npodeciiHUH BiiBiAyBay;
Bi/IBilyBau-NIOKyIElb

npodeciiHUN opraHizaTop
koHQepennin; PCO (ITiCiO);
oprasisaTop 3ycTpiueu;
Kommnanis 3 opraHi3sauii 3axo/iiB B
Micui npu3HadeHHs; DMC
(AiEmCi)

MPOXiJ MK psgaMu

NyJbT AUCTAHLIMHOTO
yIpaBJiHHA

n'ITHUYHA pekoMeHaalis; ooy
®paiipeit; @osoy-n’ ATHULS
(Follow Friday; #ff)

1. Certified Meeting Professional: accredited
designation offered by the US Convention
Liaison Council. This designation certifies
competency in 2areas of meeting
management through application and
examination. 2. Complete Meeting Package:
an all-inclusive plan offered by conference
centers: includes lodging, all meals and
support services

Publicizing and supporting an event.

Usually an honorary body which does not
meet frequently (if at all) and can be called
upon for advice as necessary.

Contractor appointed by show or building
management as the sole agent to provide
services.

Microphone that picks up sound from all
directions.

Compete is a web-based application that
offers users and businesses web analytics
and enables people to compare and contrast
the statistics for different websites over
time.



pazioMikpopoH

paaiocucteMa

pajiHUK

pa30BUM CTEH/; OJHOPA30BUU
CTeH[,

parizep

PanpeBy

paHHE NPUOYTTH

paHHA peecTpaliig

Device that converts electrical energy into
sound waves and is worn over or inserted
into the ear.

Horizontally or vertically separated video
pictures shown simultaneously.

Group of people meeting specifically to
discuss, supervise and co-ordinate the
scientific content of the programme, and
who, where appropriate, would select
papers from submitted abstracts.

Height of the ceiling of the exhibition hall.

Money received by way of a loan to be
refunded in due course and not subject to
any interest charges.

by way of breaking into someone else’s
computer programme

Evening meal for a group; not usually
ceremonial.

Submitting an application/booking and/or
payment to attend a meeting made prior to
the opening day.



paxyHokK-¢daKTypa

Pa1iisi; BOKi-ToKi

Pepnit (Reddit)

peecTpaniiina popma

peecTpaninHii BHECOK

PeecTparis

peecTpariga Ha MicLi;

Clause in a contract whereby a party
explicitly refuses to accept responsibility for
something.

a device that allows delegates to find other
delegates while at the same event.

A meme on the internet is used to describe a
thought, idea, joke, or concept to be shared
online. It is typically an image with text
above and below it, but can also come in
video and link form. A popular example is
the "I Can Has Cheezburger?" cat meme that
turned into an entire site of memes.

Simultaneous interpreting using
telecommunications facilities, e.g. via
satellite.

Outline of accounting and banking systems.

The carrying out of financial operations.

A draft which matures either a certain
number of days after acceptance or a certain
number of days after the date of draft.



pe3epByBaHHS NPUMILIEHHS,
HOMepY

pes3oJionig

pe3rome

pesroMe JUCKYCil

pelikoBe OCBIT/IEHHS

pexksama y 3MI

peKJlaMHa KaMIlaHis

PekysiamHe TypHe

A service concerned with the organization of
free or unoccupied time.

Normally pocket size, a small book
containing useful information and
instructions relating to an event and the
locality in which it is to be held.

List of delegates and accompanying persons
registered to attend an event.

Update information sheet, generally used for
promotional purposes.

A system which enables the audience to
respond to prepared questions by means of
a multifunction keypad. Responses are fed
to a computer which tabulates them and
displays the results graphically on a
projection screen.

Official authorization to cover an event. The
process of granting such authorization.

Written short version of speech or paper.

ribbon or string around the neck holding a
badge or identification



peKJaMHi MaTepianu

peKoMeHaaLid

peocTaT; AUMMep; PeryasaTop
OCBITJIEHHS

peneTuiig

pecemnieHicT

pecenuH

PeTBiT

A phrase at the top of the newspaper,
magazine article, indicating the subject of
the article.

Document containing the definitive meeting
and social programme, circulated
immediately prior to a meeting or
distributed at the commencement of an
event.

Armless chair.

Membership or meeting participation
available to organizations or individuals
from all nations that meet worldwide. The
term most commonly applied to this
definition is International.

Group of those qualified to teach

Departure of individual passenger from
established group itinerary.

MySpace is a social networking website
owned by News Corporation. MySpace
became the most popular social networking
site in the United States in June 200and was
overtaken internationally by its main
competitor, Facebook, in April 2008.



peyHUK

pHU3UK

PiBHA

po6oya rpyna

po6oya MoBa

po6oya nporpama; po6oyui
rpadik

pob6oya cecist; poboye 3acijaHHs

Person in charge of planning and managing
transportation arrangements for
participants.

someone acting between parties

belonging to a different race from your own

Informal meeting for the purpose of
discussion; usually of an academic or
research nature and aimed at ascertaining
areas of mutual interest through exchanges
of ideas. Frequency: as and when
appropriate, but with little regularity.

Regeneration of sound from audio speakers
back through a microphone causing a
dissonant sound.

Form for submission of an abstract to
support an application to present a paper;
for assessment and screening by a selection
committee, often referred to as an "abstract
form".

Telephone conversation involving a number
of subscribers simultaneously.



po6OYMH Bi3UT

po6ouuii IaHY

po60oyil clieHU

po3Baru

pO3BaKaJibHa IIporpama

po3zineHuii eKkpaH

po3i6paHUi CTEH/,

po3irpis

pO3MiTKa TEPUTOPII

Reception/party where welcome drinks are
served.

Block reservation of rooms specifically for a
group.

Executive responsible for day-to-day
operations of an organization.

Booth constructed with plywood or similar
material (as opposed to booth formed by
drapery only).

Area on premises where goods are received.

Equipment for playing back video and audio
signals on magnetic tape.

Usually a temporary construction with a
small internal space where products are
shown; specially built, assembled and
equipped for shows, exhibitions and fairs.

Date(s) for installation/setting up of event.

Material that is flame resistant.



pO3MillleHHA B roTeJi

pO3MillleHHs MyOJliKalii

PO3MHOXEHHA ,E[OKYMeHTiB

pO3NOBCHOAXKEHHA 10 KYMeHTiB

PO3MO/iJI IJION]; PO3IOAI
CTEeH/iB

Po3cagka "yekuiliHa
aypautopisa”/"TeaTpasibHa 3asi1a"

p03cajika; MJIaH PO3CAKH;
MOPSAOK PO3CATAKHU

A service concerned with the organization of
excursions which are purely pleasure (cf
sightseeing tour).

See media player

Oral translation whereby an interpreter
does not translate directly, but interprets
the translation of a colleague, usually
because he is not qualified to work directly
from the original language.

Only interpreter in the team assigned to a
meeting who is able to translate out of a
lesser used language and functions as a
"relay"” for the rest of the team in relation to
that language.

Evening on which the exhibition will remain
open later than usual.

Emergency care or treatment given to an ill
or injured person before a doctor arrives.

OST is an approach to meeting facilitation
which enables groups from 5- 1,000 to
efficiently deal with complex issues in
creating self-managed task groups. No pre-
planning is required for agenda preparation
and only one facilitator is needed.



po3cajka-kabape

pO3CTaHOBKA "KJlacHa KiMHaTa"

po3cTaHOBKa "MepneHAUKYyJIspHa
KJacHa KiMHaTa"

pO3CTaHOBKaA "11€eBpOH";
pO3CTaHOBKA "pub’sya ciuHa';
po3cTaHOBKa "V-o6pasHa
IIKiJIbHA KiMHaTa"

po3cTaHoOBKa 6ykBotwo "U";
pO3CTaHOBKa JlaTUHCbKOO "H0"

po3cTtaHoBKa 6ykBotwo "E"

po3cTtaHoBKa 6ykBoto "T"

pPO3CTaHOBKa [IiBKOJIOM

pO3CTaHOBKA MiBMicAlLleM

joining in pursuit of common interest

Action required to dismantle a function
setup.

Action required to break down and reset a
room.

Area adjacent to main event area for set up,
dismantling and temporary storage.

Door, clear of obstructions, designed for
egress in the event of fire or panic.

Samtory convenience.

Layout of tables, chairs, other furniture, and
equipment for functions.

Stand where lost items may be recovered.

Same as auditorium or theatre style except
chairs are in a semicircle.



pPO3CTaHOBKaA l'Ii,HKOBO}O

pPO3CTaHOBKA-Kape; pO3CTAHOBKaA

"Mopo>kHiK kBaapat"

po3mudpoBKa

po3uenyjaeHHA

PoJi1-an; ckpyyeHe B pyJioH

PYyXOMHUM eKpaH

PYXOMHUH PALOK

py4YHUM MiKpOopOH

Room in which outer garments may be left
temporarily.

Floor plan with specific requirements (dais,
tables, chairs, etc.) drawn to scale.

Full and exact transcript in writing of all
speeches, debates and discussions.

to postpone proceedings

the art of moving people and/or resources
from one place to another

Items provided by or available from the
organizer to enable the customer, delegate
or committee to get maximum benefits from
an event, such as the provision of secretarial
services, cleaning, power, transportation,
catering, etc.

Equipment used to project a video image on
a large screen.

Lighting which can be coloured and creates
a flood of light up/on the wall



pAAKOBa JiTepa

caMiT

CaMOCTiMHUH eKCIIOHAT

CaHKLifl Ha BUTPATH; JOPYYEHHH
Ha KYIiBJIIO

caTeJsliTHA 3yCTpiy; CyNyTHUKOBA
3yCTpiy

caTeJiTHUN/CynyTHUKOBUI
ceMiHap

caTeJIiTHUI/CynyTHUKOBUI
CUMII031yM

cBitaoguon; LED

Materials ready for photographic
reproduction.

the obtaining of quotations and proposals

Total amount of space in exhibition hall or
meeting room.

The services which accompany a meeting
(stewards, technicians, interpreters, etc).

Every prearranged session of a meeting.

Meetings comprised of people employed or
working within the education industry.

Method to increase audience participation
by dividing all participants in discussion
groups each of which reports the group’s
findings and opinions during a following
plenary session.

Wireless microphone, to allow the speaker
free movement around the stage during
his/her presentation



cerMeHTallid Mepexi

interpretation booths/cabin for the
interpreters for multi-language events

CEerMEeHTH PUHKY

Duration of the time accorded to speakers.

cekpeTapiaT koH)epeHIil

Delegate to an assembly who observes and
reports but does not participate officially in
its activities.

CeKLiMHe 3acijaHHsa

Meeting or part of a meeting set aside for an
open discussion by recognized participants
on subjects of mutual interest.

ceMiHap

The attendance of a participant to previous
meetings undertaken by the same
organization and by other organizations.

cepBicHUH 36ip

Rate inclusive of breakfast and any other
meal, usually dinner, in addition to room.

cepid cianjiB

list of people, registrations, or items

CeciliHMM TariMep 3BOPOTHbLOTO

BiZIJIIK . . . .
AR Is a type of video projector for displaying
video, images or computer data on a screen
or other flat surface.
CUTHaJ

Microphone fixed on a support-stand.



CUT'HaJ/IbHA JIaMIIOYKad KaMepH

CUMITI03iyM

CHUHIJI; HOMEp AJid O4AHOTr0

CUHXPOHHUU NepekIaf,

Cuctema roJIOCYBaHHA

cucTeMa 3araJibHoro
ONOBillleHHS; CUCTeMa NMy6JIIYHUX
BUCTYIIB; TPaHCJIALIIMHA Mepexa;
TpaHCJsALiMHe 00J1a/lHAHHS

cucTeMa 3B’SI3KY

Equipment for projecting cine film.

The residence of the participant (town,
region, country). If residence and nationality
do not coincide, they may be registered
separately.

In the context of air transport, hotels,
restaurants, tours: situation where number
of confirmed reservations exceeds number
of seats, rooms, places available.

A compact instrument consisting of a visible
light laser, used for pointing out features on
a projected visual display.

The use of a dedicated website to
communicate informally with other
members of the site, by posting messages,
photographs, etc

Slide technique which creates an illusion of
movement when used in rapid sequence.

High-intensity light source for large screens
or long projection distances.



CcUCTeMa paHKyBaHHA
NpiOpUTETIB

Cucrema pearyBaHHA ayJUTOPIl

Cismik (Seesmic)

ciMmeiHUU Tapud; CiIMEUHUN
TapudHUH NJIaH

Ckaun (Skype)

Ckain (Skype)

CKapOHUK

CKJISTHOOiCepHUM eKpaH

individual room within an exhibition venue.

Distance between rows of seats on an
aircraft.

A permalink is an address or URL of a
particular post within a blog or website.

Short interval between sessions during the
morning or afternoon at which coffee is
served.

[s a type of flat panel display

PostRank monitors and collects social
engagement related to content around the
web. Essentially it helps publishers
understand which type of content promotes
sharing on the social web.

The individual who plans a trade show,
reserves the space, markets to exhibitors
and promotes attendance by buyers.

Area in meeting venue for telephone, fax,
telex or teleconferencing facilities.



Ckpi6g (Scribd)

cJIamp

Cnauplllep (SlideShare)

Cnauplllep (SlideShare)

cnyk6a 6e3neKu

cayx6a 3 NUTaHb CIOPTY

cMapTdoH

CMC-B3aemMo/id 3 ayJUTOPI€EI0

Opera is an open-source web browser.
While not as popular as Firefox, Opera is
used as the default browser on some gaming
systems and mobile devices.

Audio and visual support for meeting, us.
ally taking the form of film, slides, overhead
projection, flip charts and blackboards.

Light Emitting Diode - Flat panel display
which uses LED as a video display

Posterous is a blogging and content
syndication platform that allows users to
post content from any computer or mobile
device by sending an e-mail.

Spaces or areas where meetings, banquets,
exhibitions or other group events are held.

Reservation of seats at a theatre.

A business orientated Social Networking site

The transmission over the Internet of video
of an event as it happens - real time



COLliaJIbHa BedepAda

coliiaJibHa NporpaMa; coniaabHi
3axo0u

coljiaJibHi 3ycTpivi

CouiasibHI MeJia

CouiasibHiI Mefia

creliaJbHUN ceKpeTap

cneniaJbHUN Tapud;
KOpPIOpPaTUBHUM TapUud;
rpynoBuir Tapud; KoMepLiHUK
Tapud

CIIMCOK TomepeaHbOol peecTpariii

CIIMCOK PO3CHUJIKH

Conference Terminology

Management providing furniture and/or
services to exhibitors for a single fee.

Arrangements for care of children during a
short absence of the parents.

Media library application for playing audio,
video and viewing files

Qik is an online video streaming service that
lets users stream video live from their
mobile phones to the web.

Person accompanying a tour and giving
detailed knowledge of places of interest.

Roster of individuals requiring guest room
accommodations including type of
accommodation and arrival and departure
dates.

Name given to identify individual family
members.

Space reserved for media representatives.



CIIiB-T0JI0OBQ; CIIiB-MIPE3ULEHT

Group which decides on the order of the
procedures.

CIIIBEKCIIOHEHT

Meeting held to communicate information
to media representatives.

Cl'IiJIKYBaHHH B coOgMepexax

Splitting a computer network into
subnetworks ie: Organisers, Speakers,
Delegates, etc either to boost performance
or to improve security.

CIIOHCOPCTBO

Government tax levied on goods and
services.

CIIOHCYI04i YCTaHOBH, CIOHCOPH

Method of settling a bill/account.

criocrepirad

Person selected to preside over a session or
lead a committee.

Cpi6bHHUH cepBic

Expenses other than room and tax, billed to
a guest’'s account.

CtaBJieHHS

A podcast, or non-streamed webcast, is a
series of digital media files, either audio or
video, that are released episodically and
often downloaded through an RSS feed.



CTaJiCTh

Ctam61AnoH (StumbleUpon)

CTaHAAPTHUHU TapuP; Tapud "Bif
CTiMKH"

CTaL[iOHap Ha CHUCTEeMa

CTalioHApHI CUZIIHHA

CTEH[,

CTeH/] 3 )KOPCTKOI KOHCTPYKILil

CTeH/I 3 )KOPCTKOI KOHCTPYKLLil

a front of house welcoming representative

Real-time search is the method of indexing
content being published online into search
engine results with virtually no delay.

Oral or written agreement by a facility to
accept a request for accommodation; to be
binding the agreement must state the intent
of the parties, the particular date, the rate,
type of accommodations, and the number to
be accommodated; oral agreement may
require guest credit card number.

All informational and directional signs
required for an event.

Place where emergency care is provided.

Company which provides services to
exhibition management and exhibitors.

Maximum amount of weight per unit of area
which a floor can support.

1. Space which is reserved but not yet
contracted for. The right of refusal to
confirm a tentative space reservation if



CTEeH/ [mocepes pAny;

CTEeH/0Be 3aciJaHHs; CTeH40Ba
cecida

CTEHIOBUH MiApATHUK

CTEHJJ0BHUH MPOCTip; po3Mip
CTeHAY

CTeH/-IIBOCTPIB

cTeHorpadiyHuM 3anuc

CTUCJIUU 3BIT

CTiJI JOBIOK

there is demand from another group. Same
as: Tentative Hold.

Form for official request to utilize a
particular space.

Group session in which all participants
contribute creative ideas which are not
initially judged for merit.

Exhibition open to the public, usually
subject to payment of an entrance fee.

Contract stating terms and conditions for
rental of exhibition venue or for individual
stand/booth within a venue.

System used to determine priorities in the
assignment of booth space.

The content of the meeting described in
chronological order and generally including
the full list of speakers and the titles of their
papers.

Official summary of meeting events.

Guidelines for those presenting a poster.



CTiJ pe3ufil

CTiJ peecTpauil

CTiJielb

CTiJIbLIi 3 MiZICTABKOIO /141
MYMCaHHA

CTpaxoBe CBiOITBO

CTpPaxOBKa NacaXUpiB

CTPUXXHEBUU NepeKJiaiay;
nepekJaiad NpoMi>KHOI JIaHKHU

CTpiM y npsiMomy edipi;
[HTepHeT-TpaHCIALIS HAXKUBO

CTpiyKa HOBUH

Conference seating where chairs are
arranged in rows facing head table, stage or
speaker.

Temporary break in meeting for a specific
and unprogrammed reason.

Series of tables set up in the shape of a U
with chairs set all around.

Tables set up in the shape of an E with
chairs on the outside of the closed end and
on both sides of each leg.

Type larger than that used in body of page.

Non-working evening function at which a
meal is served.

Language in which the various aspects of a
meeting are conducted in practice.

A device commonly used for closed
communication

Instagram is a photo sharing application
that lets users take photos, apply filters to



CTpOKOBI/Iﬁ BEKCeJIb

CTpyKTypoBaHa MepekeBa
nsatdopma

cyoniapsz

cyoniapsAgHUK

CyBeHipU/KOMILJIIMEHTH

CyMixHI KIMHaTH/TIpUMillleHHS

CYMDXKHI HOMepH

their images, and share the photos instantly
on the Instagram network and other social
networks like Facebook, Flickr, Twitter, and
Foursquare. The app is targeted toward
mobile social sharing, and in just over one
year, it has gained almost 1million users.
Currently, it is only available for iPhone
devices.

A demand for money detailing goods, with
prices, sold or consigned to a purchaser.

Ping is a computer network administration
utility used to test the reachability of a host
on an Internet Protocol (IP) network and to
measure the round-trip time for
connectivity

those persons of the same status as yourself

Day of an exhibition restricted to attendance
by professional or trade visitors.

Room containing one bed for two persons.

Facility to hire a car.

Bedroom(s) at a hotel and rooming
arrangements; usually specifying the hotel



cydaiep

CLIeHa; ToA1yM

cueHapiun

TaOJIMYKHU AJ1d IO3HAYEHHA

MPOXO/iB

Ta6J10 3 MOTOYHUM rpadikoM

TabJIbJIOT; Oi3HEC-/IaHY;
KOMILJIEKCHUH 001/

Tainllen (TypePad)

classification in terms of its amenities,
facilities, level of service and cost.

Part of the stage farthest from the audience
or camera, as opposed to downstage

Room where an assembly meets.

Hosted trip to assess facilities, locations or
services.

Attachment of devices to the frame work of
an exhibition hall.

Actual number of people attending a
function.

Complimentary items in sleeping rooms
such as special toiletries, morning
newspaper, flowers, fruit, sweets or small
gifts provided for guests.

Skype is a free program that allows for text,
audio, and video chats between users.
Additionally, users can purchase plans to
receive phone calls through their Skype
account.



Tamo6s1p (Tumblr)

Tapyud 3a KBaZpaTHUH METP

Tapudikauia "yac+marepianun”

Tau-ckpin

TBiH; /IBOMiCHMM HOMep 3 IBOMa
Ji>KKaMU

TBiT

TBiTam; TBITpiu

Scribd turns document formats such as PDF,
Word, and PowerPoint into a web document
for viewing and sharing online.

Book of instructions and information for
exhibitors regarding the exhibition venue
and services offered by the organizing body.

Money obtained from bodies or authorities
to underwrite expenditure.

A QR code (abbreviated from Quick
Response code) is a type of matrix barcode
(or two-dimensional code) The system has
fast readability and large storage capacity.
The code consists of black modules
arranged in a square pattern on a white
background.

Process of moving people or equipment
from one point to another.

Return on Investment Methodology used for
measuring the effectiveness of meetings and
events. A planning and evaluation tool.

Second Life is an online virtual world
developed by Linden Lab that was launched
on June 23, 2003. Users are called
"residents," and they interact with each



TeiT/lek (TweetDeck)

TBiTTEp

TBiTTEp

TeanaﬂbHe6pOHmBaHHH

TEe3HU

Te3U JONOBIiJi

other through avatars. Residents can
explore, meet other residents, socialize,
participate in individual and group
activities, create and trade virtual property
and services with one another, and travel
throughout the world.

Search engine optimization is the process of
improving the volume or quality of traffic to
a website from search engines via unpaid or
organic search traffic.

A technology to control the duration of a
presentation

Seesmic is a popular desktop and mobile
social application. Using APIs, Seesmic
allows users to share content on social
networks such as Twitter and Google Buzz
from the same application.

Detailed programme of a visit or tour.

Strongly suggested course of action;
sometimes has binding force.

Published volume containing papers
presented at a meeting. May or may not
include details of discussion.
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Visual presentation of a paper often
displayed on a board and supported (for a
limited time) by an author in attendance to
discuss the work.

1. General and formal meeting of a
legislative body, social or economic group in
order to provide information on a particular
situation and in order to deliberate and,
consequently, establish consent on policies
among the participants. Usually of limited
duration with set objectives, but no
determined frequency.

Photographic transparency on a small plate
or film arranged for projection.

The action of sending by mail; specifically a
number of items posted at one time,
especially as a part of a publicity campain, a
survey, etc.

Exhibit or display built for one use only.

Official acknowledgement of receipt of
registration and fees.

Business or lounge suits and short day
dresses; can include informal forms of
national dress.



TepMiHOJIOT KOHdepeHILii

TepMiHOJIOTid IHAYCTPIl
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Texnokpari (Technorati)

TEXHOJIOT1I BIAKPUTOI'0 IPOCTOPY

TUMYACOBUU KOMITET;
creliaJibHi¥ KoMiTeT

Lights attached along a track mounted on a
ceiling or wall permitting flexible
spotlighting and other effects.

someone who runs, often between two
points, eg a messenger

Workshop-type educational experience
where students learn by doing.

A speaker’s prompt

With two or more communication bands
(e.g. receiver).

A retweet is when someone on Twitter sees
your message and decides to re-share it
with his/her followers. A retweet button
allows them to quickly resend the message
with attribution to the original sharer’s
name.

A small or secondary meeting of a number
of experts in a particular field (see
"symposium’).

small branch, generally used in congress
terms to depict a formal dinner table layout
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whereby rows of tables are set at
rightangles to a long top table, each row
representing a sprig

Signs, usually suspended, indicating aisle
numbers or letters.

Speech submitted on a specific topic at the
request of a committee.

Accounts receivable mailed to individuals or
firms with established credit.

meeting point

Two or more rooms with private connecting
doors permitting access between them.

Media campaign, normally consisting of a
series of publicity and advertising activities,
aimed at ensuring optimal attendance by
focussing attention on an event.

Motorized rotating platform.

Gatherings for social purposes.
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a narrative of events, year by year

Person who presides over an organization
or meeting. Chairman can also be used to
describe the person presiding over a
committee or meeting session.

Stand-up social function with drinks and
snacks.

An RSS reader allows users to aggregate
articles from multiple websites into one
place using RSS feeds. The purpose of these
aggregators is to allow for a faster and more
efficient consumption of information. An
example of an RSS Reader is Google Reader.

Meeting room set up with a permanent
conference table and suitable seating.

Function or job description within an
organization.

Area at a meeting to which delegates and
others report for registration on arrival.

theatrical performance, or small exhibition,
or promotional activity on tour
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Ypouucra npoMoBa

A formal and dignified public discourse.

Outing to landmarks. Note that a "city tour”
will necessarily be confined to a given city,
whereas a "sightseeing tour"” may range
more widely.

Organization which exists to promote a
town or country to groups or individuals as
a tourist destination.

technology that allows electronic devices to
connect to a wireless LAN (WLAN) network,

Person attending an exhibition to view the
exhibits.

Representatives of a particular country or
organization at a meeting.

Three or four-legged stand with a rack used
to hold a blackboard, corkboard, magnetic
board, sign, chart, etc.

Educational visit to a workplace or
manufacturing plant of interest to meeting
participants.
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YCHUU BUCTYI

YCHUU Nepeksiaj
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Y4aCHHUK

Yy4aCHHUK, 1110 BUCTYIAE 3 MicLd;
YYaCHUK JUCKYCil

Membership or meeting participation
available to organizations or individual from
one nation, but able to meet in another
nation.

Presentation given by two or more experts
in a certain field who must sustain their
points of view.

Use of two or more audiovisual media in one
presentation.

Area at sides or rear of stage not seen by the
audience.

Viddler is a popular video sharing site
similar to YouTube and Vimeo in which
users can upload videos to be hosted online
and shared and watched by others.

Administrative staff appointed to process all
aspects of the scientific programme of a
meeting.

Staff providing secretarial services in
connection with the organization of a
meeting or the like.
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daKkTU4YHA 3aBaHTAXKEHICTh;
dbaKTHUYHA KiJIbKICTb

daKkTHU4YHa siBKa; paKTUYHA
KIJIBKICTb
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dakysbTaTUBHI M03ULi1

baHApali3MHT; 3a/1y4YeHHS
KOLITIB

®elicoyk (Facebook)

Circles are clusters of a user’s friends on
Google+, meaning you can group certain
people you choose to connect with on your
Google+ into a certain Circle-such as
colleagues, college connections, family, etc.
When you want to share content with only
these individuals, you include that specific
Circle in your post’s sharing options.

A fixed price covering all consumption
within a given time frame; sometimes
includes snacks or hors d’oeuvres.

Outstanding social event of the conference,
usually in the evening with entertainment or
speeches during or after a formal meal.
Usually formal dress requested.

Meeting(s) of a predetermined duration
which begin an event and in which the
principal items on the agenda are usually
introduced.

Money received on account for payment.

See smartphone



@elicoyk (Facebook)

Chat can refer to any kind of communication
over the internet but traditionally refers to
one-to-one communication through a text-
based chat application commonly referred
to as instant messaging applications.

¢diHasibHA BepCTKa

Written summary of a speech or paper,
generally between 33and 500 words, often
submitted in advance in support of an
application to present an oral or poster
contribution.

®inancoBui aupekTtop (C.F.0.)

A group enabler (a person who maintains
awareness of the group’s relationships,
process, time and space without being a
contributor to the group’s work).

dbiHaHCOBUM 3BiT

Relating to groups whose members work in
common fields.

diHaHCOBUM KOMiTET

diHaHCOBUI perjiaMeHT

A business which handles export shipments.

dJyiarMaHCbKUM aBianepeBi3SHUK

Ticket valid for transportation, indicating no
minuted or specific travel details.

buaep

Written authority for a supplier to proceed
or for an exhibitor: acceptance of order.
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dopmMa 3aMOBJIEHHS OCHALEHHS
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Collecta is a real-time search engine that
includes results from blogs, microblogs,
news feeds, and photo sharing services as
they are published.

Collective intelligence is a shared or group
intelligence that emerges from the
collaboration and competition of many
individuals and appears in consensus
decision-making in social networks.

Variant of schoolroom setup in which tables
are perpendicular to the head table, and
chairs are placed on both sides of the tables.

Reading stand with slanted top. Can be a
tabletop lectern or one which stands on the
floor.

Circular holder used for projecting 35mm
slides.

Offered at no cost.

System for the transmission of interpreting
by cable or wire.

Venue at which exhibitions are held.
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dopyMHi auckycii

dpoHTa/NbHA NPOEKILis

byHKIiOHa/IbHI KIMHATH;
KiMHaTH [JJ1s 3aX0/iiB

The LinkedIn equivalent of a Facebook
‘friend’ is a ‘connection.’ Because LinkedIn is
a social networking site, the people you are
connecting with are not necessarily people
you are friends with, but rather you met in
brief, heard speak, or know through another
connection.

The periodicity with which the same kind of
meeting takes place.

A comment is a response that is often
provided as an answer or reaction to a blog
post or message on a social network.
Comments are a primary form of two-way
communication on the social web.

Session in which all the members of the
meeting participate or have the right and,
sometimes, the duty to participate, with no
other sessions taking place at the same time.

Display area provided, particularly at
scientific meetings, for presentation of work
to participants.

Additional services/tours, etc. which may be
booked or not according to preference.
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XenrayT (Hangout)

xemrer

Xmapa (Knayz)

Floor manager or head waiter at a
restaurant or catered function.

A flash mob is a large group of people who
assemble suddenly in a public place,
perform an unusual and pointless act for a
brief time, then quickly disperse. The term
flash mob is generally applied only to
gatherings organized via
telecommunications, social media, or viral
emails.

one who provides specialist advice

Facebook is a social utility that connects
people with friends and others who work,
study, and live around them. Facebook is the
largest social network in the world with
more than 800 million users.

Firefox is an open-source web browser. It
has emerged as one of the most popular web
browsers on the internet and allows users
to customize their browser through the use
of third-party extensions.

Travel programme with special fare and
specific requirements such as a minimum
number of persons traveling as a group
throughout the tour.



XMapa TeriB

Reddit is similar to Digg. It is a social news
site that is built upon a community of users
who share and comment on stories.

X0J1; POME; BECTHUOIOJIb

Requirements of many professional groups
by which members must certify
participation in formal educational
programmes designed to maintain their
level of ability beyond their original
certification date.

X0cTec
Committee formed to verify that individuals
have the necessary qualifications to attend a
meeting or become a member of an
association.

XpoHiku

A widget is an element of a graphical user
interface that displays an information
arrangement changeable by the user, such
as a window or text box.

XpoHniky; Tamuait (Timeline)

RSS (Really Simple Syndication) is a family
of web feed formats used to publish
frequently updated content such as blogs
and videos in a standardized format.
Content publishers can syndicate a feed,
which allows users to subscribe to the
content and read it when they please, and
from a location other than the website (such
as reader services like Google Reader).



LEHTp 3B’SI3KY; BY30J1 3B’SI3KY

IeHTP MOBiOMJIEHb Ta

KOpeCnoHJeHIii

HEeHTpaJ/JIbHa KOHCOJIb

1lepeMOHis BiAKpUTTS; odilifiHe
BIIKpUTTA

[lepeMOHIsl 3aKPUTTS

[udpona kadeapa

[ludpoBa cucTeMa NOKAKIYUKIB

[[iHOBa MPOIO3UILid

A city, area or country which can be
marketed to groups or individuals as a place
to visit or hold a meeting.

Large pad of paper placed on an easel and
used by a speaker for illustrative purposes.

Portable microphone operating on its own
power source.

Groups whose members are involved in
research or applied sciences and suppliers
to those groups.

Technical or political meetings between
governments with the aim of discussing
national or international topics.

Android is an operating system for mobile
devices such as smartphones and tablet
computers.

A service for Smartphone users operating on
the Android platform which allows them to
browse and download mobile applications

The set or row of keys in a keyed
machine/instrument.
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YacC BHUCEeJIEHHA

4Yac 3aCeJIeHHA

YacTKOBe NlepeBUaHHS;
OKpeMUH BiITUCK

4acToTa 3yCcTpiuvi

YaT

Yat y TBiTTepi

YyeproBUM afiMiHicTpaTOp

Room containing one bed for one person.

A discount price offered by hotels and
resorts to second and successive members
of families who travel together.

Breakfast usually consisting of juice, cereal,
eggs, bacon, toasts and preserves, and hot
beverages.

Single-sheet printed announcement or
advertisement.

Date by which all those intending to apply to
attend an event, submit a paper or request
any form of subsidy or grant, must submit
their application.

A wireless internet connection

Sentiment is normally referred to as the
attitude of user comments related to a
brand online. Some social media monitoring
tools measure sentiment.

Process of setting up exhibit booth and
materials according to instructions and
drawings.
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YUCTUU MeTpax

HaTTJI

IIUPHUHA TPOXOAY

IIKPMa; IepeHOCHA [eperopoika

[llupokuy ekpaH

oy

mTabe/iboBaHi CibIi

Time given to a particular speaker to make
his presentation.

An additional clause in a contract stipulating
special requirements, coverage or
conditions.

Method of marking booth/stand space.

A special reception or banquet designed
around a central motif.

The classification of a hotel in terms of its
amenities, facilities, level of service and cost.
Qualifications and terms may vary by
country.

Table set up in rectangle or oval shape with
chairs on both sides and at both ends.

A screen that can be controlled by the touch
of the screen.

The full weight of a shipment, including
goods and packaging.

Horse-shoe shaped table.



0JeHHUH 0I0JIeTEeHb

IOCTPIM (USTREAM)

I0-T’106 (YouTube)

AmMmep (Yammer)

SIpMapoK

spyc

Final copy for approval before printing.

Social media monitoring is a process of
monitoring and responding to mentions
related to a business that occur in social
media.

USTREAM is a live interactive broadcast
platform that enables anyone with an
internet connection and a camera to engage
and stream video online.

TypePad is a free and paid blogging
platform similar to Blogger. It allows users
to host and publish their own blogs.

The ultimate reason impelling a person to
turn up for the meeting called together by
the organizer.

hazard or exposure to potential danger



